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I''TABA ITbPBA OB ITOJIOKEHU A
PA3JIEJI I

UYn. 1. (1) HacrosiuTe BBhTpEIIHU IpaBuiia 3a oOOMEHa Ha JOKYMEHTH 0 €JIEKTPOHEH I'bT U
JOKYMEHTH Ha XapTHeH HocuTen B oOmuHa CaMyws, HapHyaHH IO-J0JYy 3a KPaTKOCT
HlpaBuiaTa', ypexaar:

1. opranuzanusATa ¥ TEXHOJIOTHATA Ha HHPOPMAIIMOHHO-/IETIOBOHATA JCITHOCT B OOIIHMHA
CaMymui1, KaTO CbBKYIHOCT OT J€HHOCTH 110 pUEMaHe, pa3NpeesIeHUe U IIpelaBaHe Ha
JOKYMEHTH; pEerucTpanusi ¥ KOHTPOJ IO Clia3BaHe Ha CPOKOBETE; TEKYIIO0 U apXHUBHO
3ana3Bane Ha nokymeHntute B AVC mo u. 2, an. 1;

2. oOpraHu3anuaTa U TEXHOJOTHSTAa Ha CH3JABAHETO, CHIIACYBAHETO, MOIMHCBAHETO U
oOMeHa Ha JOKYMEHTHTE, KOUTO IIE C€ U3TOTBSIT/IIONyYaBaT Ha XapTUEH HOCUTEIT;
MpaBWiaTa 3a padoTa ¢ eJIEKTPOHHH JOKYMEHTH;

4. cbXpaHEHHE Ha EJIEKTPOHHUTE M Ha XapTUEH HOCUTEN JIOKYMEHTH, Cb3AAJE€HU OT

JeiiHOCTTa Ha O0IIMHATA;

5. KOHTpOJIa IO CIa3BaHE Ha CPOKOBETE 3a U3IIbJIHEHUE HA BH3JIOKEHUTE 3a/1a4H.

(2)  Heitnocture mo am. 1 ca  perjaMeHTHpPaHd B CBOTBETCTBHE  C
AnmvunuctpatuBHorpouecyanHus kojekc (AIIK), 3akoHa 3a eIeKTPOHHOTO YIPABIICHHE
(BEY), Hapenbara 3a obmena Ha mokymeHntu B anmunuctpauusta (HOJIA), Hapenbata 3a
O0IUTE W3UCKBAaHUSA KbM WH(POPMAIMOHHUTE CHUCTEMH, PETHCTPUTE W EIIEKTPOHHHTE
anmunuctpatuBHu  ycnyru (HOUMUMCPEAY), 3akona 3a elIeKTpOHHUS JIOKYMEHT H
enexkTponHute ynocroBeputennu yeiayru (3EJIEYY), 3akona 3a Hanmonanuus apxuBeH GoH
(BHA®), MeronnueckuTe yka3aHHs 3a BbBEKIAHE HA U3LSJIO €IEKTPOHEH BbTPEIIeH 000poT
Ha JIOKYMEHTH TpU U3INBJIHEHUETO Ha BCUYKM aJIMUHUCTPATUBHU TpOLEAYpU B
aJIMMHHUCTPAIIMUTE HAa OPraHUTE Ha W3MBJIHUTENHATa BJIACT, YTBBPJACHH OT MHHHCTHPAa Ha
€JIEKTPOHHOTO ynpasieHue u [Ipunoxenue 1 kbM HacTOSAIIMUTE MTpaBUIIA.

(3) JoxkymeHnTH, ChIBpIKAIIN JTUYHH JaHHH, CE€ ChXPAHIBAT B ChOTBETCTBUE C N3UCKBAHHSATA HA
3akoHa 3a 3alllUTa Ha JIMYHUTE JAHHU, BHTPEIIHUTE IMOJMTUKU 3a 3allliTa Ha JJAHHUTE U
CPOKOBETE 32 MUHUMAJIHO HEOOXOAUMO ChbXPaHEHHUE.

