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INPABUJIHUK

3a JOKYMEHT0000pOTa Ha CYeTOBOJHATA JOKyMeHTanus Ha O0muna
Camyna

PA3JIEJI 1.

OBIIH IMTOJIOXKEHW A

Ob6muua CamyHn OCBIIECTBSIBA CYETOBOACTBOTO CH CBHIJIACHO M3UCKBAHHA HA 3aKOHA 3a
CUETOBOJICTBOTO, Ha 3aKOHA 3a NMyOJHYHHTE (PMHAHCH, KAKTO ¥ HA OCHOBATA Ha CTAHIAPTHTE,
CMETKOIIaHa Ha OFO/UKETHMTE OpraHM3aldM M yKa3zaHUs JajeHd oT MuHHCTBpa Ha
¢uHancure.

1.1. [enra na npaBHIIHKKA € J]a TapaHTHPa CH3[aBaHETO Ha IPABHIIHATA OPraHU3alus 3a
JBH)KEHHMETO Ha JIOKYMEHTUTE B OOIIMHATA, KAKTO U CBOEBPEMEHHOTO MM M NPABHJIHOTO UM
ChCTABiIHE, H3MO/JI3BAHE H ChbXPaHeHHe,

1.2. IIpaBUIHHMKET 3a JOKyMEHTO00OpOTa peraaMeHTHpa paboraTa, KakTo ChC CTAHAAPTHH
I'bPBHYHM M BTOPUYHH CYETOBOJHH NOKYMEHTH, TaKka H ChC CleMH()HUYHH JOKYMEHTH, KOHTO
XapakTepusupaT ocoOeHOCTHTE Ha JeitHocTTa Ha OOIMHAaTa.

1.3. TlpaBHnHHKBT 3a  JOKYMEHTOOOOpPOTa € OCHOBaTa Ha pasrpaHHYaBaHe Ha
OTrOBOPDHOCTHTE MEXAYy KMETa, OCTAHAJIHTE PHKOBOJHHM [UIHKHOCTH M H3NBIHHATENH B
o0Imuuara.

PA3JEJI II.

CBHINHOCT U1 IEJIM HA PUHAHCOBO — CYETOBOJIHU A JOKYMEHTOOBOPOT

2.1. JIokyMeHTOOOOPOTBT € CBBKYIHOCT OT IIPEIBAPHTEIIHO YCTAHOBEHH IIBTHINA 34
JBMJKCHHE HA JOKYMEHTHTE, CBBP3aHH ¢ (JMHAHCOBO — CYETOBOJIHATA IEHHOCT, OT MOMEHTA Ha
CHCTABAHETO /TIAHMPAHETO/ WK TIOyYaBaHETO O OKOHYATeIHATa HM 00paboTKa U IpeiaBaHe

3a CbXpPaHCHHUE .



2.2. C nokymeHToobopora TpsaOBa Oa ce OCUTYpH:
- TIPaBHJIHO OIpEeNeNsHe Ha JOKYMEHTO-ChCTABUTEIIUTE M MSICTOTO HA CHCTaBSHE

Ha JOKyMEHTA.

- CBOEBPEMEHHO U TOYHO OTPa3sBaHE Ha CTOIAHCKUTE ONEpaLMU B XPOHOIOTHYEH
pen.

- MAakKCHMAaJlHO CBKpalllaBaHe Ha NBTS Ha JOKYMEHTHTE OT CHCTABHTEIHUTE JI0
OKOHYAaTeNHaTa UM o0bpaboTka.

- OCHMIypsiBaHE B3aMMHA BPB3Ka U 3aBUCHMOCT MEXIY IbPBHYHUTE U BTOPUYHUTE
JOKYMEHTH, OTpa3siBalllk JEHHOCTTa Ha OOIIHHATA.

- OCHIypsiBaHE Ha IBIIHO CHOTBETCTBHE MEXKIY AaHATMTHYHATA H CHHTETHYHA
CYETOBOIHA HH(OpMAITHSI

- OCHIYpsBAaHE YCIOBHA 3a YNpPaXKHABAHE Ha e(EeKTUBEH KOHTPOJI BBPXY
IAJI0CTHATA JIeHHOCT.

- OCHI'ypsiBaHe Ha pasrpaHHYaBaHe Ha TPUTE OTUYCTHH TPYIIH.

- CB3/1aBaHE IPEANOCTABKHA 32 CBOEBPEMEHHO VpeXJAaHe Ha B3EMAHHATA H
3a/IbJDKEHUATA HA OOIIMHATA C OIVIe] MPaBUIHOTO (YHKIMOHHPAHE.

- KOHTPOJN 3a CBXpaHCHHE Ha NbPBUYHHUTE CUETOBOJHH [JOKYMEHTH U
HH(pOPMAIHITA, KOSITO T€ ChIBPIKAT.

- OIpeAensHe Ha KOHKPETHH JNBLKHOCTHH JIMILA , AHTAKHPAHH ChC CHCTABIHETO,
npueManero, 06paboTkara U CbXpaHEHHE Ha CHOTBETHHUTE JOKYMEHTH .

