OBIMUMHA CAMYMUJ OBJACT PA3I'PAJ
7454 ¢. Camyn, yar. “X. Jumutsp” Ne 2, tesr.: 08477 / 20-20, dpaxc: 084 / 266-030,
info@samuil.bg

3ATIOBE ]I
Ne.b/H.../18.08.2022 .

c. Camyna

Ha ocuoBanme wi. 44, an. 2 oT 3axoHa 3a MECTHOTO CaMOyIIpaBJieHUe W MeCTHaTa
aZMUHUCTpalHsI

YTBBPKIABAM:

1. Tlpoueaypa Ne OII-1 — Be3nanuuuu ruamaHus ¥ OCYETOBOJSBAHE HA IIATEHUTE
CyMH MO BHJIOBE JAHBUM/TAKCH M IO JaHBYHH CMETKH Ha JIAHLYHHTE CYOEKTH B
OObumnna Camywui;

2. Hpoueaypa Ne OII-MAT-2 — [Tnamane Ha cymu B 6poii Ha KacuTe B OGLMHATE U
OCUETOBOJIIBAHE HA TUJIATEHMTE CyMH MO cMeTku Ha 3JI M 110 BUIOBE MECTHH
JaHBIH/TAKCH,;

3. Wucrpykumst Ne OII-MJAT-2.1 — Kourpon BBpXy neiHOCTTa Ha Kacuep-
chOupaunte, paboTelny Ha Kaca 3a npuxonu B O6muna CaMymu;

4. Ilpouenypa Ne OII-MAT-3 - [Dramase na cymm B 6pol upe3 NPUXOXHH
KBUTAHIHMOHHM KOYaHM M OCUETOBOJABAHE Ha IUIATEHUTE CYMH 110 CMETKM Ha
3abJDKEHUTE JILA U 110 BUIOBE MECTHH Janbliu/Takcu B O6umna Camyu;

5. WMucrpykuus Ne OII-MIT-3.1 — Kourpon Bbpxy melfHOCTTa Ha Kachep
coOupaunte, paboTelu B OTHAICUYEHN HACETIEHH MeCTa,

6. Wuncrpyxuust Ne OIT-MJIT-3.2 — Kontpon BbpXy AeHHOCTTa Ha CT.CHEIMAIACT
MJIT, onpenenen che 3anosen No613/16.08.2022 r;

7. Ilponexypa Ne OII-MIAT-4 — Bp3craHoBsBaHe U NpuUXBallaHe Ha CyMH Ha
3aJIbJKCHU JIU1IA,

8. HUucrpyxumst Ne OII-MT-4.1 — BoscranopsiBaHe Ha TPEIIHO H3YHCICHO W
BHECEHO 33/Ib/DKEHHE HA Kaca NPed JHEBHOTO NPUKIIIOUBAHE;

9. Ilpoumeaypa Ne OII-MAT-5 - KouTpon Bbpxy aeiiHocrra na MOJI wu
cr.cneunamuct MT, onpenenen cbe 3amosen Ne613/16.08.2022 1, 3aBexxknane Ha
perucTbpa Ha MEeHHUTE KHIDKA — KOYaHH 110 3aBeXK/IaHe Ha IPUXOIHN KBUTAHLIUH,

10. Muerpyxuus Ne OII-M/T-5.1 — Koutpon Bopxy Aeitrocrra Ha MOJI,

11. Hpouenypa Ne OII-MAT-6 — OcueroBoisBane Ha aKTOBE, peIICHUS |
HaKa3aTeIHH M1OCTAHORICHHS
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IIPOIIEYPA Ne OII-1

BE3HAJIMYHMU IVIAIMAHUA U Pepusua ot:
OCYETOBOJSBAHE HA IVIATEHUTE
CYMM 110 BUIOBE JAHBIU/TAKCH U 11O
AAHBYHHU CMETKHA HA TAHBYHHUTE
CYBEKTH B OBIIIUHA CAMYHJI

Kounrpoaen Jucr

Bepcus | Jlara CneraBua IIpoBepua Y1BBpana Omncanne
N NnpoMsiHaTa

A

Cocmagun: IIposepun: N Ha Bepcus

ume Ha daiin: Procedura_OP_MDT 1 Sh.doc ctp. 1 oT 9




MPOIIELYPA Ne OHI-1

bBE3HAJIMYHU IUTAIITAHUSA 1 Pepugs ot
OCUYETOBOJSIBAHE HA IINIATEHUTE
CYMMU IO BUAOBE JAHBIU/TAKCH U 11O
AAHBYHHN CMETKH HA JAHBYHUTE
CYBEKTH B OBIIIMHA CAMYII

CBHIBPXKAHUE

1. OBXBAT U IIPEJHA3BHAYEHUE
2. TIOHATHUSA U CHbKPAIIEHNSA

3. OIIMCAHME HA IIPOITIECA

4. PEI'IAMEHTH

5. IPRJIOKEHUA

Cvcmagun: Hpogepun: Ymevpoun: N Ha Bepcus

uMe Ha Qaiin: Procedura OP_MDT 1 Sh.doc




ITPOIIETYPA Ne OII-1

BE3HAJIMYHMU ILTAINAHAS 1 Pesusus ot:
OCYETOBO/JSBAHE HA INVIATEHUTE
CYMH 1O BUJOBE JAHBIIU/TAKCH U 11O
AAHBYHHU CMETKU HA JAHBYHUTE
CYBEKTH B OBIIIMHA CAMYWJI

1 OBXBAT U IIPEJHA3ZHAYEHUE

Tasu mpouenypa omucea mpomeca mo GesHanuuHo miamane. Ts npeacrasissa
IOCJIEAOBATEIHOCT OT JEHHOCTHTE II0 OCYETOBOAIBAHE Ha ILIATEHHTE CYMH II0 OAHKOB IBT
OT 3aBJDKCHHUTE JIMUA M MPEBEACHHUTE CYMHM MEXIy pa3IMYHUTE OOINMHU II0 BHIOBE
MECTHHM JaHBIM/TaKCH U IO CMETKH Ha 3a/bIDKEHHTE JTHIIA.

2 NOHATHS U CBKPAIIIEHUS

Ilp. 1. - IIpeBonHO Hapexname
3J1 - 33IBJDKEHO JIHIIE

CO - CIIYXKHTeN Ha oOImuHaTa
CY-II - CYETOBOJHTET

c-Ka - CMETKa

3 OIIMCAHME HA ITPOLIECA

OtruATaHETO Ha MPUXOAHUTE [0 MECTHUTE GIOJUKETH Ce M3BHPIIBA 110 cMeTka 7311,
be3naniyHuTe MUIAIIAHAS Ce H3BBPIIBAT Upes

e THProBcka OaHKa;

e “brarapcku noum” EAJT;

o  Mzuneit“ EAJL

Besnanmmyuure niamanus Ha saxeikerns no MIT or 3JI ypes Teprosckure GaHKH ce
U3BBPIIBA C IPEBOAHO HApeXkJaHe/BHOCHA Geyekka 3a IUIalaHe OT/KbM OIO/KETa H IPEBOJHO

HapeX/[aHe /BHOCHA OeNexKa 3a IUIalaHe OT/KbM GIoKeTa (MHOTOPEIOBO).

IIpeBonno HapexnaHe/BHOCHA GeIeKKa 3a IIaMaHe 0OT/KBM OI0IKeTa

Ilposepun: Ymevpoun: N na Bepens

ume Ha (aiin: Procedura_OP_MDT 1 Sh.doc ctp. 3019




MPOIIEYPA Ne OII-1

BE3HAJIMYHMA IVIAIMAHUSA 1 Pesusus ot:
OCYETOBOJSIBAHE HA IINIATEHUTE
CYMMU 11O BUJOBE JAHBIIM/TAKCH U 110
AAHBYHU CMETKU HA JAHBYHHUTE
CYBEKTH B OBIIMHA CAMYWJI

i o o G A A Y R PG vt

IPOIIEJLYPA Ne OII-1

BESHAJIMYHU IVIAINAHUSA 1 Pesmsus or:
OCYETOBO/ISIBAHE HA INVIATEHUTE
CYMMU I10 BUTOBE JAHBIIM/TAKCH U 11O
JAHBYHU CMETKHA HA JAHBYHUTE
CYBEKTH B OBLIIUHA CAMYII

O 3ampeBon OT/KBM CMETKH B BHE, KaKTO ¥ 3a IPCBOOU KbM BCHYKH APYIru CMETKH, KOUTO HE
Ca CMETKH Ha aIMHHHCTPATOPH HA IIy6JIPI‘IHI/I B3CMaHUA.

Croucek ¢ 6arKoBHTE cMeTkd 7311 Ha oGmuHuTE ce HaMupa B MHTEPHET CTpaHHLATA Ha
HAII - www.nap.bg ( cbriacHo T. 64 ot chBMmectHO micMo Ha M® u BHB JAC Ne 09/2011 r.).

KoztoBe 3a Bun nuiamane 3a emericn 7311
HakuMeno:aau’uef"Ha‘ k;oo,qycfe'me’ 3a 6ud naauwane i If;faﬁ;?

OxoHyaTeseH roguineH (naTéHTeH) JaHBK U aaH'LK BBPXY TaKCHMETPOB a4 14 00
IPEBO3 HAa IIETHUIH

JlaHBK BBPXY HEABHIKUMHUTE HMOTH 4 21 00
JlaHBK BBpPXY HaclencTBara 4 22 00
Jaubk BEPXY IIPEBO3HUTE CPEICTBA 4 23 00
Taxcu 3a GuToBM OTHALBIM 4 24 00
JlaHbK npu npu06HMBaHe Ha HMYLIECTBA 110 JAPEHUS M BE3ME3eH HAUHH 4 25 00
Typucruuecku mansk 4 28 00
Hpyru nansiu 4 34 00
BHOCKH OT IpuX0/11 Ha OGLIMHCKY IPEITPUSITHS U MHCTUTYIUH 4 37 00
Hernu nipuxomu ot mpoax6u Ha yCIyru, CTOKH # IPOAYKLHS 4 40 00
Ipuxomu oT HaeMH Ha UMYIIECTBO 4 41 00
IIpuxomu or Haemu Ha 3eMs 44 42 00
IIpuxoam OT JIMXBH IO TEKYIIH GAHKOBY CMETKH 44 43 00
IIpuxonmu OT JIMXBH 110 CPOYHHU JEMIO3HTH 4 44 00
Tl rrs vy v, -




IIPOLIETYPA

Ne OII-1

BE3HAJINYHU IVIAINAHUSA U
OCYETOBO/JSIBAHE HA INIATEHUTE
CYMH IO BUAOBE JAHBIIU/TAKCH U I1IO
JAHBYHU CMETKHA HA JAHBYHUTE
CYBEKTH B OBLIIUHA CAMYIJI

PeBusus ot:

IIpuxonu ot mpojaxOu Ha TBATOTPAHH MaTEPHATHY AKTHRH

55

IIpuxomu oT nponax0Ou Ha 3eMs

56

Ipuxonu ot xoHNECHH

57

HpI/IXOZ(I/I OT JIMKBHIHUpAHE Ha OOIIHHCKH IIPpEANPHATHSA

58

Hpuxomm ot npogax6a Ha HeMaTepHAIHY AKTHBH

59

I JI06I/I, CaHKIMH K HG}’CTOﬁKH, HaKa3aTeJIHH JIUXBYU, 0663H.[CTCHI/I$I H Ha4veTu

65

Hpyru HefaHBYHE IPUXOAU

70

Taxcu 3a TexHHYECKH YCIyrH

80

Taxcu 3a nmonssane Ha JACTCKH rpaiuHu

80

Taxcu 3a monssane Ha ACTCKH SCITH U APYTH IO 3paBeolia3BaHeTo

80

Takcu 3a nmonssane Ha ACTCKH JIarepu U APYTH IO COMUAIIHASL OTIHX

80

Taxcu 3a monssane Ha HOMaIeH COLMANeH IATPOHAX ¥ APYIH COLUATHH
YCIIyTH

80

Takcu 3a anMUHACTpaTHBHY yCIyTH

80

Taxcu 3a mon3Bane Ha Imasapy, THPKUINA H Jp.

80

Takcu 3a monsBane Ha NOJITyIHCBHU NETCKU I'paJiHA

80

Taken 3a nonzBane Ha OGLIEKUTHS U OPYTH TI0 06Pa30BAHKETO

80

Takcu 3a rpo6uu MecTa

80

Takcu 3a IIPUTCIKABAHE HA Ky4de

80

JIpyru oOIMHCKH TaKcH

80

HpI/IXOJ.II/I OT TaKCH 3a 0611II/IHI/ITC 10 3aKOHAa 3a Ola3BaHe Ha OKOJiHara cpena

80

Hepasnpenenern o6IMHCKY IPEXONH 32 onepauu 1o 4. 4, ar. 1 om 30115

88

Heunnenrndunupanu npesonu o ecmemxu 7311 (m. 21 ot JJAC Ne 06/2006 2.
) .

88

1IpeBonu 110 cmemxu 84 ¢ MHOTOPENIOB JOKYMEHT

88

0e6UmHO - KOHmMpPORUPAWA CMemKa - K00 30 YeHMPANU3AYUs KoM CMEMKA

9

0e6umno - KOHMPORUPAYA CMEMKA - K00 3a Hpesodu om cmemxa 7304

99

Hpogepun: Ymewvpoun:

N Ha Bepcust

uMe Ha aitn: Procedura_ OP_MDT 1 Sh.doc ¢Tp. 6 01 9




MPOLE/YPA Ne OII-1

BE3HAJIMYHU INIAIIAHUSA 1 Pesusus ot
OCYETOBOJSIBAHE HA INIATEHUTE
CYMMI 110 BUAOBE JAHBIW/TAKCH Y 11O
JAHBYHHU CMETKU HA JAHBYHUTE
CYBEKTH B OBIIINHA CAMYII

3abenexka: Koz 44 88 44 moxe z1a ce monssa 3a nenure Ha OTpassBaHe 10 KOJOBE 3a BH
IUIamaxe

Ha cMeTka 7311 Ha nH(opManus 3a CHOPAHM CYMH OT HOIBEIOMCTBEHH pasnopenu
TEJHM ¢ OX0mXeT Ha oOmuHaTa 6e3 na ce ImpeBexnar no cMetka 7311,
IO e/l ¥ HauMH onpeaeneny or M®.