UYn. 2. (1) Peructpanusara Ha TOKYMEHTH C€ U3BBPILBA B OUIIMAJIEH EIEKTPOHEH IOKYMEHTEH
PEruCTBbp - UHTETPUPAH B U3M0I3BaHaTa A IMUHHUCTpaTUBHA HHPopMannonHa cuctema (AUC).
(2) AUC ympapnsiBa 1ienust JOKyMEHTOOOOPOT MPEMUHABAII [TPE3 ICI0BOACTBOTO Ha OOIIMHA
Camyui 1 o HacoyBa KbM OTTOBOPHUTE M3ITBIHUTENN B OOIMHCKATa aAMUHUCTPALIHSL.

(3) denosoxnara aeinoct ¢ AVIC ce u3BbpiBa OT ciayxurenu B aupekuus ,,AIIOD/“ wu/umum
KMETOBE Ha KMETCTBAa M/WJIM KMETCKM HAMECTHHIIM HMMAIllF, KOMIIETEHIIMH U 3abJDKEHUS,
CHIJIACHO 3aIl0BEJ] Ha KMeTa Ha OOLIMHATa W/ IThKHOCTHATA XapaKTepUCTHKA, BbB BPb3Ka
C JICJIOBOJJHOTO 0OCITyXBaHe U paboTara ¢ KypUepCKH U MOLICHCKU CITY>KOHU.

(4) JInmata o ajn. 3 ca CbC CIICAHUTE MECTOHAX 0K ICHHS:

1. c. Camymn yn. ,, Xamxu Jumutsp® Ne2, o6mr. Camymi, 06:1. Pasrpan

2. AJMHHHCTpPaTHBHH Crpajid Ha KMETCTBA Ha TepuTopusta Ha Ooumaa CaMyni
Y. 3. (1) Peructpupanero Ha BXOJSIIN TOKYMEHTH, Ch3/JaBAaHETO Ha COOCTBEHH JIOKYMEHTH,
TAXHOTO ChIJIaCyBaHE U MOJINKCBAaHE, PETUCTPALlMATA HA M3XOMALIUS JOKYMEHT U oOMeHa C
JApYyrd aJIMUHHUCTPALMU CE€ M3BBPIIBAT MOCPEICTBOM AJIMHUHUCTPATHBHA WH(GOpPMAIMOHHA
cucTema 1o 4i. 2, aji. 1 oT HacTosSIUTE MpaBuia.