- OCHTypsIBaHE Ha BE3MOJKHOCT 3a YNIpa)KHABaHE Ha BBTPEIICH H BBHIIEH KOHTPOJ
BBPXY CUETOBOJHATA NEHHOCT Ha O0IMHATA.

- TpefoCTaBIHE HA CHOTBETHATA M3XOJHA HH(OpMAaIMg Tpel yIpaBisBallus
opraH, KOHTPOJIHH OPTaHM U JPYTH.

PA3ZJIEJI IIT

BUJOBE CYHETOBOJIHM JOKYMEHTH 1 OBIIH U3WCKBAHWS TTPH
JIOKYMEHTHUPAHE HA CTOITAHCKHWTE ONIEPAITUN

3.1. IlpaBunHUKET 3a (PUHAHCOBO - CUETOBOAHHS JOKYMEHTOOOOPOT H3HCKBA Ja Ce
U3I0JI3BAT CaMO CYETOBOJHM JOKYMEHTH 3a OTpa3fBaHE Ha CTOIAHCKUTE OIepaluy,
Ch00Opa3eHH ChC CIECTHUTE OCHOBHHM CYETOBOHH IPHHIIUIIH

Texymo Haunc/AABaHe — IIPUXOAUTE H PA3XOJUTE, MPOHU3THYAIIM OT CAEIKH U ChOUTHS,
Ceé HAUUCIIIBAaT KBbM MOMEHTa Ha TAXHOTO BB3HHMKBAaHE, HE3aBHCHMO OT MOMEHTAa Ha
[OJy4aBaHETO HIIM IIIAIAHETO Ha IIapUYHU CpPEeACTBA WIM TEXHHTE EKBHBAJIEHTH H CE
BKJIIOYBAT BHB (DUHAHCOBUTE OTYETH 3a IEPHUOA, 38 KOMTO CE OTHACHT;

JelicTBamo npeanpusaTHe — IpHUEMa ce, 9e IPEANPHATHETO € JeHCTBAIO H 1€ OCTaHe
TaKoBa B IPEABHAUMO ObIEIe.

3.2. CernacHo ui.6 oT 3aKoHa 3a CUETOBOJICTBOTO CUETOBOJIHUTE JIOKYMEHTH Ca:

I. Cnopen xapakrepa Ha HH(OpMaLUATa — IEPBUYHH, BTOPHYHH H PETHCTPH;

1. ITbpBHYHMAT CYETOBOJEH JIOKYMEHT, aJpeCHpaH JI0 BBHINCH IOJIy4aTell, ChObpika Haii-
MaJIko cieiHata uH(popManus /4. 6 oT 3aKoHa 3a CYETOBOJCTBOTO/:

1. HauMeHOBaHUE K HOMEp Ha JIOKYMEHTa, ChABPIKALL caMo apabCku nudpu;

2. naTa Ha H3IaBaHe;

3. HaMMEHOBaHHUE WU MMe, ajjpeca 3a KOpeCIoHAeHIus /o wi. 28, an. 1 u mo wi.84 or
JlaHBYHO-OCUTYPUTENHUS TIpOLECyaieH KOAEKC/ W eIHHEeH HIACHTH(QHKAIHOHEH KOL OT
TBpProBeckHst perucTsp MM eWHeH HACHTHOHKAIMOHEH KOO 1o bylcraT wid eaMHEH
rpa’kIaHCKH HOMEp HJIM JIMYeH HOMEP Ha Yy KICHeIl Ha U3/IaTells 1 ITOJIyYaTels;

4. mpeqMeT, HaTYPaTHO H CTOHHOCTHO H3pa)KeHHe Ha CTOIIAHCKATA OIEPALIHS.

5. HM€ u IOJIIHC Ha CHCTABHTEIIA.




6. Ilpu cwcraBgHE Ha CYETOBOZEH JOKYMEHT, KOMTO 3acAra caMo [AeHHOCTTA Ha
IPEANPHATHETO YPE3 aBTOMATHUHHU YCTPOMCTBA HIIH CHCTEMH, TIOANMMCHT HA ChCTABUTENSI MOYKE
Jia ce 3aMeHH ¢ U(POB HIHM C APYT MIEHTH(HUKATOP, eAHO3HAYHO PA3MO3HABALI U OIPE/ENIII
CHCTABUTEJIA HA CYETOBOIHHUS JOKYMEHT.

7. Tlpn nuamane Ha nyONMYHM W YacTHH [bPXKAaBHH W OOIIMHCKH 3a[bIDKCHHS,
BE3HHKHAJIM Ha OCHOBaHWE W 10 pela Ha 3aKOH, CE IpHeMa, Y€ CTOMAHCKATa ONepanus e
JOKYMEHTAJIHO 000CHOBAHA NP HAIMYHE HA CHOTBETHHS ILIATEXEH JOKYMEHT 32 H3BBPIIEHOTO
IUTaIaHe.