Besnannmunoro nmamane Ha sambmxerms mo MIT or 3J1 ce H3BBPUIBA BB3 OCHOBA Ha
PCAOBHO CHCTABCHH INIATEXKHHM AOKYMEHTH B JBa €K3EMILIAPA — 33 BHOCHTENA/HAPEIHTENS U 3a
Oankata oOcCiHy»XBalla ILTAINAHETO. BHocutenure/HapenuTenuTe 3aqbDKATENHO BIKCBAT B
IPEBOAHOTO HapeX1aHe/BHOCHA GellexKa 3a IAIaHe OT/KbM GFOIKeTa BCHIKH pexBusutH - IBAN
Ha cmeTka U BIC na Gankata Ha moiryyarens Ha ITaliaHeTo, KOJ 3a BUN IUTAINAHE, CyMa B CyMa C
AYMH, HAUIMCHOBAHHMETO Ha JAHbBKa/TaKcaTa ¢ JyMH, IapTHIeH HOMEp Ha HMOTa (mpu mamade Ha
HHU u TBO), mapka u HoMmep Ha IIC npu ruiamane Ha JaEBK IIC, Tpu umena Ha PH3MYECKOTO
JIMLE/HANMEHOBAHHE HA IOPHAMYECKOTO JIHLE, unentuduxarop Ha 3JI- EI'H wiu BYJICTAT umm
JIHY. Ilpy nnamase 1o pesusuonen akT 1 HII 3aqbmxuTeNHO ce BOMCBA BHJI Ha JIOKyMEHTa —
CBOTBETHO 2 ¥ 3 M HOMED M J]aTa Ha JOKYMEHTa II0 KOHTO ce miama. Korato IIp. H. Ce H3II0JI3BA 33
npeBoA oT cMeTka Ha 3JI ce momsiea u IBAN Ha cmerka u BIC ua Gankara na Hapeaurens. [Ipu
Iamane mo pesusuoHeH axt u HII ce BmucBa Bux Ha JOKyMeHTa — CBOTBETHO 2 M 3 u HOMED U
Jlata Ha JIOKyMEHTa, IO KOHTO ce Iniama.

OOmuHa eXeXHEBHO MOMyYaBa OT obcrnyxpamara 6aHKa W3BJICYEHUS 1O BHJIOBE IIPUXOJIH
BB3NPOU3BEKIAIM  PEKBU3UTATE HA NBPBHYHMS IUIATEXEH JOKyMeHT. [Ipu Hamwume Ha
cpotBeTHaTa T 06e3neyeHOCT H3BIEYCHUATA IO BHIOBE HPUXOMU OT obcyxBamnara 6anka 6uxa
MOTIIHA /ia OBbAAT IONyYaBaHH U KATO eIeKTPOHHH CHOGIIEHHS.

Oc4eToBOAsIBaHETO HA IUIATEKHHUTE JOKYMEHTH MOCTBIIBAINH OT obcnyxBanara 6agka 3a
cMeTka 7311 ce M3BBPINBA B CYETOBOACTBOTO HA oOmumHara.

CiyXuTensr, u3BBPIIBA NPOBEPKA Ha BCEKH ILIATENEH JOKYMEHT, KaTo Ce CIIeAM Iald
MOX€E Jia ce MACHTH(QHIHpa IUIaTela HA CyMaTa M Jaid TOCTBIMINTE CYMH ca IpPaBHIHOTO
HacOYECHHM I10 ChOTBETHHUS KOJ 3a BHJ IIJIALIAHE.

IIpy KOPEKTHO NONBIHEH IUTATEXEH NOKYMEHT, JAHHHUTE OT HEro ce BBBEXIAT B
HH(OPMANMOHHATA CHCTEMA OLlle CHIIHS JeH, KATO Ce OCYETOBOIABAT 110 BHJI IIPUXOM U II0 CMETKA
Ha 3JL.

CeriacHo 3akoHa 3a 3aXBIDKEHHATA H JOTOBOPHTE ILUIALIAHETO CE CUMTA 3a U3BBPUICHO B
ACHA Ha 3aBCPABAHC HA CMETKaTa Ha IOJy4Yarels - IIONTydaBaHE Ha CyMaTa II0 CMeTKara Ha
o0InMHaTA.

Cvemasun: Hpogepun: Ymevpoun: N Ha Bepcus

uMe Ha ¢aiin: Procedura_OP_MDT_1 Sh.doc




IIPOIIEJYPA Ne OI1-1

BE3HAJIMYHH IUVIAINAHUA 1 Pepusus or:
OCYETOBO/JSIBAHE HA ILIATEHUTE
CYMH 110 BUJOBE TAHBIIM/TAKCH 1 1O
JAHBYHHA CMETKH HA JAHBYHUTE
CYBEKTH B OBIIITHA CAMYWJI

Koraro nanHMTe OT IUTATeXHUS NOKYMEHT HE IIO3BOJISABAT HACHTH(QUIOHpaAHE Ha IUIaTena,
OCHOBAHHETO 3a IIAlllaHe MM BHJA M HOMEpa Ha JOKYMEHTa, [0 KOMTO ce IUiama ce M3BBpLIBA
nposepka B Peructep I'PAO n/unm ochiuecTBABa KOHTAKT ¢ BHOCHTENS C II€J H3SCHIBAHE Ha
JaHHHUTE 3a IUIALIAHETO W NPaBMIHOTO My HacouBaHe. Cieql uaeHTHUUIEpaHe Ha IUIaTena ce
M3BBPLIBA KOPEKIHA B MOMEHTA, CIIE]] KOETO CyMHTE CE€ OCYETOBOISBAT [0 BHJ NPHXOL H IO
cMerka Ha 3J1.

IIpn ycranoBsBaHE HA IIOTPEIIHO HACOYEHH CyMH IO JAPYr KOX 3a BHJ ILTALIAHE
CIyXXMTEJIAT U3TOTBS IUIATSKEH NOKYMEHT — IIPEBOJHO HapexaaHe /BHOCHA GellexKa 3a IuianiaHe
OT/kbM OIO/KETa 3a IpPEeXBBPISHE HA CyMaTa IO NMPABHIHWS KOX 3a BHA IUIAIaHe. CpoksT 3a
H3BBPIIBAHE HA KOPEKIMHTE € Half-KBCHO [0 TpH pabOTHHM JHH OT MOCTBIIBAHETO HA HEIPABHIIHOTO
IUIAIIaHe.

IIpeBonHOTO HapexmaHe ce IpeAcTaBs B OOCIIY)XBAalaTa THPTOBCKA GAaHKA, 3a€JHO C
ApYTHUTE [IATEXHY JOKYMEHTH 3a BHACSHE Ha CYMH OT Kaca H JIp.

BbB BCHYKM Cllydan Ha MOTPENIHO HACOYeHH OT 3JI CyMH Ipe3 TeKyLIaTa roMHa 1o CMETKH
Ha Jpyra obI¥Ha, CHIIUTE CJIEJ[Ba CBOEBPEMEHHO /Hall-KBCHO IO €IHH Mecell OT IOCTBHIBAHE Ha
IUIAaHeTo/ Ja ce HpeHacovaT IO IPUHAIIEKHOCT IO CMETKATE Ha IIpaBoHMalara obIuHa B
PamMKuTe Ha ChINaTa KajleHAapHa roxuHa. CIy:XMTENIAT, OTTOBApSAL 32 TO3H BUJ NPHXOJ H3TOTBS
IUIAaTeKEeH AOKYMEHT - MPEBOIAHO HapexIaHe /BHOCHA OeliexKa 3a IUlaliaHe OT/KBM OIOKETa 3a
NPeXBBPJISIHE HA CyMaTa IO BIpHATa CMETKa Ha MPaBOMMAIATa OOIIHHA.

Koraro morpemso BHECEHNUTE CYMH 3a MUHAIM TOJMHH Ca IOCTHIIA 10 31 JIEKEMBPH Ha
IpeaX0/HaTa FOJUHA U B CHUIMS CPOK HE €a IIPEHACOYEHHU [0 CMETKHTE Ha NIPaBOMMAalIaTa O6ImuHa
HETIPaBUIIHO BHECCHATa Cyma ClIe/iBa Ja ce IpeBese o GaHKOB BT Ha IIPaBOMMAIIATa OBIUHA.

CueToBOMUTENNTE OCUCTOBOAABAIUM CHLOTBETHMTE KONOBE 3a BHI ILIAINAHE TEKYIIO
YTOYHsIBA HEOOBBP3AHUTE IIIALIAHHU.

[InatexxHnTe NOKYMEHTH C€ MOAMMCBAT OT IVIABHMS cueToBoxuTen Ha OG6IMHATA H
KMETa/YI'BIHOMOIIEH CIIy)KHTE) Ha oOIIuHATA.

HocTenBamure niaTexHU JOKYMEHTH C€ MOAPEXIAT B OTIENHM IANKH IO KOX 3a BHI
IJIAMAHE, KaTo Ce CIeIM 3a [OCIeOBATEIHOCTTa HAa HOMEpaTa BbB BB3XOMAII pel. B ciyuait Ha
JIATICA Ha TUIATE)XCH AOKYMEHT, 3ab/DKATENHO Ce BIIM3a BB BPB3Ka ¢ 06CIyKBaIuara 6aHka U ce
U3MCKBA KOTIHE.

IlnarexxuuTe TOKYMEHTH Ce apXHBHpAT B Kpasi Ha BCEKH JI€H M CJIYXKaT 32 H3BHPIIBAHE HA
IPOBEPKATa 3a yIOCTOBEPSIBAHE Ha IIAIAHETO.

4 PEI'JIAMEHTH
1. JlaHBUHO-OCHTYpHUTEIIEH IPOLIECYAIEH KOAEKC;

Cvcmagun: Ilposepun: Ymewvpoun: N na Bepcusi

ume Ha ¢aiin: Procedura OP_MDT 1 Sh.doc




MPOLEYPA Ne OII-1

BE3HAJIMYHU INTAINAHHUS 1 Pepusns or:
OCYETOBO/JSIBAHE HA IVIATEHUTE
CYMMU 110 BUIOBE JAHBIIW/TAKCH U 11O
JAHBYHHU CMETKU HA JAHBYHUTE
CYBEKTH B OBIIIUHA CAMYWJI

. 3aKoHa 32 33BDKCHUATA ¥ JOTOBOPUTE

. JAC Ne 09/2011 r. na M@

. HAPEJIBA Ne 3 ot 18.04.2018 r. 3a ycnopusTa H pexa 3a OTKpUBAaHE Ha IUIATEXKHU
CMETKM, 3a M3NBJIHCHHE HA IUIATEXXHH ONEpalM¥ M 34 H3MON3BAaHE HA IUIATS)KHU
HHCTPYMEHTH

5 HNPUWIOKXEHUA

Wucrpykuuns OII-MJIT-1.1. BzaumozelcTBrE ¢ APYTH CIIYXKHTEIN.

Cvemagun: Ilposepun: Ymewpoun: N na Bepcus

ume Ha ¢aiin: Procedura_OP_MDT 1 Sh.doc




TIPOLIEJYPA Ne OIT-M/IT-2
IUIALIAHE HA CYMH B BPOI HA KACATA B
OBIIMHA CAMYWJI 1 OCYETOBO/JSIBAHE HA | Pevisus ot

INIATEHUTE CYMMU 10 CMETKHW HA 3J1 1 11O
BUAOBE MECTHH JAHBIIW/TAKCH

Kounrpoaen Jlucr

Bepensi N | Jlara CoeraBia [1posepun YTBBpANI Onucanne Ha npomsiHaTa

A

Cuemagui: IHpoeepun: Ymevpoun: N na Bepcust

ume Ha (aiin: Procedura_ OP_ MDT 2 SH.doc




ITPOLE/LYPA Ne OTI-MIT-2
ILIALIAHE HA CYMH B BPOIl HA KACATA B
OBLIHHA CAMYWUJ U OCUETOBO/ISIBAHE HA | Perisus or:

INIATEHUTE CYMH 110 CMETKH HA 3JI 1 110
BUJIOBE MECTHU JAHBIIU/TAKCHU

Pasnpenenenne

Ornen Orumrave Ha
OpPUXOUTE

CbABbPKAHUE

. OBXBAT U INPEJHA3HAYEHUE
. ITOHATHS U CHKPALIEHUSI

. OIIMCAHHME HA IMPOUECA

. PEI'V/TAMEHTH

. NPUJIOKEHUSI

Cuemagua: Ipoeepun: Ymevpoun: N na Bepeust

ume Ha (paitn: Procedura OP_MDT 2 SH.doc




IMPOLIEAYPA Ne OII-MAT-2

TJIAIHAHE HA CYMU B BPOM HA KACATA B

OBLIMHA CAMYWJI U1 OCYETOBOJSIBAHE HA | Pesususor:

IVIATEHUTE CYMMU 110 CMETKH HA 3J1 1 [10
BUJIOBE MECTHU JAHBIW/TAKCHU

1 OBXBAT U IIPEAHA3HAUYEHUE

Tasu npouemypa ommcBa mpoueca 10 Ijiallale Ha CYMH B Opoit na xacure. Ts
IIPECTaBIsABA MOCICAOBATEIIHOCT OT JeHHocTHTe 10 chOupane M OCUCTOBOAABAHE HA
MUIATCHUTE CYMH B OpOH OT 3a/bJIKEHMTE JIMIA 110 CMETKUTE UM M 110 BHJIOBE MECTHH
JAHBLI/TAKCH, KAKTO OTYHTAHETO HA CHOPAHUTE CYMHU OT CYXKHTEINTE Ha (puHaHCOBUS OTHEN
Ha o0IIMHaTa.

2 TIOHSATHS U CBKPAIEHUSI

3J1 - 3aJIbJDKEHO JIUIIC

CO - CJL>KHATeIN Ha odluuHaTa

CU-JI - CUETOBOJIUTEI

c-Ka - CMeTKa

PIIK - PhbYHA IIPUXOJHA KBUTAHIIHS

KITK - KOMITIOTHPHA NPUXOHA KBUTAHIIMS

3 OIIMCAHHME HA ITPOLECA

Beexnu I<acuep-c1>6npal1 H ClleTOBOJ;[I/ITGJI/FHaBGH Kacuep pasiojiara ¢ “UHJIUBHAYAIICH Ileuart 3a
MNOATICHAaTBAHEC Ha IPHUXOJHHTEC KBUTAHIIMHU, KOHTO nojayvdyasa oOT O6IIII/IHaTa cpeumy Imoanuc B
PErucTbY. Bcexu CIY)KHMTENl ChXpPaHsBa JIMUYHUS CH Il€YaT DO HA4YMH He JOIyCcKaril 3H0y1’IOTp66H Cc
HETI0, KaTo OTroBOPHOCTTA 34 Iie4uara € JuuHa.

CJIG,ZI [NpHEMAaHEC K HpﬁGpOHBaHe Ha ¢cyMmara oT 3.H, Ce U3bJDKana I1JIareHOTO 3abJDKEHUE 110

CMETKATa Ha JINIETO.

[IpuxolHuTe KBUTAHLMH TIPH KOMITIOTBPHA 00paboTKa ce M3aBaT B JIBa €K3EMILIAPa, KAaTo ce
NOJIIMCBAT M [TOJJIIeYaTBaT OT chOupava Ha NPUXO U ce moanucsa ot 3J1.