(2) Hoctper 10 AUC 1o un. 2, an. 1, UHTErpUTETHT M aBTOPCTBOTO Ha OOMEHSHHUTE IO
€IIEKTPOHEH MbT JOKyMEHTH OT oOmmHa CaMyus ce H3BBPIIBAT U YCTAHOBSBAT upe3
kBanmuduuupan enekrponed noanuc (KEIT) npu cna3zsane Ha AeHCTBAIIOTO 3aKOHOIATENICTBO.
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(3) INpu HamyckaHe Ha PabOTHOTO CH MSCTO B Kpas Ha paOOTHHS JCH WM 10 BpEeME Ha
OTCBCTBHE OT pabOTa JUIb)KHOCTHUTE JIMLIA B aIMUHUCTPALIUUTE CIIE/BA Ja Ma3sAT U CbXPaHABAT
OTJZIEJIHO OT IIEPCOHAIIHUSA CU KOMITIOTBP IIPEAOCTaBeHUTE UM yrnoctoepeHus 3a KEII.
(4) C AUC mo um. 2, an. 1 ca uHTErprpaHu eieKTpoHHa moina, Cucremara 3a eJIeKTPOHEH
obomen Ha crobmienust (CEOC) u Cucremara 3a curypHo enektponHo BpbuBane (CCEB).
UYn. 4. (1) Joxymentoobopora B obmmnaa Camynsi, BXOASIIATa U U3XOAIaTa HH(popMarus
KBM U OT AUPEKIHUTE CE OCHIIECTBABA Upe3 AJMUHUCTPATUBHO-UHPOPMALIMOHHA CUCTEMA 1O
wi. 2, an. 1 - ,Apxumen“, HapuuaHa no-HaTaTbk Hakpatko AUWC. AMC ocurypssa
NOJIbP)KAHETO M 00paboTKaTa Ha JaHHUTE 3a O0OpOTa Ha EJNEKTPOHHU JIOKYMEHTH U
JOKYMEHTH Ha XapTHEH HOCUTEN IpH MPEAOCTaBSIHETO Ha aJMHUHUCTPATUBHU YCIYTH,
U3IIBJIHEHUETO HA aIMUHUCTPATUBHU MPOLETypH, KAKTO U pabOTHUTE MPOLECH B OOIIMHATA.
[IpouecuTe Mo perucTpUpaHeTo U ABMKEHUETO HA JOKYMEHTH, [IOCTaBSIHETO U OTYUTAHETO Ha
3aJJauuTe U ChIJIACYBAHETO HA JOKYMEHTH, U3MPAIaHETO Ha ChOOIICHUS MEKAY CIYKUTEIUTE
U KbM JIPYTU aJMUHUCTpaLuu ce aBTomarusupar upe3 AVC, kato ce oOxBaIa Leaus KU3HeH
LIUKBJI HA JOKYMEHTUTE.
ANC nogmbpika CIeTHUTE OCHOBHH (DYHKIIMOHATHOCTH
1. Cxema Ha cbXpaHEHHME HA JIOKyMEHTHTE M 3alUC B €JIEKTPOHEH BMJI Ha JaHHHUTE 3a
€JIEKTPOHHUTE JJOKYMEHTH U JIOKYMEHTUTE Ha XapTUEH HOCUTEN U TAXHOTO JIBUKEHUE.
2. Cp3aBaHe Ha CKaHMpaHU M300paKEHMs Ha JOKYMEHTUTE Ha XapTUEH HOCHUTEN U
ChXpaHsSBaHETO UM B 0a3a JIaHHH.
3. U3rorBsHe Ha CHpaBKU 3a PETUCTPUPAHUTE JOKYMEHTH, [TOCTABEHUTE U U3IIBIHEHU
3aJ1a4uM, NPUKIIOYEHNUTE MPENUCKU U APYTU CIPABKH 110 337a1€HU [TapaMeTpH.
4. Tloanucsane Ha nokyMeHTH U 3a1a4un ¢ KEII, He3aBucumo oT hopmarta Ha €J1eKTPOHHUS
JOKYMEHT, B TOBA YHCJIO IPYIOBO MOJIMCBAaHE HAa IOKYMEHTH.
5. CucTreMeH KypHal ¢ JJaHHU 3a U3BBPLICHH ACUCTBUS OT MOTPEOUTENs U IPOMEHH Ha
HUBO T0JI€, C Bb3MOXKHOCT 3a CIIPAaBKH B JKypHaJia.