2. BropuuHAAT CYETOBOJIEH JOKYMEHT € HOCHTEN Ha 0600umena uH(GOpMANus , MOIy4eHa OT
II'BPBUYHHUTE CYETOBOJIHH JOKYMEHTH U CBHBPIKA CIICTHATE PEKBH3HTH :

1. HauMeHOBaHUE Ha TOKYMEHTA;

2. HOMEp H JlaTa Ha ChCTABSHE;

3. CTOHHOCT, OTpa3eHa B IEPBHYHHTE CYETOBOJHH HOKYMEHTH, Bb3 OCHOBA HA KOHTO €
CHCTaBEH;

4. TOJIIHC HA CHCTABHUTEJIS.
3. Perncrpure ca HOCHTENH Ha XPOHOJIOTHYHO CHCTEMATH3HUPaHa HH(OPMALHS 32 CTONAHCKATE
onepanuy OT MbPBHYHHUTE HJIH BTOPHYHHUTE CYETOBOIHH JOKYMEHTH.

OO1MHKTE U3rOTBAT M NPEICTABIT (UHAHCOBH OTYETH /OTYET 3a KACOBOTO H3IIBIHEHHE
Ha OromKeTra ¥ 00OPOTHH BEJOMOCTH 33 CHHTETHYHH CMETKH II0 rpynu ,,bromker, ,,CEC* u
SACH/ Ha Gasa Ha craHnapTuTe, yKasaHHsTA, €IMHHATA OIO/UKETHA KiacH(pHKALHMSL W
CMETKOITaHa Ha OroJkeTHHTe opraHu3anud. OTKpHBaT ce eXeMecedHo KbM | sHyapH.
IIpuKirouBaT ce KbM Kpas Ha BCEKH MeCeIl M 3a/Ib/DKUTEIHO KbM 31 jekemBpu. M3roTes ce mpu
aBTOMaTH3upaHa oOpaboTka ¢ nporpamen npoaykt OCJI na ,,IO“ AJl na M® nox dpopmata Ha
MOCTOAHHM ~ MHOOpPMalMOHHK  MacuBH. OCHTYpSBAT II'BJIHO  CBOTBETCTBHE  MEXIY
CHCTEMATH3HPaHATa CHHTCTHYHA U QHAIMTHYHA CYCTOBOJIHA PETHCTPH, KAKTO H PABEHCTBOTO U
BpB3KaTa MEXIY TIX

1. HauMeHOBaHHe HA JOKYMEHTA

2. HOMep U JiaTa Ha ChCTaBsHE

3. CTOMHOCT , OTpa3eHa B IbPBHYHHTE CYETOBOIHM JOKYMEHTH , Bb3 OCHOBA HA KOHTO €
ChCTaBeH

4. IOANHC HA CBCTABHUTEIIA

5. He ce nomycka oTuMTaHe Ha CTONAHCKH ONEPAIMHM B M3BBH CUCTOBOIHHM KHHIH HIIH
PETHCTPH M CUETOBOJHO OTYUTAHE HA (UKTHBHH MJIM HEJOCTATHYHO WUICHTH(DHIMpPAHU CIENKH,
HECBIIECTBYBAIIM PA3XOAH, KAaKTO H 3a/IbJDKEHHS C HETOUHO ONPE/IeNIeH IPEAMET, H3BBPLIEHO C
L€l MOAKYNBAaHE Ha JUIBKHOCTHH JIMIA WM IPUKpUBAaHe HA MOAKYI. ./ w19 oT 3akoHa 3a
CYETOBO/JICTBOTO /
3a oChINeCTBABAaHE HA KOHTPOJN BBPXY IPABHIHOCTTA HAa CHHTETHYHHMTE 3aIHCBAHUS B
CYETOBOJIHUTE PETHCTPH, C€ ChCTaBAT 0OOPOTHH BEJIOMOCTH 33 CHHTETHUHHTE M AHATHTHYHHTE
CUCTOBOJIHH CMETKH 3a TPUTE OTUETHH [IEPHOJIA.

6. 3a nenMTe Ha OTYETHOCTTA MUHHCTHEPA HA (DMHAHCHTE MOXKE J1a M3HCKA OT OOIIMHATA
Ja MpencTaBH H MOONMBIHHUTEIHH OTYETH, H HH(l)OpMaU,HFI B OIIpEeOcyicHH OT HEro ¢)OpMa,
CBABPXKAHHE, CDOKOBE M Pel 32 U3rOTBSIHE M IIPEICTABSHE,

II. Cnopen MSICTOTO Ha CHCTABSIHE MM — BBTPEIIHH U BHHIITHH;

1. BbTpemHu CYETOBOIHU JOKYMEHTH - CHCTABAT CE€ M C€ H3IION3BAT B OGL[MHATA —
KacOBH OPJIEPH, MCKaHUs 3a OTIIYyCKaHe Ha MaTepHAllH, CKIaJ0BH Pa3lIUCKH, CIIPABKH, OTUYETH
#a MOJI, pasnamaTenHy BEIOMOCTH 3a 3aILIaTH | JIp.