IIpu xommoThpHa 00paboTKa-NLPBUST CK3EMIUIIP CC [pe/aBa Ha BHOCHTENS, a BTOPHAT
ocrapa BLB punancosus otaen 3a MJIT 3a apxusupane.

Ilpu nomycHara rpeika BbpXy KOMIIOThPHA MPHXOJHA KBUTAHIMS HA JBATa eK3eMILIIpa ce
miuie “amynupana”, ¢ jJata M TOANHC Ha Kacuep-chOupauya u BHOcHTENS. CTOPHHPOBBUHHTC
orepauyy Mpu JOMYyCHATH I'PELIKH CE NPaBAT caMO OT CUETOBOJMTEN, KAaTo ce rnomnbisa CueToBoHa
cipaska /Ilpunoxenue Nel/. Crpaskara ce mojuicsa oT cyetosojutens. CueToBOJHATA CIIPABKa,
aHyJupaHaTa OpUruHajHaTa NPUXOJAHA KBUTAHIMs W BTOPHS H €K3eMILISIp ce npujaraT KbM JIHeBHus
JIUCT.

Coremasun: Ipogepun: Ymewvpoui: N na Bepcust

ume Ha daitn: Procedura OP_MDT 2 SH.doc




[IPOLE/JYPA Ne OIT-M/IT-2

IIJIAIIAHE HA CYMHU B POl HA KACATA B

OBIIMHA CAMYWJI M1 OCYETOBO/ISIBAHE HA | Pesnsus o

IJVIATEHUTE CYMMU 10 CMETKMH HA 3JI 4 110
BUIOBE MECTHU JAHBIU/TAKCH

EokeTHEBHOTO OTUMTaHE /MPUKIIOYBAHE/ HA CHOPAHUTE PUXOIM Ce U3BLPIIBA ¢ J{HEBEH JIUCT,
Pexanurynanus, C6open nuesen smer u Onue Ha npepajenute GanKHOTH 3a npebposBaHe B
obcnyxBaiata Oanxa. Beuuku pasnevwaTkn OT exegHeBHaTa 00paboTKa ce ChXPaHABAT BbB
(unancosus oraen 3a MJIT Ha obuunara. [Togpesxaar ce 1o faT B nanka.

CGopHusaT nHEBeH JIHCT ce pasnedarBa OT cuerosopured. B COOpHUST JHEBEH JHCT
[IPUXOJIUTE Ca OIUCAHH 10 BHUIOBE NPHUXOMM — KOJ 3a BHJ mamade. COOpHULT AHEBEH JIUCT ce
IIOJINUCBA OT CYETOBOJUTENIS, KOMTO I'o € pasneyarall.

Crien mpukiiouBaHe Ha ONEPaTHBHHU JIEH, Kacuep-ChbOUpaYnTe OTYHTAT ChOPAHHTE CYMH Ha
CUETOBOJMTEN/TII. Kacuep B3 OCHOBA Ha 3aceueHUTe JanHu oT J[HeBHUs qUCT 1 PexanuTynanus.

JlHeBnuTe JIMCTH ce pasmevaTBaT B JBA CK3EMIULIpa OT Kacuep-CLOMpauuTe W B TAX ca
BIJIIOYCHH KOMINIOTHPHUTE NPUXOJHN KBHTAHLMK U PBUHUTE NPUXOJHH KBUTAHIIMH, aKo ¢ paboTeHo
¢ TakuBa. B JIHeBHMAT JIMCT NOCTBIUICHUSITA Ca ONMCAHHU B [OCE0BATEIEH pejl 110 HOMEpa 1 1aTa Ha
IIPUXOJIHUTE KBUTAHLKM, OOLIO BHECEHA CyMa M B T.U. 110 BHJOBE NaHbLIU/TAKCH 33 BCEKH Kacuep
chOupau. JIHeBHUTE JIUCTH Ce MOAIMCBAT OT Kachuep-chOupaunte u cr. cnemuanuct MJT. Exauaust
exsemIuisp e 3a cr. Creunanuct MAT, a apyrus ocrasa npu kacuep-ch0upaya.

PexanuTynauusara ce pasnedaTBa B JiBa CK3EMIUIIpa OT Kacuep-chOupaunte. B Hes ca
BKJIIOYEHH CHOPAHUTE CyMH 110 BUJOBE IIPUXOJM — KOJI 34 BUJI IIJIallaHe 38 BCEKH OTAENEH ChOupau..
Cymata ot PexanuTynamusra ro kacwep chOMpaud Ce 3acuua CbC CymaTa 10 JIHEBHHS JIHCT.
PexanuTynauusra ce noanucea ot cr. cnennamnct MIT u ce chxpansgsa npu Hero.

Cnen npebpossane Ha oTdeTeHUTe cyMH oT crerpanuct MJIT, chbluus n3naBa I1aTeXHU 110
BUJIOBE JaHBIU M TAKCH C OTIUC Ha NapHTe.

Cr. cneunaymer M/AT exxeHeBHO OIMCBa B PErdCTbhp HOMEPATA M JATHTE HA IPHXOJHUTE
KBUTAHIIMHM, KOUTO € U3JiaJl, KaKTO U pa3Mepa Ha CyMHUTE M UMEHaTa Ha ChOMpauuTe, KOUTO ca MYy '
OTYEJH.

Cr. cnennanuetr M/AT exenHEBHO BHACS MMOCTBHIMIMTE IPUXOJY OT MECTHH JAHBLHU U TAKCH
11o cMeTka 7311 Ha croTBeTHaTa obmuHa B 00ciykBaiara 6anka.

OnucnT Ha npejajsenuTe GaHKHOTH 3a npebposiBare B 00CiysKBaiaTa 6aHka ce H3roTBsl OT CT.
cnenmanuet. OnuesT cpabpka Opost M Buja Ha OaHKHOTHUTE OTYeTeHH npe3 acHs. ChluaT ce
noamuca ot cr. cnemmanuct MJIT wu cnyxuren na obcemyxsaiiara Thproscka OaHKa IpHE
orueteHuTe cymu. /Ipunoxenue Ne 2/,

[TpeGposiBaneTo Ha NapuTe ce U3BBPIIBA B IIPUCHCTBUETO CT. criequanuct M/IT.

CT. crnenmanucT HM3roTBS NPEBOJHO HapekiaHe/BHOCHA Oelekka 3a IUIallaHe OT/KbM
Oro/xeTa B Ba eK3eMIlLIpa. 3a BCEKH OTJENCH KOJI 3a BHJI IUIAIllAHE CE U3TOTBS OTAENIEH IUIATEKEH
JIOKYMEHT KaTo CyMHUTE 3a BHacsIHE TPsiOBa Jla ce 3acHyar che CyMuTe oT Pexanurynanusra.

Bropuar ex3eMIuislp OT KOMINIOTBPHHTE KBHTAHLMM W BTOPHSI EK3eMIUIAp HAa phLYHATA
NpUXoJHa KBUTaHIIus najena ot ct. crneuranuct MJIT ce apxusupar ss3 M/IT.

Kacuep-cpbupaunre He Morar jia Bb3Jjarar MpaBoTo CH 3a chOMpaHe Ha NMPUXOJM HA APYIrU
JMlLa.

Couemagui: Iposepun: Ymewvpoun: N Ha Bepeust

ume Ha (paitn: Procedura OP MDT 2 SH.doc ctp.4otrs




IMPOLE/IYPA Ne OII-MT-2

IUVIAINAHE HA CYMH B 5POI HA KACATA B
OBUIMHA CAMYHWJI U OCYETOBOJISIBAHE HA | Pesususor:
IJIATEHUTE CYMU 110 CMETKH HA 3J1 41 11O

BUJIOBE MECTHH JAHBIUMW/TAKCH

4 PEI'JIAMEHTU
Hanbuen npouecyaien Kozexc.

IMPUJIOXKEHUSI

. CueroBosHa crnpasxa.

. Omnnc Ha npenanennte GaHKHOTH

. Muerpykuns OII-M/IT-2.1 KonTpos BepXy AeiiHOCTTA Ha Kacuep-croupayure padboreu
Ha Kaca 3a IPUXOJIH.

Cocmasui: IIposepun: Ymevpoun: N Ha Bepcusi

ume Ha aiin: Procedura_OP_MDT 2 SH.doc cTp. 5or5
T




Ne OTI-M/IT-2.1
UHCTPYKIUS

KOHTPOJ BLPXY JEMHOCTTA HA KACHUEP-
CHbBUPAUYNTE, PABOTEIIMN HA KACA 3A Pepusia or:
IPUXOJU B OGHIMHA CAMYUJI

KonTposen Jluer

CoberaBua ITposepui YTBBpAMI Onncanne Ha npomMsinaTa

Cyemasui: ITposepun: Ymevpoun: N na Bepcus

nMe Ha Qalin: instrukcia_ OP_MDT 2.1 SH.doc




HHCTPYKIUS

Ne OII-M/IT-2.1

KOHTPOJI BbPXY JIEHHOCTTA HA KACHEP-
CHBUPAYUTE, PABOTEIUU HA KACA 3A
MNPUXO/JM B OBIIIMHA CAMYHNJI

Pesuzus or:

CbABPKAHUE

OBXBAT U IIPEJJHAZHAUYEHUE
NOHATHUS U CBbKPAIIEHUSI
OINIMCAHHUE

PEIJIAMEHTH

Coemagu: IIposepun: Ymevpoun:

N Ha BepcHst

ume Ha daitn: instrukcia_ OP_MDT 2.1 SH.doc

ctp. 2 0T 4




Ne OTI-MJIT-2.1
WHCTPYKIIUSA

KOHTPOJI BLPXY JEHHOCTTA HA KACUEP-
CbBUPAYNTE, PABOTEIIN HA KACA 3A Pesusua o:
IIPUXOJHN B OBIIIUHA CAMYWJI

1 OBXBAT U IPENHA3HAYEHUE

Tasn wHCTPYKUMA OITHCBA KOHTpONA BBPXY JACHHOCTTA Ha Kacuep chOMpadHre,
padorely Ha Kaca 3a MpUX0o/IH.

2 TNOHATHUS U CHBKPAIIEHUSI

3J1 - 3aBJDKEHO JIHIIE

CO - CJIy’)KHTEN Ha o01InHaTa

cy-1 - CYETOBOIUTEN

c-Ka - cMeTKa

PIIK - PHUHA NTPUXOJIHA KBUTAHLHS

KIIK - KOMITIIOTBhPHA IIPUXOJIHA KBUTAHIIHS

3 OIIMCAHME

TexyumsT koHTpOI 110 CBEOHpaHeTo B 6pOit H OTUNTAHETO HA MECTHH JAHBIH 1 TakcH o 3J1

CE yNpaXXHsBa OT I'Jl. CU-JI HAa OOLIMHATA M KMETA HJIM YIThJIHOMOLIEHO OT HEro JIMIE.
Ha xacuep cvbupaunte, paboteniy Ha Kack B oGLIMHUTE CE U3BHPILIBA IpoBepKa Hai-Mako
BEJHBK Ha BCAKO LIECTMECEUHe.
KMeTpT WM YIBIHOMOWICHO OT Hero JuIe, M3JaBa 3allOBEJM 3a BHE3ANHH KACOBH
IIPOBEPKH Ha Kacuep chOupauute B 00uHAaTA.
[Iposepkara B JII1 ce U3BBPUIBA OT KOMUCHUS, B KOSTO 3aBDKUTENHO ce BKIIOUBA 1. CY-JI
Ha oOLMHAaTa.
[Iposepkara ce u3BBpLIBA B ClleHATA ITOCIIEIOBATETHOCT:
. Hanuunocrra Ha mmapure B kacara 3a IpUXO/4 HA BCEKU CHOMpau TpsA6Ba Jia oTroBaps
Ha 3acevenara cyma Mexy Jlnesnusar nuct u Pekanwrynaumsara. [Ipeny 3anousane
Ha NpOBEpKaTa OT KacHep chOMpaya ce M3MCKBA MTHCMEHA JIeK/apalys 3a CyMara OT
JIMYHY NapH (aKO HMa TaKkWBa), KOUTO ca B KacaTa KbM MOMEHTA Ha POBEPKATA.
COop®T Ha CHOpaHUTE CYMU OT PhUHUTE IPUXOJHH KBUTAHIMK TPsIOBa j1a OTroBapsIT
Ha CyMHTE OTUYETCHH IO CBUIMTC KBUTAaHUMH Ha cTapiud creumannet MJIT na
obumnara. Tpsabsa na Mma chBlIajeHMe MeXly OTYeTeHATA CyMmMa Ha CTapiiu
crienmamrcT MT u npuxognara KBUTaHLUS U3a/eHa OT HEro.
KoHTpoJIbT BLPXY NMPaBUIHOCTTA Ha MOIBIBAHE HA PHLUHHTE NPUXOIHH KBHTAHI[MH
CC M3passBa B IPOBEPKA 3a MPABUIHOTO MOMBABAHE HAa BCHUKHU PEKBH3UTH, CBEPKA
MEX/ly BTOPMS M JHCBHHMS JIMCT HA PHUHUTE NPUXOIAHM KBHTAHIMH, NPOBEpKa 3a
HaimMyue Ha noanuc na MOJI Bbpxy nocneanara usnmicana KBUTaHIMS OT KOYaHa,

Coemagu: Hposepui: Ymevpoun: N ua Bepceus

nMe Ha daiin: instrukcia_ OP_MDT 2.1 SH.doc cTp. 3 or4




Ne OII-MAT-2.1
NHCTPYKIIUSI

KOHTPOJI BLPXY JIEMHOCTTA HA KACHUEP-
CbBUPAYUTE, PABOTEIIIN HA KACA 3A Pesusus oT:
IPUXOJH B OBIIIMHA CAMYNJI

3a HEOTYETEHH CYMM B CPOK OT IIPHXOJHHM KBHUTAHIMOHHM KOYAHH, ChOMPAYBT Ha
NIPUXOJIM BHACS CYMHUTE BEAHO ¢ ABL/DKMMHUTE JIMXBU chriacHo wi. 1. ot 3JIBATIIB.
JBibKiMaTa muxBa ce M3YMCISBA C JIMXBEH JIUCT M CE OTpassBa B MPOTOKOJA OT
npoBepkara. JIMXBEHMST JNUCT ce Hmpuiara KbM Tportokosa. He BHeceHuTe cymu
/TIaBHMIM 110 BUMIOBE MECTHM JAaHBUW/TAKCH M AMXBU/ Ce BHACAT OT CIY)KUTEN B
CHOTBETHHS KOJ 3a BMJ IUlalaHe Ha cMerka 7311, Korato ciyxutensTr e BHece
JABIDKUMATa CyMa MJIM BHECE CaMO 4acT OT Hes B JICHS Ha IPOBEpPKaTa, JMXBUTE CE
NPEeH3YMCIIABAT KbM JaTara Ha OKOHYATEJIHOTO IUIalaHe ¢ HOB JIMXBEH JIMCT U Ce
ChCTaBsl HOB IPOTOKOIL.