6. KonTtpon Ha pmocTena a0 AEHHOCTUTE HAa CHUCTEMara, /10 OOEKTHUTE M HUBOTO Ha
KJIacu(pUKaIus.
7. Wuterpauus ¢ enekTpoHHa mnoma, CucremMara 3a €JIeKTPOHEH OOMEH Ha ChOOIEHUS
(CEOC) u Cucremara 3a curypHo enekrpoHHo BpbuBaHe (CCEB).
(2) JInnara no wi. 2, an. 3 ce uACHTUGUIMPAT Ype3 MPOYUTAHE HA YHUKAJIEH UIEHTH(PHUKATOP
ot ynocroBepenne 3a KEII npu BhnmcBaHe, 3aiuvaBaHe, W3BIMYAHE, MPEIOCTABIHE U
U3MpallaHe Ha JaHHM OT PErucTbp, KOraro JOCTBIIBAT CHCTEMAara 3a €JIEKTPOHEH
JOKYMEHTOOOOPOT, B T.4. IPU OCHLIECTBSIBAHE HA JACWHOCTUTE IO Bb3JIaraHe, U3MbIHEHUE,
ChIJIaCyBaHE M OTYUTAHE Ha 3aJa4u.
(3) Ilpu ocwIiecTBABaHE HA ICWHOCTUTE TI0 Bh3JIaraHe, ChIVIACYBaHE M OTYMUTAHE HA 3a7]a4M CE
n3non3Ba KEII 3a ynocToBepsiBaHe Ha MHTEIpPUTET M aBTOPCTBO Ha HampaBeHuTe B ANC
€JIEKTPOHHU U3SIBJICHHUS.
(4) AUC moxabpka U OCHTYpsiBa ChXPaHEHHETO Ha NMPHETUTE M Ch3JaBaHUTE CIEKTPOHHH
JOKYyMEHTH 10 ain. 1 3a cpok He mno-manbk OT 20 TOOMHM IO HAYMH, ITO3BOJISBAIL
BB3IIPOU3BEXK/IaHE HAa JOKYMEHTUTE Oe3 3aryda Ha JaHHH, BKIIIOYUTEIHO 110 peaa Ha wi. 42 oT
Hapenbara 3a o0mwure H3UCKBaHUS KbM HH(OPMALMOHHUTE CHUCTEMH, PErHUCTPUTE U
enekTpoHHUTE anMuHucTpatuBHu yeinyru (HOUMCPEAY).
(5) Cb3naBaHero Ha €NEKTPOHHM JOKYMEHTH B aJIMUHHUCTpAlUATa CE€ OCUTYpsiBa 4Ype3
MHTETpalusl Ha BBHIIHU Iporpamuu npuioxkeHus (Open Document Text, Microsoft Word,
Excel u nap.), xouto moambpxkar u3bpanute or obmmHa Camywmn daimoBu Qopmaru, a
JBUKEHHMETO Ha €JIEKTPOHHUTE JTOKYMEHTHU CE€ OCUTypsiBa cbe cpeacTBaTa Ha AUC.
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(6) Bcuuku naHHM 3a €IEKTPOHHM JOKYMEHTHM M JOKYMEHTHM Ha XapTHEH HOCHUTEN Ce
nogabpxkar B AWC B perucrpanmonHo-koHTponHa kapra (PKK), B kosito ce chabpxaT u
¢aitnoBere Ha JOKYMEHTHTE.
(7) Becexu nokyment B AVC ce BKiIrOYBa B ITPEMUCKA.
(8) IIpenuckara ce CbCTOM OT TPH pasjena:
1. oduumanen - pa3zaen Ha MpenucKa, B KOMTO ca KJIacUpaHu:
a) JOKYMEHTUTE, IPUETH OT aIMUHUCTPALIUATA;
0) JOKYMEHTHUTE, U3/1aICHU OT KOMIIETEHTHOTO JIMIIE WIH Ch3IaJIcHH B aIMUHUCTPALIUATA ChC
3aBBPIICH UKBJI Ha 00paboTKa;
B) IOTBBPKJICHUETO 32 IPUEMaHE Ha 3asBJICHUETO U ChOOIIEHNE 32 HEPEAOBHOCT U HEITBIHOTA
Ha MCKAaHETO 3a IMpeloCTaBsiHE Ha aJMUHHCTPATHBHA YCIyra C YyKa3aHUs U CpOK 3a