2. BoHIIHHA CYETOBOJHM JOKYMEHTH — W3/aBar ce 3a APYTHM NPEeIIpPHSITHS , HO Cce
M3II0J13BaT B 00mHMHATa - / (haKTypa, IUIaTeXHO HApEKAaHe, IUIATEXXHO MCKAHe 33 He3a6aBHO
HHKaco, BHOCHA Oeliexxka u ap. /

2.1. IlnaTexxHu TOKYMEHTH - HOCAT HH(OPMAIHS 32 IBMKCHHETO HA IAPHIHHTE IOTOLH
/ BHOCHA Genesxka, Hapexiaxe — pasnucka, [IKO, PKO u ap./

2.2. PazyeTHM JOKyMEHTH — CBbP3aHH C OTYMTAHE HA B3EMAHHATA W 3aIb/DKEHHATA /
aBaHCOB OTYET, AOTOBOPH, (pAKTYpH, IIATEKHH HAPEIKAAHHS, NAHBUHA JEKIApAIHS 1 1p./



2.3. CTokoBo — MaTepHaJHH IOKYMEHTH — HOCAT MH(OPMAIHS 3a ABHKEHHETO Ha
MaTepHATHUTE 3aNack / HCKaHU 32 OTIYCKAaHEe Ha MaTePHaH, CKIaj0Ba Pa3MHCKa | 1p. /

3. CueToBOIHUTE MOKYMEHTH, KOMTO HAMAT [IOCOYEHH PEKBH3UTH HIMAT [0KA3aTE/ICTBEHA
CHJIA.

4. CueroBONHHTE TOKYMEHTH C€ TOIBIBAT PHKOIMCHO, C MacTHJIO, XUMHUKAJ, MHIIEIa
MalllHa WK ¢ JPYro IedaTaiio yCTpOHCTBO.

S. 3alpansiBa ce MOIPABKHU U J0GABKU B IPBHYHUTE CUECTOBOIHU nmoxymenTH. [Torpenito
CBCTABEHH IIbPBHYHH CYETOBO/IHHM JOKYMEHTH C€ aHYJIHPAT U CE CHCTABST HOBH.

6. 3abpaHsBa ce MOI3BAHETO HA KCEPOKOIIHS OT IIbPBHYHH CUETOBOIHH JOKYMEHTH BMECTO
OPHTHHAJIHY ITBPBUYHHU JOKYMEHTH.

7. OTrOBOPHOCT 3a JOCTOBEPHOCTTA HA MH(OPMAIHITA B CYETOBOIHHTE JOKYMEHTH H
CIIasBaHCTO Ha CPOKOBETC 33 TAXHOTO CBHCTABSHE HOCAT JIBKHOCTHHTE JIHIA, KOUTO €A T'H
CHCTABHIIM U TOMIHCAIIH.

8. OTroBOpHOCT 3a 3aKOHOCBOOPA3HOCTTA H IeTechOOPasHOCTTa Ha H3BBPLICHUTE
CTONAHCKH ONEPAIMH HOCAT JIMLATa, KOMTO ¢4 PAa3IOPENHIIH H3BBPIIBAHETO HM.

9. IIbpBHYHHTE NOKYMEHTH Ce CBCTaBAT B MNEHS HA CHOMTHETO M Ce IIPECTaBAT B
CHCTOBOJICTBOTO B JICHS HA CBHCTABJHETO WM, C H3KIIOUEHHE HA TE3H, 32 KOMTO € OIpPEe/eH
JipYT CpoK. IIpaBHIIHOCTTA HA CHCTABEHHTE IIBPBHYHH CUETOBOJIHU TOKYMEHTH Ce KOHTpOJIHpa
OT OIEPAaTHBHUTE CYETOBOIUTEIH .

10. IToaroToBKara Ha IOKyMEHTHTE 338 KOMIUIEKTOBAHE B IAIIKH CIIOPE] IPUETHS HAYHH HA
KIacH(pUIHpPaHe Ha CTOIIAHCKHTE OIEPAlliH |

11. Apromarusmpanata o6paGoTKa Ha CUETOBOJHHTE IOKYMEHTH Ce U3BBpIIBA OT
OIEpaTHBEH cueTOBOAUTE). CHOTBETCTBHETO HA KPAWHUTE NaHHH B TEXHHUECKHUTE HOCHTEIIH Ce
YIOCTOBEPsIBA C MOAINKCA HA CBOTBETHUTE IIHKHOCTHH JIHIA.

PA3JEJ IV

®OPMA HA CYETOBOJICTBOTO

4.1. ®opmara Ha CYETOBOLCTBOTO Ce YTBBPKAaBa 0T Kmera Ha obmuHara . C (dbopmara
Ha CHETOBOJCTBO C€ OCHIypsBa CHHXPOHH3HPAHO, XPOHOJOTHYHO, AHAIUTHIHO H CHHTETHYHO
CYETOBOJHO OTYHTAHE.

4.2. CuyeroBomHOTO OTYWTaHE TpsGBa Ja CTABA HA OCHOBATA Ha JIOKYMEHTATHA
00OCHOBKA Ha CTONAHCKHTE ONepalii U (aKTH, KaTo ce CIa3Ba M3MCKBAHMSATA 32 ChCTABSHETO
Ha OKYMEHTH ChITIACHO NCHCTBAIIOTO 3aKOHOAATEICTRO.