AKO Tpu IpoBepKaTa Ce YCTaHOBSIT JIMICBAIM CYMH OT Kacara 3a IPHXOJIH,
chOMpaya Ha NPUXOJH, TIPU KOHTO € yCTaHOBeHa JIMICATA, BHACS Ib/DKHMATA CyMa
Z0 Kpas Ha pabOTHMA JIEH HAa CUCTOBOJAUTENs-IJIaBeH Kacuep. [lpu nanmume na
HoBeYe Mapy B Kacara Ha chbOMpaya Ha MPUXOJH CHINUTE CE BHACAT B KOJ 3a BUJL
miamane 446500 na cmerka 7311 Ha choTBETHATA OOIIMHA.

3a BcsKa IIpoBEpKa €€ CBhCTaBsl IIPOTOKOII, KOHTO ce H3BCK/JAa B OCJIOBOACTBOTO Ha
O6IIH/IHaTEl. EKBCMHHHp OT NPOTOKOJIa ¢¢ H3Mpalra OO0 KMETa Ha 06HII/IHaTa 3a CBCICHHC HIIH
HNPCAJNIOKCHHUE 3a HaJlaraHe Ha aJMUHHUCTPATUBHU HaKa3aHUsL.

4 PEI'VTAMEHTH

Hacroswmara uncrpyxuus e kM npoueaypa OIT-MJIT-2 “Tlnaiane Ha cymu B 6poit Ha
KacuTe B OOIIMHMTE M OCYETOBOIBAHE Ha IIATCHUTE CYMH 110 cMeTKH Ha 3J1 ¥ 110 BUI0BE MECTHHU
JlaHbUM/TaKkeH .

Coemasgui: Hposepui: Ymewvpoun: N ua Bepcus

ume Ha Gaitn: instrukcia OP MDT 2.1 SH.doc ctp. 4 or4




ITPOLIEJLYPA

Ne OTT-MJIT-3

NJAIIAHE HA CYMU B BPOI YPE3
NPUXOJHU KBUTAHIIMOHHU KOYAHU U
OCUYETOBOJSIBAHE HA IIVIATEHUTE CYMHU
IO CMETKH HA 3AABJOKEHUTE JIMIA U 110
BHJIOBE MECTHU JAHBIWU/TAKCHU B

OBIIMHA CAMYNWJI

PeBu3us ot

KonTposen Jluct

Bepcusnn N | JlaTa

CoeraBuin

IMposepi

YTBBLpAHI

Onucanue Ha 11 pomMsiHata

A

Cuemasun:

Hposepun:

Ymevpoun:

N na Bepcust

ume Ha (aitn:Procedura_ OP_MDT 3 SH.doc




IIPOLIEYPA Ne OTI-MJIT-3

IJIALIAHE HA CYMH B 5POI YPE3 Pesn3ns ot:
IMPUXOJHU KBUTAHIIMOHHU KOYAHHU 1
OCYETOBOISIBAHE HA TIJIATEHUTE CYMU
11O CMETKHM HA 3AJIBJUKEHUTE JIMUA U 110
BUIOBE MECTHHU JAHBUU/TAKCH B
OBIIMHA CAMYWNJI

CbABbPKAHUE

. OBXBAT U INIPEJHA3HAYEHUE
. HOHATHUA U CBKPALIEHUSI

. OIMCAHHME HA [TPOLECA

. PETJIAMEHTH

. HPUJIOKEHUSI

Coemasui: Tposepun: Ymeopoun: N Ha Bepeust

ume Ha (pain:Procedura OP_MDT 3 SH.doc




INPOUEAYPA Ne OII-M/T-3

IUTALILIAHE HA CYMMH B PO YPE3 Pesusus ot:
NPUXOJAHU KBUTAHIIMOHHU KOYAHU 1
OCYETOBO/ISIBAHE HA IUIATEHUTE CYMU
MO CMETKH HA 3AJbJOKEHUTE JIMLA U ITO
BUJIOBE MECTHU JAHBIIN/TAKCH B
OBILMTHA CAMYIII

1 OBXBAT U IIPEJHA3HAYEHUE

Tasn mpouemypa omucsa mpolieca Mo IUlAlIaHEe HA CyMH B OpOH upe3 NPHUXOIHH
KBUTaHIIMOHHHU KOyaHH. Ts NpeacTaBisBa MOCIeOBATEIHOCT OT JEHHOCTUTE 110 CHOUpaHe
OCUETOBOJISIBAHE Ha INIATEHUTE CYMH B Opoil OT 3alb/DKEHHTE JUIEA 110 CMETKH UM M II0
BHJIOBC MECTHH JaHBUM/TAKCH, KAKTO OTYMTAHETO HA ChOPAHWTE CyMM OT CIY)KHTEIHTE Ha
M/IT na obumnara.

2 TIOHATHUSA U CHKPAUIEHUS

MOJI -~ MaTepUaIHO OTTOBOPHO JIULE
Cu-JI - CYETOBOJIUTEN

c-Ka - CMETKa

TTKK - IIPUXOJIEH KBUTAHIIMOHEH KOYaH
PIIK - PbYHa NIPUX0/IHA KBUTAHIMS
P-p - perucTmp

3 OIIMCAHHUE HA ITIPOIIECA

3a coOMpane Ha JaHBLY W TAKCH B OTJAJIeUeHUTe HACETEHH MecTa KMeTa Ha OOIIyHaTa Wil
YI'BJIHOMOWICHO OT HETo JIMIIE YTBbpKAaBa Ipaduk 3a 00MKoska. [ padukbT Chabpika pasiucanueTo
3a JIBUXKCHHWC Ha CIYXHUTEJIUTE, HaUMCHOBAHUETO Ha HACEJIEHOTO MSCTO, JHMTE, 4acoBeTe U
KOHKPETHOTO MSICTOTO, KBJETO 1€ CE U3BBPIIN CHOUPAHETO HA PUXOINTE.

UsrotsenusaT rpadux 3a nocelieHre Ha Kackep chOMpavuTe ce NPejocTaBsl Ha ChOTBETHHTE
KMETCTBa 32 00ABSBAHE [0 MECTHUTE CPEJCTBA 32 MACOBO OCBEJIOMABAHE M IyOIMYHHTE MECTA.

Ha Bcexu xacnep cnbupau pasnonara ce npepocrasst nomneuarann [IKK, koitto moayuasa ot
ofumrHata cpeuty noanuc B peructsp. Cr. cneiamict MIT chbXxpanasa THIHEA CH IIeUar 110 HAUMH
HEe JOITyCKall 3JI0yIoTpebr ¢ Hero, Karo OTTOBOPHOCTTA € JIMUHA.

Benukn  kacuep cpOupaun rnoiryuaBaT IPUXOAHH KBHUTAHUMOHHM KOYaHH B JBa/TpH
exzeMIuispa, a cr. crieqranuet MIT nonyuasa npuxoHH KBUTAHIMOHHU KOYAHU B JIBA CK3EMILISIpa
ot MOJI nnuno cpeuty nojnuc B Peructnp.

Ha xacuep cpOupau ce OFIyckar Jo 1eT NPUXOAHH KBUTAHUHOHHH KOUaHH.

Cocmasu: Hposepun: Ymevpoun: N Ha Bepcus

ume Ha daitn:Procedura_ OP MDT 3 SH.doc




IIPOLIETYPA Ne OII-M/IT-3

ILIAINAHE HA CYMU B BPOJ1 YPE3 Pesnsua ot:
[IPUXOJHA KBUTAHIITMOHHU KOYAHU U
OCYETOBOJSIBAHE HA INIATEHUTE CYMU
[10 CMETKHU HA 3AJIBJIOKEHUTE JIMIA U 11O
BUJIOBE MECTHHU JTAHBIIU/TAKCH B
OBIIMHA CAMYWI

IIpe3 kaMnanuiHus NEpPUOJL Ha KacHep ChOMpAdIUTe MOXKE JIa CE OTIYCKAT M IOBeUe OT MeT
NPUXO/IHA KBUTAHIMOHHU KOYaHH B 3aBMCMMOCT OT Opost Ha obcny:xBaHuTe cejuiia, Opos Ha
NMapTUIM, OTIAATCUCHOCTTA Ha CEIMIIATA U JIMIIcaTa Ha YI00eH TPaHCIIopT.

B otnaneyenure Hacenenu mecra kacuep - chbupaunTe paboTAT C OTIIeUaTaHu tabynorpaMu
[0 HaceJIeHN MeCTa, KOUTO BKJouBar nH(popmManus 3a : napruaara na 3J1, aapec, Buga Ha HaHbKa/
TakcaTa U pazmepa UM,

lpnxonnure KBHTAaHIMM OT KouaH ce M3JaBaT B JBA EK3EMILISpa, KaTo ce JlaTHpar,
NOJHUCBAT U MOJAIIeUaTBaT 0T Kachep crOupaua u ce roanucsar ot 3J1.

B npuxoaHaTa KBUTaHUHs CHOMPAUBT HA MPUXOAM 3abIXKHTEIIHO BIIUCBA | HAUMEHOBAHKE HA
oblmHaTa, TpuTe MMEHA Ha Kacuep-chOMpaua, TpuTe MMeHa Ha TUTYaspa, EI'H u/unu HOMED
bYJICTAT, napruzseH HoMep Ha UMOTa, JaTa HA BHACSIHE, BUJA HA JAHbKA ITOCOYEH TI0 KOJ 3d BHUJL
IJ1allaHe, OCHOBAHKE 3a BHACSIHE U pa3Mepa Ha JjaHbka, Takcara, cymara /(G pom u cioBom/.

[IbpBHAT ex3eMIUISIp ce npejiaBa Ha BHOCUTENS, BTOPUAT OCTaBa B KOYAHA U CE OTYMTA BHB
MJIT na obumnara.

Ilpu noucksase oT BHOCHTENS, aKko TOM € JMIE PAsIMYHO OT THTYJIsApa Ha I'epba Ha
[pUXONHaTa KBUTAHIMS ce 3anucsar tpure My umena, EI'H wnu womep BYJICTAT u noanuc na
BHOCHUTESI U Kacuep chOupaua.

He ce momycxar nmonpaBkd, W3TPUBAHMS W 3auepTaBaHys B NPUXOJHWTE KBHTaHI[HH. Ipu
lionycHara rpelika BbPXY MPUXOJHM KBUTAHLMHM OT KOUaH Ha JBaTa eK3eMIulipa ce oTOens3Ba
“aHynupasa“ ¢ jata M IOJIHMC HA Kacuep chOupaua W BHOCHTENs, KaTO JBATA EK3EMIIIIpa OCTaBar
KBbM KoYaHa.

Crren npuxmouBane Ha paGOTHUS JIeH Kacuep-chOMpaya IOITBIBA Ha pbka JI[HEBEeH JTUCT U
Pexanutynanus.

1. B ciyuaif, ye B HaceneHOTO MSICTO HAMA KJIOH WM O(HUC Ha THProBcKa OaHKa HIH
MOLIEHCKA CTaHIMS B Kackep chOupada 0OX0x1a HaceJIeHHTE MECTa, KaTo BHACSHETO Ha chOpanuTe
CYMH CTaBa B JICHsl, B KOHTO € B HACEJICHO MSICTO, KBJAETO UMa TaKkMBa. AKO B HUTO €IHO HACEIEHO
MSCTO OT rpaduka My HsIMa KJIOH WM OPUC HA TBLProBcka 0OaHKa MJIM MOIICHCKA CTAHIIUS
OTYHTAHETO Ha ChOpPaHUTE CYMH CTaBa BCCKH NeThK B Kacara Ha MJIT Ha choTBeTHATA 06LIMHA.

[Ipn oTanTane Ha cebpanute cymu OT Kacuep chOMpaunTe B KacaTa Ha ChOTBETHATA OOIIMHA,
NpedposBaHETO HA OTYETEHUTE CYMHU CE U3BBPIBA OT CT. crenuanuct M/IT.

B cinyvaif, e chOpanuTe cymMu ca BHECEHH C NPEBOAHO HapexkJaHe /BHOCHA Oejexka 3a
nnaniane o1/kbM 610/DKeTa KM T0ceHaTa OTYeTeHa KBUTAHIHAS Ce MPUKPENs IPeBOAHO HAPESKIaHE
/BHocHa Genexkka 3a ruiamiaHe oT/kbM  Oromkera. Cr. crenmanuet MJIT exenHeBHO BHacs
IOCTBITMIIMTE IPUXOJH OT MECTHHM JaHDBUM M TakcH 1o cmeTka 7311 Ha obunata B oGcmysxpanara
Oauka.

OnucwT Ha npeageHnTe 6aHKHOTH 3a NpeGposiBane B 06CIyKBalaTa 6aHKa ce H3rOTBS OT CT.
ciietuainet MIT. OnuceT cpabpska 6pos 1 Buaa Ha GaHKHOTHTE OTYETEHH npe3 jAeHs. ChUIMAT ce

Coemasun: Tposepun: Ymevpoun: N Ha Bepcust
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INPOLEAYPA Ne OITI-M/IT-3

IIJIAHIAHE HA CYMH B PO YPE3 PesHsua oT:
NPUXOJJHA KBUTAHIIMOHHU KOYAHU 1
OCUYETOBO/ISIBAHE HA ITUVIATEHUTE CYMHU
1O CMETKHY HA 3AJABJOKEHUTE JIMLA U 11O
BUJOBE MECTHHU JIAHBIIU/TAKCU B
OBUIMHA CAMYMJI

noamicsa ot cr. cneunamuct MIT wn ciyxurten na obcmykpauiata ThpProseka Ganka IpHel
oryerenute npuxou. /Ipusnoxenune Ne 2/.

Cr. cnenmamuer MT H3roTBs npeBosHo HapekIaHe/BHOCHA GelleKKa 3a IUIalaHe OT/KBM
O10/0KeTa B JiBa eK3eMILIsIPA. 3a BCEKH OTIENEH KOJ 3a BHJ IUIALIAHE C& M3TOTBsI OT/EIEH MIaTeKeH
JIOKYMEHT KaTO CyMHUTE 3a BHACAHE TpaOBa Jla ce 3acHyar ¢hC CyMHUTe OT PexanuTynanusra.

[IpesosiHOTO HapexaaHe/BHOCHA Gellexka 3a Mallane oT/KbM OI0IPKETa ¢e MOITHCBA OT CT.
cnenuamiuct MT.