4.3. ®opmara Ha CYETOBOJCTBOTO B OOIIMHATA € JIBYCTPAHHO CUETOBOJIHO 3alIHCBAHE C
aBTOMaTH3HMpaHa / KOMIOThPHA / 06paGoTKa Ha CYETOBOHATA HH(POPMALHS ChC CHCTABIHE Ha
MOCTOSHHH HH(YOPMAITHOHHH HOCHTEIH: MEMOPHAIIHH OPJIEPH.

4.4. CucremaTta Ha JABOWHHAT HOANMC € 3aXBDKUTENHA IpoleJypa 3a IOeMaHe Ha
3aIBJDKEHUST M M3BLPIIBAHE HA Pa3XOJ , KOSATO CE OCBINECTBABA CaMO CJej I10JIaraHe Ha
IIONIMUCHUTE HAa KMETa Ha OﬁIlIHHaTa, TJI.CHETOBOOHUTEII HIIH YOBJIHOMOIICHH OT TAX JIHIIA.

PA3JIEJI V

OPTAHM3AIIUSA HA IOKYMEHTOOEOPOTA

5.1. Opranusanusara Ha JJOKyMEHTOO60POTA CE OCHIIECTBSBA OT IVIABHHAT CUETOBOIHTEL
0 PEJT B 3aBHCHMOCT OT IpHJIaraHaTta (popMa Ha CUETOBOJICTBOTO.

5.2. Opranuzanus Ha JJOKyMEHTOO6OPOTA OIIpe eI :

- IBPBHYHUTE M BTOPHYHH CYCTOBOJHM JOKYMEHTH , KOMTO € H3Ion3Bar B O6mmHaTa
CBIJIaCHO YTBBPACH oT MuHHCThpa Ha (uHaHCHTEe ANOYM HA IBGPBHYHHTE CYETOBOIHH
JOKYMCHTH; yKa3aHHS 3a ChCTaBAHE, OPOPMAHE M JBHIKEHHE Ha BCEKHM NLPBHYEH, JIHIIA,
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OTTOBOPHH 34 ChCTaBAHE, OPOPMAHETO H KOHTPOIHPAHETO HA PEKBH3UTUTE HA BCEKH JOKYMEHT
H CPOK 3a IpeJCTaBsgHe B c4eTOBOACTBOTO / Ilpuiroskenne Ne 1/

- CIMCBK HAa CHHTETHMYHHMTE CYETOBOJHH CMETKH C AHAIUTHYHO MNPEJCTABIHE, KOHUTO
HOMJIEXH Ha 110 - yect aHanuzu / [lpuioxenne Ne 2 /

- CPOKOBE 3a MNpPENOCTaBsHE HAa HSIKOM CUETOBOAHH JOKYMEHTH/ M3BBH TE€3H IIO
[Mpunoxenue Ne 1 / /Tlpunoxenne Ne 3 /

5.3. Opranusanuara Ha JOKyMeHT0000poTa IIPH KOMIIIOThPHA 00paboTKa BKIIIOUBA OIIE:

- OJITOTOBKA HA OKYMEHTHTE 38 KOMITIOTbPHA 00paboTKa 4pe3 KOAUpaHe Ha MPHXOIHTE
U pa3XxoJuTe OT OIIePATHBHHUS CYETOBOJHUTEI,

- KOMIIOTbpHa 00pa00Tka Ha NbPBUYHHTE M BTOPHYHH CYETOBOJHH JOKYMEHTH C
H30paHuAT IPOrpaMeH IPOYKT;

- IOJly4YaBaHe W M3II0JI3BAHE HA KOMIIIOTHPHUTE M3BJICYCHHS 3a IIEJHTE Ha aHaIM3a Ha
JeHHoCTTA.

5.4. CpCTaBsHETO M IOCTEIBAIIOTO OMOPMSIHE HA CYETOBOAHHTE JOKYMEHTH OT
OIpEe/IeTICHH ITBXHOCTHH JIMIA, C KOHTO € yIpaXKHeH BBTPEIleH (HHHAHCOB KOHTPON BBPXY
CTOIAHCKUTE OIECPAIHH Ca OCHOBAHHUE 32 3aIIMCBAHE HA CUCTOBOJHH CMETKH.

PA3JIEJI VI
SAKJIIOYUTEJIHA PA3TIOPEJTIBA

6.1. 3a BMHOBHO NpPHYMHEHH BpEIH CbHIVIACHO 3aKOHA IIyONMYHMTE (HHAHCH M
IIpaBunnuka 3a MOKYMEHTOOOOPOTA, BUHOBHHTE ITBHKHOCTHH JIMIA HOCAT HMYLIECTBEHA H
JHCHHUIITMHAPHA OTTOBOPHOCT CHIVIACHO JEHCTBAINTE HOPMATHBHH JOKYMEHTH.