ExseMmsp oT ppYHMTE NPUKOAHYM KBUTAHIIMK 32 BHECEHH CYMH CC MOCTABST B ILUIHK, KOUTO
C€ HalMKCBAa C JlaTa U TPUTE UMEHA Ha chbOUpaya U ce rpejasa Ha CYeTOBOANTEN OTOOIUHATA, KbICTO
CyMHTE Ce M3IbJKABAT 10 cMETKK Ha 3J1 B ChOTBETHMS IporpaMeH IPOAYKT Hai-KbCHO [0 Kpas Ha
cneasawust paboren ned. IlnuksT ce cpxpausBa u apxusupa BbB (uHaHCOB oraen no MJT wa
obumHara.

Oruntanero Ha M3MMCAHUTE NPUXOIHM KBUTAHIMOHHM KOYaHM OT BCHUKM CHOMpadd, cu-
JIsS/Ti1. Kacuep cTaBa upe3 Bphlianero um Ha MOJI B o61unaTa, TUYHO CpellLy MOAINC B Perucrupa 3a
IIPUXOJHUTE KBUTAHITHOHHU KOYAHH.

MOIJI B obumnara npuema BbLpHATUTE NPUXOAHM KBUTAHIMOHHM KOYaHH. KBM BBpHATHS
KBUTAHLKOHEH KOUaH Ce ITpujiara NpuxoAHa KBUTAHIMS, ¢ KOSITO Kacuep ChOUpaunTe ca ce OTYeNH Ha
cu-ns/ra. kacuep. MOJI npoepsiBa sianv c6paHUTe MECTHU JAHBIIH M TAKCH CA OTUYETEHH HAIIBIHO U
B CPOK.

CpokbT 3a OT4MTaHE € 10 eIuH paboTeH JIeH Clie/l JaTtata BIMcana B NoCeHaTa NpHXOoIHa
KBUTAHLMS, KOTaTo B HACEJIEHOTO MsCTO MMa OOIIMHA ¢ Kaca 3a npuxo. Korato HacemreHoTO MACTO e
OTJIAJIEYECHO OTOOIIMHATA, CPOKBT 38 OTUMTAHE HA M3MMCAHUTE MPUXOJHHM KBHTAHIIHOHHH KOYAHW €
710 5 pabOTHHM OHM CJie]] JaTarta BIKcaHa B [I0C/EAHATa TPUXO0HA KBUTAHIIHSL.

MOJI cpaBusiBa pazmepa Ha cymaTa B TIPHXOJHATA KBMTAHIHUS &y OTroBaps Ha cGopa or
CYMUTE Ha BCHYKH KBHTaHLMH OT KkouaHa. Cnen uspbpuienata nposepka MOJI npasu 3abepka c
[IOJNNC Ha NOCIEIHOTO KOIUE IIPUXO/IHA KBUTAHLIHS.

AKO ce¢ YCTAaHOBAT HEOTYETEHH CYMH HIM OTYETEHH ChC 3aKLCHEHHME CYMH OT Kacuep
chOMpaunTe WM OT cyu-11s/ri1. kacuep, MOJI kMeTa/ynbaHoMOIEH0TO oT Hero June. Criex mpeueHKa
KMETa/yIbIIHOMOIIEHOTO OT HEero JIMLe Bh3jara JNOKYMEHTATHA ITIPOBEpKa, KaTo ChC 3alOBEl
Onpenesst KOMUCHs 32 U3BLPIIBAHETO Ha Takasa. B KOMHUCHSATA 3aEMIKMTEIHO Ce BKJIIOYBA CU~T OT
(unancosus otaen no MAT na obmmnara. Pesyiratute oT U3BbPIIEHATa JOKYMEHTAIHA PEBU3HS CE
0(OpPMAT B IIPOTOKOJI, KOHTO C€ IIPe/laBa Ha KMETa/YIIBIHOMOLIEHOTO OT HEro JIUIE 3a CTAHOBUILE U
NPEIOKEHUE 3a HajlaraHe Ha HaKa3aHue.

Ha xacuep cwnbupauure ce ormycka ciyxebed asaHc mo Hapenbata 3a ciryxebHu
KoMaHAMpOBKH. CiryeOHUA aBaHC BKIIOYBA M CYMH 3a 3allalllaHe Ha MOLIEHCKUTE Pa3XojH, KOHTO
Ce JIOKa3BaT IpH OTYATAHETO € IPUIIOIKEHH Pa3IIUCKU U3AAAEHH OT MTOLEHCKMTE CTAHIIMH.

Coemasui: Iposepuan: Ymewvpoun: N na Bepeust

ume na Gaitn:Procedura OP_ MDT 3 SH.doc




MTPOLIEYPA Ne OTI-M/IT-3

IUIALIAHE HA CYMH B BPO#1 YPE3 Pepusis or:
IIPUXOJHM KBUTAHIIMOHHU KOYAHU U
OCYETOBO/ISIBAHE HA TUIATEHUTE CYMU
110 CMETKHU HA 3AXBJUKEHUTE JIMIIA U 110
BUJIOBE MECTHH JIAHBI/TAKCH B
OBLMHA CAMYILI

[Ipu xpaxGa, sarybpame, mnoppexane, noxaGsBaHe WM YHHINOXABAHE HA HPHXOICH
KBUTaHIMOHEH KOYaH /4aCTHYHO MIIM H3USII0/ OT Kacuep-chOupad, cu-is/ri. kacuep win or MOJI B
oOuMHaTa ce CBCTaBS IIPOTOKON B  J1BA EK3EMIUIApA OT KOMHCHs, OIpegellena OT
KMETa/yIIbJIHOMOIIEHOTO OT HErO JIULE.

B nporoxosa noapo6Ho ce u3sicHsABAT 0OCTOATENCTBATA, PU KOMTO €4 CTAHANM 3aryGBaHeTo,
MOBPEMIAHETO U APYTHU M C€ NOJIIMCBA OT WIEHOBETE Ha KOMHUCHSITA ¥ OT Kacuep-chOupaua, cu-is/Til.
xacuep nim MOJI, kaTo enMH ex3eMIuisIp ce u3npailla Ha KMETa/yIIbIHOMOIIEHOTO OT Hero JIMIE 3a
B3UMaHe Ha pelieHue.

[lpn 3arybpane mau xpaxba Ha OPUXONEH KBMTAHUMOHEH KOUYaH HE3abaBHO IHCMEHO e
YBEJIOMSIBA KMETA/YII'BJIHOMOUIEHOTO OT HEro JULIE.

Kacuep-chbupaunte ne MoraT ja Bb3iarar MmpaBoTo CH 3a ChOMpaHe Ha NMPUXOAM HA JPYIH
JHLA.

4 PETJAMEHTHU

IlaH'I)‘IGH Ipouecyaji€H KOJIEKC.

HNPUJTOKEHUSI

Onuc

HNucrpyxima OI-MT-3.1. Konrpon BepXy AeiiHOCTTa Ha Kackep chOupaunTe paGoTern
B OTJAJIEUCHUTE HACCJIICHH MECTa

Wucrpykuuns OIT-M/IT-3.2. KoHTpoi BbpXy ASHHOCTTA HA CIETOBOMUTEIS/TII. KaCUep

Coremasui: Hpoeepun: Ymewvpoun: N Ha Bepcust

ume Ha Qaiin:Procedura_ OP_MDT 3 SH.doc cTp. 60T 6




Ne OII-M/T-3.1
HUHCTPYKIUSA

KOHTPOJI BLPXY JTEMHOCTTA HA KACHEP
CbBUPAYUTE, PABOTEIIHN B OTIAJIEYEHU Peusus ot:
HACEJIEHU MECTA

Koutposen Jluer

Bepeust N CneTaBui [TpoBepun YTebpaAuI OnucaHne Ha npoMsIHATA

Cremasui: IIposepua: Ymewvpoun: N na Bepcusi

ume Ha (aitn: instrukcia_ OP_MDT 3.1 SH.doc




Ne OII-MXT-3.1
HMHCTPYKIUSA

KOHTPOJI BLPXY JIEMHOCTTA HA KACUEP
CbBBUPAYMUTE, PABOTEILIN B OTJAJIEYEHU Pesnsus o:
HACEJIEHU MECTA

CbIbPKAHUE

OBXBAT N NPEJHA3ZHAUYEHUE
IMOHATHUS U CbKPAIIEHUS
OIIMCAHUE

PETJIAMEHTU

Cuemasuii: IIpogepuan: Ymewpoun: N Ha Bepecust

ume Ha daitn: instrukcia_ OP_MDT 3.1 SH.doc ctp. 2 ot 4




Ne OII-M/IT-3.1
HHCTPYKIUS

KOHTPOJI BLPXY IEMHOCTTA HA KACUEP
CbBUPAYUTE, PABOTEILM B OTIAJIEUEHU Pesisus o:
HACEJIEHU MECTA

1 OBXBAT U IIPEAHA3HAYEHUE

Tazu AHCTPYKIIASA OIMCBA KOHTPOJIA BBPXY JIeMHOCTTa Ha Kacuep CT:6I/Ipa1H/ITe,
])a6OT€HII/I B OTHQAJICYCHHUTE HACEJIEHU MECTA..

2 TNIOHATHUS U CBKPALIEHUSI

3J1 - 3aIBIDKEHO JHUILE

3 OIIMCAHUE

Texymuar kouTpon 1o cubupaHeTo B 6poit M OTUHTAHETO HA MECTHH JAHBIM H TAKCH OT
Kacuep chOupaunte ce n3pbpiisa or Cr. Crenanuet koM MJIT Ha o6muHaTa.
Ha xacuep-chbupaunte, cobupaum nanblu ¥ TakcH B OTHQICUYEHHTE HACENCHH MECTa W
ITYHKTOBETE C€ U3BBPIIBA IIPOBEPKA HAH-MAJIKO BEJIHBK HA BCSIKO 1ICCTMECEUHE,
KMeTbT uiM ynniiHOMOMIEHO OT Hero JMIe, M34aBa 3armoBelld 33 BHE3ANHH KACOBH
[IPOBEPKH Ha Kacuep crOupauuTe B 00ILMHATA.
IIpoBepkara B obmMHATa Ce MU3BBPIUBA OT KOMHCHS, B KOSTO 3a/b/DKHTEIHO Ce BKIIOUBA
Cr. Cnetmanucr koM MJIT Ha o61mHara.
[Iposepkara ce n3BBpILIBa B ClleqHATA TOCACAOBATEHOCT
I. Hammunoctra Ha napure B kacuep chOupaua tps6sa ja OTroBaps Ha 3aceueHara cyma
mexcay Jnesnusr nucr u Pekanurynauusita 3a neust. Koraro nposepkara obxaaiia mo-
ALIBE TIepuox  oT Bpeme /5 gHuM/ cbopa OT cymuTe 10 JIHEBHHTE IIHCTOBE
/Pexanutynauunre/ Tpsabsa na oTroBaps Ha CyMHUTE 3armucany BBPXY TPHUXOJHHTE
KBUTAHIIMK, C KOMTO € CTaHajlo oTdMTaneTo Ha cT. Crenmanucr MJT, ¢ koifto ca
BHECEHU CYMUTE;
Kowurtposr Bbpxy npaBuiHOCTTa Ha [ONBIBAHE HA PHUHMTE IIPHXOAHATE KBHTAHIHOHHHU
KOUaHH, U3pa3sABalll Ce B MPOBEPKa 3a MPABUIHOTO TOMBIBAHE HA BCHYKH PEKBU3HTH,
CBEpKa MEXy BTOpPHA M TPETHS €K3eMIUIAP Ha PBYHUTE MPUXOJAHM KBHTAHLMH,
IpoBepKa 3a Hajnxm4Ke Ha noanuc Ha MOJI Bepxy 1ociienHara u3nucana KBUTAHIUSA OT
Ko4daHa,
3a HEOTYETEHH CYMH B CPOK OT NPUXOAHM KBHTAHLMOHHM KOUAHH, crOUpaubT Ha
TIpUXOJM BHACSI CYMHTE BEIHO C JB/DKMMHUTE JMXBU cbIvlacho wi. 1. ot 3JIBJT/I/IB.
HbmKnMaTa nMXBa ce M3UMCIABA C JIMXBEH JIUCT M CE OTpassiBa B IIPOTOKOJA OT
nposepkara. JInxseHusT smer ce npuiara keM nporoxona. He Buecemute cymm
/TNaBHMIA TI0 BHJIOBE MECTHH JAHBLM/TAKCH W JIMXBU/ ce BHACAT OT CIIY)KHTEN B
ChOTBETHUS KOZ 3a BuJ Iuiamane na cmerka 7311. Korarto ciyxurtensT He BHece

Cuemagui: IIposepun: Ymewvpoun: N Ha Bepcust
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Ne OII-M/T-3.1
HHCTPYKIUSI

KOHTPO.JI BbPXY JEHMHOCTTA HA KACUEP
CbBUPAUYUTE, PABOTEIIN B OTJAJIEYEHU Pesusus o:
HACEJIEHU MECTA

Ab/DKAMaTa Cyma WM BHECe ¢aMO 4acT OT Hesl B JICHS Ha IPOBEPKaTa, JIMXBUTE Ce
IPEU3YUCIIABAT KBbM JaraTa Ha OKOHYATEJIHOTO IJIallaHe ¢ HOB JIMXBEH JIMCT M ce
CBCTaBst HOB MPOTOKOJI.

AKO TIpH TIPOBEPKATA CE yCTAHOBST JIMIICBAIIM CYMH OT KacaTa 3a NMPHXOJIH, ChOupaua
Ha TIPUXOMH, IIPK KOWTO € yCTaHoBeHa JIMIcara, BHACS [IbJDKMMATa CymMa 10 Kpas Ha
pabotuns xen na cr. Crnennanuer MJT. Ipu Hanuuue Ha nosede mapy B KacaTa Ha
chbupada Ha MPUXOAM CHUIMTE Ce BHACAT B KOX 3a Buj Tutamade 446500 ma cmeTka
7311 na croTBeTHATA OOUINHA.

3a BCAKa IIpoOBEpKa Ce CHCTaBs IPOTOKOJ, KOHUTO Ce HM3BEXKIA B JEJOBOACTBOTO HA
obwmHnara.

4 PEI'TAMEHTHU

Hacrosiuara unctpyxius e keM npouemypa OI-MJ(T-3 “Ilnamane na cymu B 6poit upes
NPUXOJHH KBUTAHUMOHHM KOYAaHH M OCYETOBOJSIBAHE Ha IUIATCHUTE CYMH 110 CMETKUTE Ha
38]IBJDKEHMTE JIMLA U 110 BUJ/IOBE MECTHU JAHBLIM/TAKCU®.

Cvemasui: Hpogepuan: Ymevpoun: N na Bepeust

ume Ha (aiin: instrukcia_ OP_MDT 3.1 SH.doc




NHCTPYKLUSI

KOHTPOJI BbPXY TEHHOCTTA HA CT.