IIpunoxenue Ne 1

CITNCHK HA N3NNOJI3BAHUTE IOKYMEHTH

LIIbpBuunu c4eTOBOAHN JOKYMEHTH 32 OTYHTAHE HA ABJATOTPAHH AKTHBY

1. Akt 32 npuemane H npegaBaHe Ha ALJITOTPAHH MATEPHAIHH AKTHBH — JA —
H3II0NI3BA CE NPH ABMXXCHHETO HA BCHYKH JBJITOTPAMHH akTHBA B oOmmuarta. ChCTAaBS ce OT
KOMHCHsI ONPEMCNICHA ChC 3amoBel Ha kMera Ha OOImuHAaTa WM OTOPH3HMPAHO OT HEro JIHIE
cermacio COVK B z1Ba ek3emmisipa, MO ©IMH 3a NpHEMAlIaTa M IpejaBaliaTa CTpaHa.
IIpencrass ce B CUETOBONCTBOTO B JIEHS HA CHCTABIHETO My.

2. IlpoTokoa 3a GpakyBaHe Ha JIA — M3rOTBS ce OT KOMUCHS , OIpeZIENieHa ChC 3aIlOBE]
Ha KM€Ta B JiBa €K3eMILLipa 1o eaul 3a MOJI 1 euH 3a C4ETOBOCTBOTO.

3. uBenTapusanuonses onuc Ha JJA — cheTaBs ce npu HHBeHTapu3anus Ha JIMA B
TBA EK3eMIUIIpa /IpH NpHEMAaHETO M mpexaBaHero Ha MOJI um B Tpm EK3eMILIsIpa OT
BTOPOCTETICHHUTE Pa3NoOpenuTenu ¢ Oromker /asmomamuuno ¢ ITIT @CJ] /, v ce MOANACBA OT

KOMHCH:, Ha3HAUCHA CBC 3all0BEN Ha kMera . [Ipenn 3anousane Ha WHBeHTapu3anusTa, MOJI
TIOMBJIBA ACKIApALHs , Y€ BCHYUKH IIOJIYYECHH JOKYMEHTH IO MHBCHTAPU3AIKATA ca NPefaicHu
B CYETOBOJICTBOTO.

4. IIbTen sacr — momenaBa ce oT Bojada Ha MIIC. IIpencTaBst ce B HAYanoTo Ha
ClieBalllMsl MECEIl B CYETOBOJCTBOTO 3a 06paboTKa.

IL. ITbpBHYHH CYETOBOAHH JOKYMEHTH 32 OTYHTAHE HA KPATKOTPalHHH aKTHBH

A . MaTtepuajnu 3anacu

1. CknagoBa pasnucka — W3/aBa Ce B TPH €K3eMIUIIPA — OPHTHHAIET ce npeiasa B
CHETOBOJICTBOTO , €IMH 3a npuemamoTo MOJI , mocnegquusaT ocTaBa Ha KOJyaHa.

2. Hckane 32 OTHOyCKaHe HA MATEPHAIM — CHCTABA CE B TPH €K3EMIUIAPA OT HUCKAIOTO
MOIJI .Ilpenapa ce B C4€TOBOJCTBOTO B ICHS HA CHCTABSHE .

3. AKT 3a OpaKyBaHe MaTEepHAJIHH 3aNIACH — CHCTABS CE B B CK3EMILLIPA OT KOMHCHS ,
HasHayeHa CBC 3allOBE]l HA KMETa MM CHOTBETHO 3aM.KMET , NpH OpakyBaHe Ha M3 B
npuckcTBue Ha MOJI — B Tpu exsemmispa .YTBBpXKIaBa Ce OT PBKOBOIMTENS CIE
3aKIMIOYCHHE HA KOMHCHATA . AKO Clle[l YHHIIOXKaBaHE Ce I0JIydaBaT TOIHH M3IOJI3BAEMHU
MaTepHalli B aKTa ce 3anmucBar Ne Ha CKIIaoBaTa pasIucKa.

4. MaBenTapusanmonnen onuc Ha M3 — creTaps ce mpu HHBEHTapu3auusa Ha M3 B 1Ba
eK3eMILIAPa / IIpU IpUeMaHe — npefasane npu cmsHa Ha MOJI B TpH / oT KouTO IIBPBHUSAT 32
CHETOBOJCTBOTO , @ BTOPUA U TPETHS 3a mpueMaioTo u npenasaumioro MOJI .IToamucea ce ot
KOMHCHS, HasHa4yeHa ChC 3anoBeq Ha peKoBoauTend. [Ipemu s3amousane MOJI mommmcea
ACKIapanus, 9€ BCUYKH JOKYMEHTH 3a HHBEHTapH3allUITa ca MPeaaJeHH B CUETOBOACTBOTO .
IIpencrass ce B CUETOBOACTBOTO B ONPEENEHUS ChC 3aTIOBETA CPOK.

b. Ilapuynu cpeacrea

1.ITKO 3a jieBoBe — NpeACTaBa HAPEKJAHE HA I[VL.CYCTOBOIUTET JIO KacHepa Jia IpHeMe
MApUYHUTE CPENCTBA B JIeBOBe. ChCTaBs Ce B €IHH EK3EMIULIP OT KacHepa M Ce IIOAINCEA OT
nero. Keuranmumsara kem ITIKO ce mombisa oT kacmepa M ce IpeNaBa HA JIMIETO BHOCHTENL.
IlonbiiHEHA ¢ BCHYKM PEKBH3HTH ¥ [O/IEYaTaHa, KBHTAHIHATA UMA JOKA3aTeICTBEHA CHJIa 3
BHecenu napuanu cpencrsa. [IKO ce nomyuasar ot xacuepa B C4eTOBOJCTBOTO HOMEPHPAHH C
PasIMYHE HOMEpA 33 TPUTE OTICIHH OTYETHH IPyIH. PerucTpupa ce B kacoBara kuura. B xpas
Ha JIEHs Ce TIPeJ]aBaT B CYCTOBOACTBOTO 3a€HO C OTYETa HA KacHepa.