CIHEIIMAJIMCT MAT

PeBusus ot:

KonTpoJuen Juct

Coerasui

ITpoepun

YTBBpANI

Onucanne Ha i pomMsiHaTa

Cuemagun: Ipoeepun:

Ymevpoun:

N Ha Bepcusi

uMe Ha dain: instrukcia OP MDT 3.2 SH.doc




Ne OI-MJIT-3.2
UHCTPYKIIUS

KOHTPOJI BbPXY TEMHOCTTA HA CT.
CHEIMAJIMCT MAT Peusus or:

CbABPKAHUE

OBXBAT U IIPEJHA3HAYEHUE
INOHATHS U CBKPAUIEHUS
ONMCAHUE

PEI'VIAMEHTU

Cuemasu: Hpogepun: Ymewvpoun: N Ha Bepcusi

ume Ha daitn: instrukcia OP_ MDT 3.2 SH.doc




Ne OIT-M/IT-3.2
UHCTPYKIUS

KOHTPOJI BPXY JEHHOCTTA HA CT.
CHEIMAJIMCT MAT Pepusus ot:

1 OBXBAT U IIPEJHA3HAYEHUE

Tasu uHCTpYKIMS OmMCBA KOHTpONA BbPXY AeiHOCTTa Ha cT. crneunamer MJT B
obuMHAaTA.

2 TNOHATHUSA U CBKPALIEHMUSI

CY-~JI/TJI. Kacuep - CYETOBOJIUTEIN/TIIABEH KACHED
3J1 - 3aJIBJKCHO JIUIE
MOJI - MaTEpPHAIIHO OTTOBOPHO JIULIE

3 OIIMCAHHUE

Texymusr xourtpon 1o cxbipaneTo B 6poil ¥ OTUNTAHETO HA MECTHH JaHBLH U Takch oT 3J1
ce ynpaxusasa ot cr. cneuuanucet MIT.
Esxxennenno cr. cnenmanuct MJIT u3BbpiuBa chbocTaBka MexKLy :
e cymurte 110 COOpHUs JIHEBEH JIUCT ChC CYyMUTE 110 PexanuTyanumsra.
® OTYETEHUTC OT Kacuep cbOMpaunte cymu Ha crT. creuuanuer MJT ¢ usroTBenure
[UIATeKHHW JJOKYMEHTH 110 BUJIOBE ChOpatu MpUXO/Iu.
Ha cr. cneunamuer MJT ce wussbpiuBa mpoBepka Ha-Majko BEAHBXK HA BCIAKO
LIECTMECEUUE.
KMeTsT WM ynbiHOMOIIEHO OT HEro JMle, W3[aBa 3aloBeld 3a NPOBEpPKM Ha CT.
cnermanuct MJT.
Ilposepxara B o6LIMHATA CE U3BBPIIBA OT KOMHCHS, B KOSTO 3aIBDKUTEIHO CE BKIIIOYBA CT.
cneyuanmuct M/IT.
IIposepkara ce M3BbPINBA B ClIEHATA [TOCIIEI0BATEIHOCT
» [lpoBepsiBa ce mranu chBIANAT OCUCTOBOJICHUTE 110 GAHKOBO M3BJICYEHHE CYMH O KO/ 32
BUI IUIAIll@He 3a JIeHs ChC CyMUTE BHeCEHM OT cT. crieumamuer MIT ¢ mnaresxHu
JIOKYMEHTH 34 ChIIUs JCH,
IIposepsiBa ce nanm CLBIAZAT OCUETOBOJCHHUTE 110 GAHKOBO H3BJIECUEHHE CYMH IO IO
KOJT 32 BUJI [IJIAlllaHe 3a JEHs ChC CYMHTE 110 JHeBHATa Pexanurynanus;

[Iposepsisa ce manu ct. cnenuanuct M/IT, pefoBHO BOAM OT perucThpa Ha HU3NAACHHTE
OT HEero KBUTAHIIUH.

[IposepsiBa ce ganu Mpu OTYHTAHETO HA U3IHCAHWTE TIPUXOHH KBHTAHLMOHHN KOYAHU
oT cr. crennanner MJIT ce u3BbpIIBA CBIIOCTABKA MEX/Y CYMHUTE BLPXY BTOPHs
EK3EMIUIAP Ha MPUXOJHUTE KBUTAHUMH M CYMHMTE ONHCAHH B PErvcTLpa Ha TIIaBHHS
Kacuep I10 U3Ja/IeHH OT HEro KBUTAHIHH.

Cuemasui: Iposepun: Ymewvpoun: N na Bepecust
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Ne OII-M/IT-3.2
HUHCTPYKIMSI

KOHTPOJI BbPXY NEMHOCTTA HA CT.
CHEUMAJIUCT MAT Pesu3us ot:

3a Becsika IIpoOBEpKa c€ CBhCTABSL INPOTOKOII, KOUTO ce U3BCIKIAA B HOCJIOBOJACTBOTO Ha
obinuHaTa. EKSCMHHHP OT IIPOTOKOJAa C€ H3Ilpalla A0 KMeTa Ha o6mm—1a'ra 3a CBCICHHE HIIHU
NIPEUIOKEHHUE 3a HajlaraHe Ha aJIMUHUCTPAaTUBHU HaKa3zaHusl.

4 PEI'TAMEHTU

Hacrostiiata unctpyxuus ¢ kbm npouesypa OIT-MJIT-2 “Ilnamane Ha cyMH B Opoit Ha
KacuTe B OOLIMHMTE M OCYETOBOIBAHE HA IUIATEHHUTE CYMH 110 cMeTKU Ha 3J1 U 110 BUJIOBE MECTHH
nanpuu/rakcu “ u OI-MJIT-3 “Ilnainane na cymu B 6poit upes NpUXOMHN KBUTAHIIMONHY KOYAHH
U OCUCTOBOJISIBAHE HA TUIATCHUTE CYMH 110 CMETKHTE Ha 38JIbJDKEHUTE JIMLIA U 110 BUJIOBE MECTHH
JIAHDBIW/TakeH™.

Cuemagu: Ipoesepun: Ymevpoun: N Ha Bepcust

ume Ha aiin: instrukcia_ OP_MDT 3.2 SH.doc




IIPOIIE/TYPA Ne OTI-MJIT-4

Bb3CTAHOBSIBAHE U IIPUXBAILIAHE HA CYMM | Pesnsus ot
HA 3AABJIKEHU JINLA

KourpoJien Jlner

Bepeust N | lata CoberaBui [Mposepua YTBBpANI Onmucaxiie Ha npomMsiHaTA

A

Cuemagui: Hpoeepui: Ymevpoun: N Ha Bepensi

nMe na (aiin: Procedura OP_MDT 4 SH.doc ctp. lor4d




NPOLEJYPA Ne OHI-MJIT-4

Bb3CTAHOBSIBAHE U IIPUXBAIIIAHE HA CYMM | Pesusus ot
HA 3ABJIKEHU JIMIIA

CbAbBPKAHUE

. OBXBAT M IIPEAHA3HAYEHUE
. HOHATHUA U CBKPALIEHUSI

. OIIMCAHHUE HA IIPOLIECA

. PEIVTAMEHTHU

. IIPUJIOKEHUSI

Cvemaeuin: Iposepun: Ymevpoun: N Ha Bepensi

uMe Ha aiin: Procedura OP_MDT 4 SH.doc cTp. 2074




IMPOLUEAYPA Ne OII-M/IT-4

Bb3CTAHOBSIBAHE Y IPUXBAIIAHE HA CYMH | Pesisu or:
HA 3AIBJDKEBY JIULIA

1 OBXBAT U INIPEJHA3HAYEHUE

Tazu nporienypa onmcBa mpolieca 110 Bb3CTAHOBSBAHE /WM TIPUXBAIAHE HA CYMH Ha
3a/Ib/DKEHU uLa. T IpeacTasisBa Mocue[0BaTeHOCT OT JIEHHOCTHTE M0 OCYETOBOAABANE HA
NPUXBAHATUTE M/UJIM BL3CTAHOBEHHTE CYMHU 110 GAHKOB 11T/ B 6poii Ha 3a/IbIKCHHU JIMIA.

2 MOHATHS U CBKPAILEHUS

[Tp. u. - [lperojHo Hapexane

PA - PEBU3MOHEH aKT

AllB - aKT 3a IPHUXBalllaie ¥ BphllaHe
c-Ka - CMeTKa

3J1 - 38IbJDKEHO JINLE

cy-J1 - CYETOBOJIUTEI

3 OINMCAHMUE HA ITPOILIECA

Br3cranoBsBaneTo Ha HAJBHECCHH CyMH CBBP3aHM C INPUJIAraHeTO Ha 3aKoHA 34 MECTHH
AQHDBIN W TAKCH HA IOPUAMYUCCKH JIUL@A, €HONMYHU THPrOBIM N (DM3MUCCKH JIMIA CE H3BBPLIBA 110
OaHkoBaTa CMETKa, IIOCOYEHA OT JIMLATA B T10/IABAHOTO 34 LEJITa TUCMEHO HCKaHE. (4,129, an.1 or
JLOTIK

B nens ma ocuerosomssane na PA, AIIB wm Ilporoxon (mo wi.l30 or JLOIIK)
CUETOBOJIUTENIS, KOWTO € IpeNIpHesl CYETOBOJHUTE AEHCTBHS M3IOTBS CHOTBETHHTE ILIATE)KHUTE
JIOKYMEHTH 32 U3BBbpIIBaHe Ha MPUXBAILAHUS U/ WA B3CTAHOBSIBAHE.

CpokbT 3a M3laBaHe Ha IUIATEKCH JOKYMEHT 3a BB3CTAHOBSBAHE HA cymara ¢ 10 7
KaJIeHIapHU JHuU oT nipeacrabsye na AIIB, PA u [Iporokon Ha cLOTBETHHS CU-II.

lIpuxBamane H/WiIH BH3CTAHOBIIBANE HA CYyMH 110 DAHKOB IHT

[penn w3rorpane nHa MIATEKHMs JOKYMEHT 38 Bb3CTAHOBABAHE HA CYMH, [JI. CUCTOBOIHUTEN
yTounsaBa cwC cayxuren ot MJT pasmepa na cpencrsara no cmerxa 7311. Tlpu memoctur na
cpencria 1o cMerka 7311 ce n3uakpa 3axpaHBaHe Ha CMETKaTA.

Ilpu GeskacoBo npuxBalaHe W/UIM BH3CTAHOBSIBAHE HA CYMH Ha 3J] CUCTOBOAMTEN U3IOTBS
NPEBOJHO ~ HapexiaHe/BHOCHA Oelexka 3a IUIAllaHe OT/KbM  OIOJUKETa MJIM  IIPEBOJHO
HapexJiane/BHocHa Genexka 3a Iamane oT/kbM GromkeTa (MHOropeaoso). IhnatesxuusT JIOKYMEHT
Ce IOJIMCBA OT IJIABHKS CYETOBOIUTEI U KMETa Ha OOIIIMHATA.

[Ipn noucksane na 3J1 ce u3nara KyOnuKaT OT IIATEIKHUS JOKYMEHT.

Cuemasuin: Iposepun: Ymevpoun: N Ha Bepcust

ume Ha (aiin: Procedura_ OP_MDT 4 SH.doc




HNPOLIEAYPA Ne OII-MIT-4

Bb3CTAHOBSIBAHE U IIPUXBAIIAHE HA CYMH | Pesnsua ot
HA 3ABJKEHU JIMTIA

Boicranopsipane Ha cymu B Opoii 1a (U3MYECKH JIMLA OT KacaTa Ha o6munara
He cnespa nia ce u3pbpiuy Bb3cTaHOBSIBAHE Ha CyMH OT Kaca Ha (PM3HUCCKH JIHIA.

Brnicranossisane Ha HaJABHECCHH CYMH C INOUMICHCKH 3alluc @
He CjieaBa Ja C¢ U3BBPIIH Bb3CTAHOBSBAHE Ha CYMH C IMOIMIEHCKHU 3anyc Ha (I)I/ISI/I‘ICCKI/I JIMLLA.

4 PEI'JTAMEHTHU

1. lanbuyHO-OCHTYpUTEIIeH NPOLECyaIcH KOIEKC
2. HAPEJIBA Ne 3 o1 18.04.2018 r. 3a yclioBusTa 1 pejia 32 OTKPHBAHE Ha IUIATEXKHU CMETKH,
3a U3MTBJHEHNE Ha IINIATEXHHU ONEPAllMy ¥ 33 U3TOJ3BaHe Ha TJIATeXHU HHCTPYMEHTH

3. IJIC Ne 09/2011 r. na M u BHB

S NPUJIOXEHUSI

OII-M/IT-4.1. Bb3craHoBsiBaHe Ha IPELIHO M3UMCIEHO M BHECCHO 3aIbIDKENHE HA KACATA Ta
of1MHATa IPEAN JIHEBHOTO NPUKIIOUBAHE

Cvemasun: posepun: Ymevpoun: N na Bepecust

ume Ha Gaiin: Procedura_ OP_MDT 4 SH.doc




Ne OII-M/IT-4.1
MHCTPYKIMSI

Bb3CTAHOBSIBAHE HA I'PEINHO U3YUCJIEHO U
BHECEHO 3AABJIDKEHUE HA KACA IIPEJN Pesnsus oT:
AHEBHOTO ITPUKJIIOYBAHE

KonTpoaen Jluct

ConeTaBun ITposepun YTBBpAHI Onucanue Ha npomsinaTa

Cocmasui: Mposepun: Ymevpoun: N nHa Bepeust

ume na Qaitn: Instrukcia_ OP_MDT 4.1 SH.doc ctp. lor3




Ne OII-M/IT-4.1
HHCTPYKUMUSI

Bb3CTAHOBSIBAHE HA I'PEIITHO U3YUCJIEHO U
BHECEHO 3AABJDKEHUE HA KACA TIPEJIN Pesusus or:
AHEBHOTO INNPUKJIIOUBAHE

CbJbPKAHUE

OBXBAT N NPEJAHA3ZHAYEHUE
INOHATHSA U CHbKPAIIEHUASI
OIMMCAHUME

PETJIAMEHTH

NPNJIOXEHUSI

Cvemagui: Mpogepun: Ymevpoun: N Ha Bepcusi

ume Ha (aiin: Instrukcia_ OP_MDT 4.1 SH.doc ctp.2otr3

e




Ne OII-M/IT-4.1
UHCTPYKUMS

Bb3CTAHOBSIBAHE HA I'PEIITHO U3YNUCJIEHO U
BHECEHO 3AXBJODKEHUE HA KACA IIPEIU Pesusus ot:
AHEBHOTO ITPUKJIIOUBAHE

1 OBXBAT U IIPEJHA3ZHAYEHUE

Tasu HHCTPYKIHA OITHCBA BB3CTAHOBIBAHETO HA HAIBHECEHU WU I[TOTPEITHO
BHECECHH CYMH B 6p0ﬁ Ha KaCHUTC IPpEH eXKECAHCBHOTO IIPUKIIIOYBAHE U CJIE)I TOBA.

2 TIOHSTHUSA U CBKPALIEHUWSI

3J1 - 3a0BIDKCHO Ul

3 OIIMCAHUE

Ilpy u3nanena KOMIIOTBPHA KBUTAHIMS U NOCNEABAL OTKA3 Ha JIHLETO JIa 3aljaTH LsaaaTta
WK YacT OT IbJDKMMAara cyma, KakTo M [0 TEXHUYECKH IPUYHHHU, BH3CTAHOBSBAHETO Ha
HaJIB3eTara CyMa ce U3BBPIIBA KAKTO CJIEIBA |

I. Koraro ropenocouenute (akti ce yCTaHOBSIT B JieHs Ha HampaBeHaTa BHOCKA, [IPE/IH
CKCAHEBHOTO NPUIUTIOUBAHE Ha CHOpaHUTE NTPHUXOJIM, HAJIB3ETATA CyMa CE BBH3CTAHOBSIBA B ChILMS
Jien, xato omnpenened cr. Creumamner MJIT nonsisa Cuerosoana cripaska /Ilpunoxenne Nel/.

Cupaskata ce mnommucsa or Cremmamuer MJIT u  BHocuTes. CueToBOJHATA clipaBka,
OpuruHaiHaTa Npyuxo/iHa KBUTAHIMs U BTOPUS i eK3eMIISIp ce IpHiiaraT KbM JIHEeBHHUS JIUCT.

W3pbpiusa ce cTOpHMpaHe Ha LsaTa BHECEHA CyMa. M Ce W3JaBa HOBA IPHUXOHA
KBUTAHLKSA C KOpUrupanara BHocka. Pasnukata ce Bn3cranosssa Ha 3JI Ha ocHoBaHHe
CueToBoJIHATA CTIpaBKa.

2. Korarto JI3JI e Breciio cyma B 6poif B kacaTa 3a IPUXOJHM U ce KOHCTaTHpa Ipelka ciej
©KEAHEBHOTO OTYMTAHE Ha CHLOpaHUTe NPHUXOJM 3a HajB3eTara cyma ce mnojasa Mckame 3a
[puXBalllaHe UK BpblIAHE.

4 PEI'JIAMEHTHU

Hacrosiuara uacrpyxims e koM npouenypa OIT-MJIT-4 “Bo3cranoBssane u IpuxBaliaHe
Ha CYMH Ha 38IbJDKCHHU JIMIA”.

5 NPUJIOXKEHUS

C‘IC’I‘OBOJJH& ClipaBka.

Covemasun: Iposepun: Ymewvpoun: N Ha Bepcust

nMe Ha (aiin: Instrukcia_OP_MDT 4.1 SH.doc crp. 3 013




Ne OII-M/IT-5
IPOIIEXYPA

KOHTPOJI BbPXY JEMHOCTTA HA MO.I

3ABEXK/IAHE HA PETUCTBPA HA IIEHHUTE Peprsus or:

KHHXKA - KOYAHH 11O 3ABEXKJIAHE HA
IIPUXOJHI KBUTAHIIUA

KonTponen JIncr

Coerasui IIpoBepua YTBBpAUI Onucanue Ha npomMsHaTA

Cvcmasun: ITposepun: Ymevpoun: N ua Bepcusi

HMe Ha (aiin: ctp. 8ot §



Ne OII-MAT-5
MPOIIEAYPA

KOHTPOJI BLPXY JEMHOCTTA HA MOJI

3ABEXJIAHE HA PETUCTHPA HA LIEHHUTE PeBusus ot:

KHUKA ~ KOYAHM 110 3ABEK/IAHE HA
ITPUXOJHU KBUTAHIIUN

CBbIBbPKAHHUE

. OBXBAT U IIPEHA3HAYEHUE
. IIOHATHA 1 CHbKPAIIIEHUSA

. OIIMCAHHE HA ITIPOLIECA

. PEITVIAMEHTH

. IIPHJIOKEHUS

Cocmasun: IIposepun: Ymevpoun: N na Bepcust

uMe Ha paiin:




Ne OII-M/IT-5
MPOLIETYPA

KOHTPOJI BEPXY JEHHOCTTA HA MOJI

3ABEXXJIAHE HA PETUCTBHPA HA IEHHUTE Pepnsus or:

KHUKA - KOYAHH 110 3ABEXKJIAHE HA
NPUXOJHU KBUTAHIIIHA

1 OBXBAT U IIPEAHA3HAYEHHUE

Hpoue,zxypaTa OmKCBA IIpoileca IO 3adBsiBaHe, NojiyqaBaHe, pa3sxoJiBaHe, OTYHTAHE Ha
HCHHH KHHXa, IIPOMIHA HA HOMHHAJIHATa UM CTOMHOCT U YHHUIIIOXKaBaHe.

2 TIOHSATHSA U CBKPAIIEHUSI

KOLK - otaen “Konrpon Bbpxy ormeuarBasero Ha I[K” mpu MuHncrepcTBo Ha
¢uHaHCHTE

MOJI - MaTe€pHaHO OTTOBOPHO JIKLE

LK - HEHHH KHIXA

ITKK - MPHXOHM KBUTAHIIMOHHM KOYAHU

3 OIIMCAHUME HA ITPOIIECA

B 06IIII/IHaTa ICHHHUTE KHH)KA CC 3asBsBAaT, HoJrydaBar, 3aBeXJar, pasnpenacisir, pasgasar,

CBXpaHABaT ¥ OTYUTAT OT CT. Crermanuct MJIT.

Honyyapanero ma ITKK(mBoiiku wmm Tpoitkm), or MOJI B obmuHaTta ce U3BBpIIBA C
IIpHEMAaTENTHO-TIPEAABATENICH [IPOTOKO B IBA €K3EMILIAPA.

3a monyuenure IIKK, cr. Crenmamucr MJT B o6mmuata Boau PETUCTEDP, B KOHTO ce
OTKPHUB2 OTNICIHY NAPTHAH 32 BCCKH BUI M HOMHHaNHA cToitHocT LK. /TTpunoxenne Nel/. B rpada
“npuxox-mony4eHy” ce 3amucBa Ne H 1aTa Ha IPOTOKOJIA 32 NoJyYaBaHe, MaKeTHTE [0 OTAEIIHO,
KaTo ce 0TOeNA3BaT CEepHsiTa i HOMEPA Ha IbPBHS H IIOCIEHIASL EK3EMILLIP.

3a maprunure Ha I1KK B perucrbpa B rpadara “OpHXOA-TIONYYEeHH” Ce 3aIMCBA II0 OTHEIIHO
BeexH IIKK, kato ce orGens3Ba HOMepa Ha IPOTOKONA, ¢ KONTO €A MOIYYEHH IEHHHTE KHHXa,
BHIa, CEpUATa H HOMEpATa Ha IbPBHUS M IIOCICIHNS eK3EMILIAP Ha BCEKH KOYaH.

B rpada “pasxon-npenamenn” 3a IIKK ce sammcear marata Ha npenaBaHe, UMEHATa Ha
cp0Hpaya Ha IPUXOMIH, 1. KaCHep, JTHKHOCT ¥ TIOIIMC Ha IOy daTells.

OtpassiBaHeTo Ha UEHHHTE KHHXA B PETHCTBPA ce H3BBPILUBA B JEHS Ha MOJIyYaBaHETO U
pas3aBaHETO HM.

B peructspa B rpada “ordereHn” ce 3ammcBa Harara, Ha KOSTO Ce BPBIIAT HU3IUCAHHUTE
TIpUXOAHY KBUTAaHIMOHHM KOYaHH, HOMepa M Jara Ha JOKYMEHTa/IOKYMEHTHTE, C KOHTO ca
OTYETCHM IpUXoauTe, moanuc xa MOJL

Korato HsKo# 0T CBOMpayuTe Ha IPUXOAU WM CU-1I/TIL. KacKep Gble YBOJIHEH WIIH HAITyCHE
OT HEro BeqHara Ce M33€MBAT BCHYKM IPHUXOJHM KBUTAHIMOHHM KOYAHH (M3ILUIO MM YACTHYHO
HM3NOJI3BaHM NPUXOJHN KBUTAHIMOHHA KOYaHH) M My Ce OTmucBar. B rpada “zaGenexka” cpenry

Cvemagun: IIpogepun: Ymevpoun: N na Bepeus

nMe Ha ¢aiin:




Ne OII-M/IT-5

ITPOIEYPA

KOHTPOJI BbPXY JEMHOCTTA HA MOJI
3ABEXXJAHE HA PETHICTHPA HA IHEHHUTE Peusis or:

KHHIKA - KOYAHH 110 3ABEXK/IAHE HA
NPUXOTHU KBUTAHIU

BBPHATUTE KBHTAHUMOHHH KOYaHU CE 3alMCBA “W33eTH”, KATO 33 YACTHYHO U3IOI3BAHATE Ce
3aluCBa HOMEpa Ha NPUXONHATA W3NHCAHA KBUTAHIHA. V3zeTuTe IPUXOMHH KBUTAHLHOHHU
KO4aHu Ce NpesanicBaT OTHOBO B IPUXOX B rpada “NPUXON TONy4YeHH” cliel KOeTo B rpaja
“3abenexka“ cpemy H33eTHTE IIPUXOHH KBUTAHIIMOHHM KOYaHM ce oTOels3Bar u HOPEIHUTE
HOMEpa OT PErucThpa, MO KOUTO KOYaHHTE Ca PE3allCaHy OTHOBO B IPUXOJ,.

3a paspaneHuTe Ha ceOupaunte Ha npuxonn IIKK B npa u NPUXOIHHUTE KBHTAHI[MOHHHU
KOYaHH B TPH CK3EMILIAPA Ce BOAM IOMMEHEH PETHCTH /Mpunoxenue Ne2/ ¢ ornensn IIApTUIM HA
HOJIy4YaTeuTe,

Orunranero Ha usnucanute JIKK o Bemuku CBOMpa4H, B CTaBa Ype3 BPBIIAHETO MM Ha CT.
Cnenuamucr MJIT, nmuaso Cpeiy IIOAIAC B PETHCTPHTE.

V3nucanuTe MPUXOAHM KBHTAHUIMOHHM KOYAaHH ce BPBINAT B OOIIMHATA HENOCPEICTBEHO
CJICA BHACAHETO Ha CHOPAHHUTE 110 TAX IPUXOIH.

Cr. cnemuamucr MIT B o6mmunara CJICMH IO OTIENIHHM NAapTHAM 3a BCEKH CHOMpay Ha
TIPAXOJIH KOJIKO NIPUXOHH KBHTAHIMOHHU KOYAHH € YIOIYYHJI, KOJKO OT TSIX € BBPHAI U KOJIKO UMa
B HAIMYHOCT.

Besxo mrectmeceune B oGmmnara ce H3BBpIIBA HHBeHTapu3anus Ha LK ot xomucus B
KOATO C€ BKIIOYBA IVI. CY-JI MJM ONPENENIEH OT HEro cy-i. 3a PE3YNTaTHTE OT Hed Ce CHCTaBs
MHBCHTAPH3ALMOHEH omuc. KbM Hero ce mo6aBsr noka3aTecTBEHH JOKYMEHTH: CpaBHHUTEJIHA
BCIIOMOCT, OT4ET 3a ABrKeHneTo Ha LK kpM mectMeceuneTo.

Besiko mectMeceune 1o meceto wmcio na Mecena cieaBan MeCTMECEUHETO CT. CIEHAINCT
MAT u cu-n/rn. kacuep B obmuHaTa, U3roTBs 0606wwEen oTueT 3a IIOJIy9E€HUTE, pa3JafcHUTE H
Hamryante LK B xpas ma wecrtmeceunero. IToxasauure 1o oryetute Hamynm [[K Tpsadea na ce
PaBHSBAT C YCTAHOBCHUTE P HHBEHTAPH3ALHATA,

4 PEI'JIAMEHTH

HapeJ16a 3a yCIOBUATA M pela Ha OTIIeyaTBaye u KOHTPOJI BbPXY HEHHUTE KHUKA.

5 IPHIOKXEHMUS
1.Peructsp LIK;
2.IlonmeneH peructsp Ha [TKK;

3. OII-M/T-5.1. Kourpou BBpXY AerHocTTa Ha MOJL.

Hpogepun: Ymevpoun: N Ha Bepcus

HMe Ha daiin: ctp. §or 8




Ne OII-MT-5.1
HMHCTPYKIUSA

KOHTPOJI BEPXY JIJEHHOCTTA HA MOJI

PeBusus oT:

Konrponen Jlucr

CoeraBun IMpoBepu YTBbpANI Onucanue Ha npomMaHara

Cocmasui: Hposepua: Ymevpoun: N Ha Bepeus

nme na ¢aiin: instrukcia_ OP_MDT 5.1 SH.doc ctp. lor3




Ne OII-MT-5.1
HHCTPYKIUSI

KOHTPOJI BBPXY JEHHOCTTA HA MOJI

Pesuzus oT;

CbABPXAHUE

OBXBAT U IPEJHA3HAYEHUE

HNOHATUA U CHbKPAIIEHWSI

OIIMCAHUE

PETJIAMEHTHU

1 OBXBAT U IIPETHA3HAYEHHUE

Tasu uncTpyKIMS ONMKCBa KOHTPONIA BLPXY AehnocTTa HA MOJIL.

2 TIOHATHSA U CBKPAILLEHUA

3J1 - IaHBYHO 38 TbDKEHO JIULE

[TKK - IPUXOJIHN KBUTAHIIMOHHU KOYaHH

LIK - HeHHU KHIKa

MOJI - marepuanso 0TrOBOPHO uLE/KacHep CHOUPAYM TIOTY UM KOUAHH IIP. KBUTAHLIH/

3 OINMUCAHUME

3. Koutpoa na MOJI B o6munara.

Texyumst xontpon Bbpxy padorara Ha MOJI B o6mmHaTa ce ynpaxkHsBsa CbOTBETHO OT CT.
crienanucet Ha MJIT B obuunara.

Ha MOJI B o6munara ce u3BbpliBa nposepka Hall-ManKko BEJIHBK Ha BCIKO IIECTMECeUHe.
KMeTsT/ynbiHoMoIeHo oT HEro Jihie W3iaBa 3amoBeau 3a mposepka Ha MOJL [IpoBepxara Ha
MOJI ce u3BBpIIBa OT KOMHCHSI, BKJIOYBALIA 33IXKUTENHO TI1. CY-J1.