2. PKO 3a neBa - mpejcraBisisa HapexJaHe Ha PBKOBOJUTENS M IJL.CYETOBOLHUTEN IO
kacuepa a u3miaty 3a nocouexara B PKO c uen jia u3naTi Ha OCOYEHOTO JIHIe ONpeneeHa
cyma. CbCTaBs ce B €MH €K3eMIULIp OT KacHepa M C€ IOINKMCBA OT JMIATA CHhCTABHTEIIL.
Peructpupa ce B xacoBata kuura. PKO ce nomyuasar HOMEPHPaHH OT CYETOBOACTBOTO CHC
pasinviHa PETHCTPalMs 32 TPUTE OTYETHH IPYIM M C€ ONHCBAT B OTJAEIHH KACOBHM KHHIH 32



BCJAKa OTYETHA Ipyna. B Kpas Ha JeHs ce mpenaBarT B CYETOBOJCTBOTO 3aeJHO C OTYETA HA
Kacuepa.

IIL IIbpBHYHE CYETOBOXHM JOKYMEHTH 32 0TYHTAHE PA3UETHATE B3AHUMOOTHOIICHHSI

1. Tpynmos morosop- cherassi ce Ha ocHoBanue Konekca Ha Tpyna u 3J1C B 4 €K3eMILLIpa
oT 3aBexxgam "JImuen cecraB". TpynoBusaT JOroBop TpsibBa fa Obe MOANKCAH OT 3aBEXKIAl
"Jlnuen cwcTaB", TNMaBeH cueroBomHMTEN, Kmera Ha ObmuHaTa W ceriacyBad  OT
IOPHCKOHCYNT. IIGPBHAT €K3eMILIAp OCTaBa B 3aBEXKMAIL JHYEH CHCTAB, EIHH Ce IpeJaBa Ha
rnaBeH cnenuanict TP3 — kacuep, eluH Ha IMIETO CTPaHA U E/IMH 3a IOCHETO My.

2. JlonbJHATENHO CIIOpasyMeHHe KbM TPYIOB JOrOBOP - CHCTABS CE HA OCHOBAHHE
Kopexca na tpyna , 3/IC u Apyrd HOPMATHBHH JOKYMEHTH, 3a JONBIHHTEIHO OIIpEIENeHO
MSICTO Ha pabOTa, OCHOBHO H JONIBIHHTEIHOTO TPYZAOBO.Bb3HArpakIC€HHe, U € HepasJeliHa
9acT OT TPYAOBHAT NOroBop. ChCTaBst ce B 4 eK3eMIUIIPA - IBPBHAT EK3EMILISpP OCTaBa B
3aBeXIall JIMYCH ChCTaB, CIMH Ce NpejaBa Ha IyaseH cnermanuct TP3 — kacuep, enuH Ha
JIALETO CTPaHa ¥ €IUH 3a IOCHeTo My. [loamucsa ce oT cTpanuTe Mo morosopa.

3. I'pasknaHCKH A0roBOp - CHCTaBs ce Ha ocHoBanHe 33]] 1 periaMeHTHpa 3a1bDKSHHATA
Ha BB3IIOKUTENS U U3IIBIHUTEIS 32 H3BBPIIBAHE HA ONpEAENeHa IeHHOCT, 06eKT Ha J0roBopa.
CnbcraBs ce B /1Ba €K3EMIUISPa, IIPUIAra ce KbM CMETKATA 33 H3IJIaTEeHHTe CYMH.

4. 3anoBep 3a paspemaBaHe HAa OTIYCK - CHCTABA CE OT 3aBeXIALY “ JIUUEH CHCTAB, HA
OCHOBaHHE 1TH4HA Mouba Ha yuneto u KT . Msnasa ce B 3 exseMmisapa — 3a JocHeTo , 3a
JIMIIETO U Ha TTaBeH crenuanuct TP3 — kacuep.

5. Bemomoct 3a Tpyn0BOTO B3HArPaKAEHAS HA NEPCOHANIA - CIIYXKH 32 HAYUCIIABAHE H
M3IITalIaHe BB3HArPXK/ICHHS Ha IIEPCOHAA./€XEMECeYHO, TOUMEHHO H T10 BHIOBE HAYHCIICHHS
u yapexkw/. M3rotss ce ot rrasen cnemuanuct TP3 — kacuep ¢ [Iporpamen opoaykr
TP3 * na nadopmanmonHo obemyxksane. CheTaBs ce B JBa CK3EMILLAPA, IBPBHAT E€K3eMIUISP
Ce peiaBa Ha CYETOBOICTBOTO, @ BTOPHSAT 34 JIUIIETO.