ITporepxara na MOJI BrtouBa :

[lonyyennre neHHM KHMKA 1O IPOTOKOJIM OIMCAHHM JIK Ca B PETMCTHPA 33 IIEHHATE KHIKA

B rpaga “mpuxoj nonydeHu”;

Onucannte ueHHM KHmKa B rpada “HpHXOJ NONYYEHH” OT PETHCThpa CHBIAJAT JIH C

JIAHHUTE OT IPOTOKOJIA 32 MOJNYUSHUTE LIEHHH KHUXKA.

Mspbpiisa ce npoBepka Ha IOITBJIHEHHTE PEKBU3HTU B rpada “pasxoj npeajieHu’”, KaTo ce

00pblIa BHUMAHKE 3a MOMbJIHEHH 110J1eTa “nata” ¥ “rnojamnuc’.

Cuemasgun: Iposepuan: Ymewvpoun: N Ha Bepcust

nme Ha Qaiin: instrukcia OP_MDT 5.1 SH.doc




Ne OTI-MJIT-5.1
WHCTPYKIIUSA

KOHTPOJI BLPXY JEMHOCTTA HA MOJI

Pesusus or:

3a NPUXOAHMTE KBHUTAHIHOHHW KOYAHM CE H3BBPIIBA 3aCHYaHE Ha AAHHHTE OT rpaga
“Ppasxof mpepasenu” Ha PErucTbp, ChC 3aNMCAHMTE JaHHU B rpada “IIOJIyUEHH TPUXOHH
KOYaHH” OT IIEPCOHATHHS PETUCTBD Ha CHOMPAUHTE HA IPUXO/IH/CUETOBOMUTEN-TIl. KACHEP.
B rpada “oruerenn” ce mpoBepsBa 3a CTPMKTHO TONBJIBAHE HA KOMOHMTE. OCOOEHO
BHUMaHKe 1a ce 00bpHE Ha KOJIOHH “nara” ¥ “noanuc’.

CpaBHsiBa Ce 3amucaHaTa B PEFHCTHpa JlaTa U HOMEpP Ha BHOCHHS JOKYMEHT C JaHHHTE OT
CK3eMILISpa Ha BHOCHUS! JJOKYMEHT.

3a NPHXOJHATE KBHTAHLMONHM KOYaHM CE M3BBPLIBA 3acHYaHe HA JAaHHHTE OT rpada
“OTHETCHN” HA PETHCTHP ChC 3alIMCAHUTE JAaHHH B rpada “OTYeTeHH NPUXOAHN KOYaHH” OT
NEPCOHANTHUS PETUCTHP HA ChOMPAYMTE HA IPUXOAN/ CHETOBOIMTEN-TJI. KACHED.

3a pE3yATaTUTE OT IIPOBEPKATA CE CHCTaBs IIPOTOKOJ, TIOAITHUCBA C€ OT KOMHUCHATA H Ce
npeapa B JEJOBOJACTBOTO 3a 3allo3HABAHE Ha KMETa, 3a CBeJeHHEe WU npeanpucMatne Ha
rnocnensamy aeHcTrus HpH yCTaHOBCHH HApPYLICHUA.

4 PEI'TAMEHTH

Hacrosimara wncrpykuus e koM npouenypa OI-MJIT-5 “[losyuasane, pasxo/iBaHe,
OTYUTAHE HA [ICHHM KHUMKA”.

Coemasun: Iposepun: Ymewvpoun: N Ha Bepcusi

ume Ha Qaiin: instrukeia OP._MDT 5.1 SH.doc




MIPOLIEYPA Ne OTI-MJIT-6

OCYETOBO/SIBAHE HA AKTOBE, PEULIEHUSI U | Pesnsus ot:
HAKA3ATEJHN IOCTAHOBJIEHUS

Kourtponen Jluer

CobeTaBui poeepun YTBbpAHI Onncanue HA IPpOMSINATA

Cocmasui: Ipoeepun: Ymevpoun: N Ha Bepcust

umMe Ha daitn: Procedura_ OP_MDT 6.SH.doc




IMPOUEAYPA Ne OII-MJIT-6

OCYETOBO/JSIBAHE HA AKTOBE, PEILIEHHWS] 11 | Pesusus ot:
HAKA3ATEJIHU ITIOCTAHOBJIEHUS]

CbAbPKAHME

. OBXBAT U IIPEJJTHABHAYEHUE
. HOHATHA U CBKPAIUEHUSI
. OIIMCAHHUE HA ITPOLIECA

. PETJIAMEHTH

Cuemaeun: Iposepun: Ymevpoun: N Ha Bepcust

ume Ha daiin: Procedura_ OP_MDT_6.SH.doc
e




IIPOIE/TYPA Ne OTI-MJIT-6

OCYETOBO/ISIBAHE HA AKTOBE, PELIIEHUSI U | Pesusus or:
HAKA3ATEJHU IOCTAHOBJIEHUSI

1 OBXBAT 1 IPEJJHA3HAYEHUE

Tasu mponemypa ommcsa mpoueca 1Mo ocueroBojsiBaHE Ha PEBHU3UOHHH aKTOBE M
peAlipueMate Ha CLOTBETHUTE CUCTOBOINM JEHCTBHUSI 110 JaHBUHH aKTOBE 3a IPUXBALIAHE U
BpBLIAHE.

2 TIOHATHS U CBKPAILIEHUS

3J1 - 3aJ(BJDKEHO JIHIE

PA - PEBH3UOHECH aKT

AllIB - AKT 32 IIpUXBallaHe WM BPBIIANE;

AIIPA - AKT 3a IIOIIpaBKa Ha PEBU3MOHEH aKT

HIT - Hakasarenno nocranosnenue

JOTIK - JlaHbUHO-0CUTYPUTENICH NTPOLIECYaNEH KOIEKC
cu-1 - CUCTOBOJIUTE

UH(. c-Ma - HH(pOpMaIlHOHHA cHcTeMa

3 OIIMCAHUE HA IIPOLIECA

AKTOBE, MOPaXKIAIH MM M3MEHSILIN 3abDKCHMS 3a 3J], 0CYeTOBOASBAHU BbB (unancoBus
otnen no M/IT na o6Guiunara ca :

1. PeBusmonen axr ;

AKT 3a IpUXBalllaHE MM BPbIIAHE;
[Iporoxour,
Hakazarento mocragosienue;
Pemenne va OKphiKen ch;

. Pewenue na Paiionnus cp;

7. Pewenue na BAC.

B jieHs Ha BpbuBaHe Ha aKTOBETE, CHOTBETHO B JIEHS HA U3TOTBSIHE HA [Iporoxon o wn.130 or
JOIIK ciyxutens, W3BBPIINT PEBU3MS WM NPOBEpKa TpeAaBa Ha OIIpENIENIEH CUYETOBOAUTEN OT
(punancosus ornen 3a MJIT Ha o61mMHATA KCEPOKOIIHE OT HETO 32 3aBEIKIAHE B PErucT®HP.

B nend ma Bnam3aHeTo B CHila Ha HAKa3aTENHO TOCTAHOBJICHHME, H3TOTBEHO CIIYXKHTE Ha
oOlIMHATA, EK3EMIUIAP OT HEro ce NpejaBa Ha ONPENEiIeH CYETOBOIUTEN OT (puHaHCOBUSI OTHEN 34
M/IT na obimunaTa 3a 3aBeXiane B perucThbp.

PerncTepbT ChABPIKA CIAECAHUTE PEKBU3UTH

Cvemaeui: Hposepun: Ymevpoun: N Ha Bepceus

nme Ha (aiin: Procedura_ OP_MDT_6.SH.doc cTp. 3015




IPOLEAYPA Ne OII-MT-6

OCUYETOBO/JAIBAHE HA AKTOBE, PELHIEHUSI U | Peusus o
HAKA3ATEJIHU ITOCTAHOBJIEHUSI

IOPEeICH HOMEP OT PETUCTELPA;

No u nata na akra, [Tporoxon, HIT;

Ne u nara Ha peurenue kmera;

Ne n nata na pemenue Ha OKpLKeH ChI,

Ne u nara na petienre na Paiionen cbj

Ne n nara Ha peurenne na BAC;

HauMmeHoBaHue Ha 3J1;

HoMep o BYJICTAT wnw EIH /gusnuecku nunal/;

npezjai — aara u moaruc,

NIpUEN — Jata U NOJIIIUC;

PasnpeaesIeHO Ha CUETOBOANUTEN-UME,
- JlaTa Ha IpejaBaHe Ha JJOKYMEHTa Ha CYETOBOIUTEIS;
- Jara Ha apXMBUpPaHE.

I'maBuust cuerosonurten Ha (Quuancosus otaen 3a MJIT wa o6mmmuata pasnpeens
nosyuenute akrose M HII o cuyetoBomuTenu 3a ocuyeroBojsBade. B jieHs Ha IONyYaBaHeTo Ha
cboTBeTHUS akT M HII cueroBomuren mpasu orned Ha JaHHMTE OT HETO C IET OTCTpaHSABAHE HA
AomycHaTH nponyckd. B uH(. c-mMa ce ocueroBoassar mamnuTe oT aktoBere u HII, xaTo npu
spBexIane Ha AIIB B cmerkara ma JI3J] ce U3BBLPIIBAT CYETOBOIHM OTIEPALMH CAMO B KpeauTHaTa
4acT.

Kcepoxonue ot akrosere u exsemriap or HIT ocraa BbB (unancosus orien 3a MIT na
o0lMHATA U Ce apXUBUPAT C IeJT OKAa3BaHe Ha ChAEHCTBHE TIPH [IOCIeBAL KOHTpOJL.

B nenst Ha BpBexIaHe Ha JaHHWTE OT aKTOBeTE B MH(. C-Ma Ce HaHacs JaTaTa Ha IIOCIIEHO
OJIMXBSIBAHE HA 3aJbJDKCHMsITA /jatara riocodeHa B PA/, ciex kosATo MH(OPMALHOHHATA CHCTEMA
Hawicnsasa yxsu. Ilpm BeBexIaneTo Ha PA B MH(]. c-Ma 3aIBIDKHTENHO ce HaHacs HaTa Ha
JI0OPOBOJIHO ILTAILAHE, KOATO CC M3YMCIIBA KATO KbM JaTtaTa Ha BphbuBaHe HA akTa ce jo6apsT 14
JTHU.

Ilpn wenpaBunno onpenesiena nuxsa, mopaam Jmica Ha Apyra uHpopmanus (nata Ha
JIOOPOBOJIHO IIALIAaHE, JaTa Ha MOCAENHO ONUXBABAHE M Ap.) I MOPajy TeXHHYECKa Ipetka rnpu
BBBOXNIAHE HA 3ab/DKCHHETO 110 PA, cnej BHUMATENICH aHallM3, CUSTOBOAMTE JIONBIBA MM
KOpUrupa JaHHMTE. 3a TOBa JEHCTBHE Ce W3roTBS IIPOTOKONI, KOWTO € OCHOBAaHHE 3a
HaMane}me/yBeaneHHe Ha pasMepa Ha OCHOBHOTO I/I/I/IHH JIUXBCHOTO 3aAbJIZKCHUC. EK3CMIUIHP oT
JIOKYMEHTa HE C€ BphUBa Ha 3aIbJDKEHOTO JIHLIE.

Koraro axteT e obxaiBad, Bb3 OCHOBA Ha DPE3OJNIOLHMS HA KMETa KOMHE OT Kaa0ara ce
IIpe/1oCTaBs Ha IJI. CU-JI, KOUTO S pasnpeliess Ha onpeselieH cu-ji. Cpelry 0CUeTOBOACHHUTE JAHHI OT
JAHBYHHS aKT B MH(. C-Ma CUETOBOAMTEISIT OTOENN3BA C MHAUKATOP, Y€ CHIIMS € 06KAIBAH.

Crien mpuxmouBane Ha Besika eHa OT (GazuTe Ha 06KAIBAHETO /IIpH HAIMUKE HA pelreHneHa
KMET, pemenne Ha OKpBrKHUs ¢bjl U pelnerne Ha BAC/, Bb3 0CHOBA Ha Pe30JIIONHA Ha KMETA KOIHE

Cvemasun: ITposepun: Ymevpoun: N na Bepcus

nmMe na ailn: Procedura_ OP_MDT _6.SH.doc




IPOLEAYPA Ne OII-M/IT-6

OCYETOBOJSIBAHE HA AKTOBE, PELIEHUS] X | Pesusna or:
HAKA3ATEJHHA IOCTAHOBJIEHUSI

OT PELICHUETO Ce NPEeoCTaBs Ha II. CU-~JI, KOMTO s pasnpelels Ha ONpejesieH cyu-J1 3a OTpassiBaHe B
PETUCTBP U OCUETOBOJABAHE B HH(. C-Ma.

Koraro Pemtennero npomens yacTudno wilM OTMEHS M3LANO aKTa, B pesyiTaT Ha KOeTo ce
MoJyuaBa cyMa 3a Bb3CTaHOBSIBAHE, CUCTOBOAUTE IPOBEPSBA B UH(. C-Ma 38 HATMYKME HA H3HCKYCMH
3albIDKEHAS. B ciyyaii, ye nma TakuBa ce yBeNOMsBA PBKOBOMUTENS Ha CIIYXKUTEHTE H3BBPLIBAINH
nposepku 3a n3nasane Ha AIIB. Cnen npeanpuemanero na cuetosonm neiictsus no AIIB, pu
HaJInMue Ha OCTAThK 33 Bb3CTAHOBSBAHE, CHIHS CE BPbINA Ha JUIETO.

Koraro B pesynrar na nposepkara ce ycranosu, de 3JI HsMa APYrH JAHBUHHE 3a0bIKCHMS
cliet IpoueIupa 110 eJUH OT JBaTa HAYMHA.

1. [lpu koHcTaTauuy B Pelennero, MpoMeHsIIH aKTa, CYeTOBOAUTETIT KOpUIHpa JaHHHUTE OT
HEero B MH(]. ¢-Ma, KaTo BbBerxK/[a HOBUTE JAHHU OT PelieHueTo.

2. Tlpu KoHCTaTauMu B PelieHMETo, OTMEHAIM M3LSUI0 aKTa, CYETOBOIUTEIIST 3aHyJsIBa
3abJDKCHHUATA 110 KT U Bb3CTAHOBSIBA ChCTOSIHUETO B CMETKATA MY [PEIH U3AABAHETO MY.

Criesi ocueToBOAsIBAHE HA PELICHHATA, CHUIMTE CE NpENABAT HA CUETOBOIMTENS BOLCLL
PETUCTBPA 3a MPUIIAraHe KbM ChOTBETHUS aKT 1 apXHBHPaHE.

4 PEI'JTAMEHTH

ﬂaHL‘—IHO-OCI/IprI/ITeJICH npouecyaneH KOJAeKc.
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