6. ABaHCOB OTYeT B JieBa - CIyXH 3a OTYHTAHE HA IOJIYYEHH CiIyeOHH aBaHCH C
KOHKPETHO TNpeAHasHadeHue. CbCTaBi ce OT MOJOTYETHOTO JIMIE M Ce MPENCTaBs B
CYETOBOJICTBOTO 10 3 pabOTHM JHH Clie]l M3BBPIIBAHE HA BB3JIONKEHaTa pabora. Bewuku
ONpaBJIATEHHA TOKYMEHTH C€ MIPHUKPENBAT KbM HETO. Y TBBPXK/IaBa CE OT PHKOBOIHUTENS. AKO €
N0JI3BaH H IIPEBUIICH aBaHCAa CE MIPE/ICTABs HA KacHepa 3a JoIlIallaHe.

7. 3anose 3a KOMAHAHPOBKA B CTPAHATA H OTHET - [OM'BJIBA CE OT KOMaHJHPOBaHOTO
JHIE ¥ C€ MOANMCBA OT PBKOBOAMTENA. ChCTaBd Ce B €IMH EK3eMIUIIP M Ce 3aBeXIa OT
3aBexcaant “JImueH cbeTaB”. KoMan upoBaHHAT NOMBIBa CMETKA 3a IoJIaraluTe My Ce MbTHH ,
AHCBHH ¥ KBapTHUPHH, IIPEABAPHTETHO Pa3pelleHH B 3all0BE/ITa Ha PEKOBOAKTENS. 3aBepsBa ce
OT MECTOTO, KBACTO JIHMIETO € KOMaHIUPOBaHO M CE IIpHJara TOKYMEHT 3a HOIIYBKH
/TIpEBApUTETHO Pa3PELICHH B 3aI10BEATA Ha PHKOBOJUTEIS /.

8. ®axkTypa - U3naBa e NPH OCBIIECTBEHH CHECIKH ChC CTOKH H yenyru ot MOJIL, umi ot
JMIE ONpEAeneHo OT pbkoBomutens. ChCTaBd ce B TpH eK3eMiuispa. OpUTHHAIBT ce
IIPENOCTABA Ha IOJIy4aTeNs Ha c/enkara, BTopuaT 3a MOJI, TpeTHaT 3a c4eTOBOACTBOTO.

IV. BropuyHH c4€TOBOXHH JOKYMEHTH

1. Oruer 3a uspasxoasan I'CM - crerass ce or MOJI B Kpast Ha OTYETHHS Mecell,
IIpencrass ce B moceiHus paboTed IeH OT Mecella B CHYETOBOACTBOTO

2. MemopuaJieH Opaep - ChCTABS Ce B EIMH EK3EMIUIAD M C€ MOIMMCBA OT TIABEH

CUETOBOIUTEI U CHCTABH.

3a oTunTaHeTO HA onpenegeHH CTONMAHCKH onepauHH, aKTHBH H MACHBH HA 6!01]?KETHHTC NpeanpuATHS
MHHHCTBPBT HA PHHAHCHTE MOXKe /12 ONpe/eJIsi YCJ0BHS H pel Ha JOKYMeHTHpaHe, ¢dopmMa M peKBH3HTH HA
CYETOBOAHHTE JOKYMEHTH, KOMTO Ca 3a1bJIKHTEHH 32 puiarade /.64 or 34/,
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CIIUCBK

Ha YeCTO M3MM0JI3BAHHUTE CHHTETHYHHTE CIETOBOAHH CMETKH C AHAJUTHYIHO OTYHTaHe

1. ¢/ xa 4110 B3eMaHus OT KIMEHTH B CTPaHATA — 10 AHATHTHIHM IapTHIHA

2. ¢/xa4010 3agbKeHus KbM JOCTABIAIKATE B CTpaHara — 110 aHAJIMTHYHH ApPTHIH
3. ¢/xa 4887 Bsemanus oT Apyru IEGHTOPH — 110 AHATHTHYUHI apTUOH

4. c/xa 4020 JocTaBuMIM MO aBAHCH — 110 AHATHIIHYHE NapTHTH

5. c/xa 4897 3anbiKeHus KBM IpyTH KPEIUTOPH — MECTH JIHIA - IO AHATHTUYHH NAPTHIH
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CPOKOBE

34 MPENOCTABHE HA HAKOH CYETOBOJHH JOKYMEHTH
/ M3BBH Te3n No npunokenne Ne 1 /

Buna Ha noxymenTa CPOK HHCTHUTYIHSA
1. I'opgumen cueroBomeH oruer 10 YKa3aHHe CmeTHata nanara
2. Topunien cueToBOmEH OTYET Ha M® Mo

MexnunnEn GuHancoBu oTueTr Ha 06IUHEATA ONPENEICHH OT MUHHCTBpA Ha (pMHAHCHTE.