OTCTPaHSIBAHETO UM
2. BBTpELICH - pa3[esl Ha NPEenucKa, B KOWTO ca KJacUpaHU JOKYMEHTH, Cb3/1aJeHU B
aJIMUHUCTPAIIHUATA, HO C BCE OIIE HE3aBBbPIICH MK HAa 00paboTKa, ITOMOIIHU U APYTH
JOKYMEHTH, UMaIll1 OTHOILIEHHE KbM TEeMaTHKaTa Ha MPENUCKaTa;
3. KOHTPOJIEH - pa3JieNl Ha MPENKCcKa, B KOMUTO ca KJIacCHpaHU caMO JIOKyMEHTH, KOUTO ca
W3BAJICHU NIOpaJiu TPeLKa WU Ipyra NpuYrHa oT oQULIHaAIHUS pa3fed.
Y. 5. JlenoBoiHaTa IEHHOCT BKIIFOUBA MPHEMaHe, IbpBOHaYaliHa 00paboTKa, pasnpeeneHue,
peructpanysi ¥ KOHTPOJ Ha JOKYMEHTH, BPbIIaHEe HA PErMCTPALlMOHEH HOMEp Ha Iojarels,
IIPEIOCTaBsIHE Ha CIHpaBo4YHAa HH(pOpMalus M TEKYyIO CbXpaHeHHe. Perucrpauusra ce
M3BBPILIBA HA IPUHIIMIIA HA KapToTeyHarta peructpanus upe3 PKK B AIC, He3aBucumo oT Bua
Ha HOCUTES (€IEKTPOHEH MU XapTHEH).
1. npuemane, mnbpBOHa4yamHa 00paOOTKa, pas3NpeneleHue Ha JOKYMEHTUTE 3a
pe3osrpaHe/TocTaBIHEe Ha 3aja4ya U peaBaHe;
perucTpanysi U KOHTPOJI IO CIIa3BaHE HA CPOKOBETE;
BpbIllaHE Ha pErHCTPaIlIOHEH HOMEpP Ha MOAaTes;
IIpelaBaHe Ha JJOKYMEHTH, KOUTO HE TOJUIEKAT Ha PETUCTPUPAHE;
MpeloCTaBsiHE Ha CHpaBOYHA MHQOpMAIMs BbBB Bpb3Ka CbC ChABPKAHHUETO,
PETUCTPUPAHETO U ABUKEHHUETO HA JJOKYMEHTUTE;
6. TeKyIo ChbXpaHsBaHE HAa JOKYMEHTH.
Un. 6. KaproTeunata perucrpanus Ha JOKYMEHTHUTE CE€ M3BBpIIBA eleKTpoHHO upe3 AUC
nocpeacTsoM Perucrpanuonno koutponanu kaptu (PKK).
Y. 7. (1) Beeku peructprpad JOKYMEHT MOJIy4daBa peruCTpallMOHEH UHIEKC ChITIAaCHO Wil 28,
an. 1 or HapenOata 3a o6MeHa Ha jokyMeHTH B aaMuHuctpanusta (HOIA).
(2) PKK Ha nokymeHTa chIbpika HHPOpMAaLUs 3a:
KOPECTIOHCHT - M€ U a/Ipec;
TUI U BUJ] HA IOKyMEHTA,
nH(pOpMaIKA 32 U3TOTBIIINS U MOJIUCATNS JOKYMEHTA;
PETUCTPALIMOHEH UH/IEKC HA KOPECIIOH/IEHTA;
KpaTKO OIMCaHUE HA ChABP)KAHUETO Ha JOKYMEHTA;
uMe U paMuIus Ha JUTb)KHOCTHOTO JIUIIE, U3BBPIIMIIO PETUCTPUPAHETO;
MpHUKaveH (aii cbC ChIBPKAHUETO HA IOKYMEHTA.
8 Peructpanusra Ha JOKyMEHTH BKJIIOUBA:
1. cw3naBane Ha PKK 3a noxymenTa B AUC;
2. TOCTaBsHE HA PETMCTPAIMOHEH MeYaT Ha BXOAALINTE JOKYMEHTH, HAa XapTHEH HOCUTE,
3. perucTpanvoHEH MHAEKC Ha JOKYMEHTa U JlaTa Ha PerucTpaius;
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Un. 9. He moayiexar Ha perucTpupaHe CIASIHUTE BXOISIIN U U3XO SN JOKYMEHTH U IIMCMEHU
MaTepuau:

1. nmepuwoauvHM NEYaTHH W3JAHUS (BECTHUIIN, CIIUCAHUS, OIOJICTUHU U JIp.);

2. JWYHA KOPECMOHACHIIUS, IPATKU C HAAMMC ,,JInuH0";

3. YeCTUTKH, MO3JIPaBJICHUS, TOKaHH, aQUIITN 1 CHOOIICHHS,

4. 31paBHU IOKYMEHTH;

5. (UHAHCOBO-CUETOBOJHM M CTATUCTHUECKU JOKYMEHTH (pErucTpupar ce camo

CBHIIPOBOJUTEIHUTE MUCMA, C KOUTO Ca U3MPATEHN);
6. W3BECTHS 3a TOCTABSHE HA JOKYMEHTH (OOpaTHH pa3mUCKU U Ip.).

PA3JEJ II.
WHO®OPMAIIMOHHMN OBEKTH B AUC

Un. 10. AUC nogabpka CbBKYIHOCT OT CBBP3aHU JaHHU - HHPOPMALMOHHU 0O0EKTH, BEPXY
KOMTO KaTo HENeIMMH EJUHUIM Ca NPHIOKHMH (YHKIUH 10 Ch3/aBaHe, yHUILOXKaBaHE,
yIpaBJIeHUE HA JOCTHIIA U JPYTH PYHKIUH.
PA3EJI III.
KIJACU®PUKALIMOHHU CXEMU U HOMEHKJIATYPU

Un. 11. (1) KnacudukanmonHna cxema € cxema Ha OPTaHHA3aIHsITa HA MACUBUTE OT IOKYMEHTH
u Ha noctena 10 11X B AUC Ha ob6mumHara.
(2) KmeThT Ha oOmmHaTa Bbh3Jiara ChC 3alOBE/ HAa CIYKUTEN Ja OpTaHu3upa Ch3aBaHETO U
MOAIpBKKATa Ha BUAOBE Kiacudukanuonau cxemu B AUC.
Un. 12. Onucanne Ha 10CTHIIA 10 JaHHWTE, moaabpxanu B AVC, ce nzrpaxia u moarbpxa B
OT/EJTHO MPHJIOKEHHE KbM BBTPEIIHUTE MpaBuiia Ha OOIIMHATA, KBJIETO ce JeGHuHHUpa OOl
pexuM 3a noctbll A0 uHpopManmoHHute obekth B AMC mnocpencTtBom JocThlia A0
CbOTBETHUTE KJIACU(PUKALIMOHHU CXEMH.
PA3JIEJ IV.
BEJOMCTBEHHU HOMEHKJIATYPU

Un. 13. (1) BemomcTBeHaTa HOMEHKJIAaTypa Ha BHJOBETE JOKYMEHTH C€ MOJABPKA ChC
cpencrBara Ha AVC.
(2) 3a Bceku eneMeHT Ha HOMEHKJIAaTypaTta ce MOAIbpiKaT CIEAHNUTE TaHHU:
YHHUKAJIEH PETUCTPOB UACHTU(PHUKATOP HA BUJ JOKYMEHT;
HaMMEHOBAaHME Ha BUJ| IOKYMEHT;
MOSICHEHHE Ha BUJ| IOKYMEHT;
Ha4uH Ha 00paboTKa;
OBJIACTEHO JIMIIE;
apXHWBHA CTOWHOCT;
kiacuuKkalys BbB BEJIOMCTBEHaTa HOMEHKJIATypa Ha CXEMHTE 3a ChbXpaHEHHE Ha
JOKYMEHTHTE;
YHHUKaJIEH PETUCTPOB UACHTHU(PHUKATOP Ha MPUIIOKEHHUE 3a BU3yaIH3alus;
9. oOpa3ser 3a BUJ JOKYMEHT.
Uin. 14. BemomcTBeHaTa HOMEHKJIATypa Ha €Taly OT YCIYTH U MPOIEAypH C€ TOIBPKA ChC
cpeactBata Ha AVIC ¢ qaHHU CBIIaCHO M3UCKBaHMATA Ha wi. 55 ot Hapenbara 3a oOMeHa Ha
JOKYMEHTH B aIMUHUCTPAIUATA.

NogakrwnpE
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Un. 15. BenmomcTBeHaTa HOMEHKJIATypa Ha YCIYTUTE M TMPOLEAYPUTE C€ TMOIAbpPiKa ChC
cpenctBara Ha AVIC ¢ naHHUM ChIIIacHO M3UCKBaHUATA HA 4. 58 ot Hapenbara 3a oOmMeHa Ha
JIOKYMEHTH B aJIMUHUCTpAIIUATA.

Ui 16. BegoMcTBEeHAa HOMEHKIIATYpa Ha CXEMHTE 3a ChbXPAaHEHHUE Ha JOKYMEHTHTE CE U3TOTBS
U TOAABpXKAa 3a JOKYMEHTH Ha XapTHEH HOCUTEJ, IOJy4YeHHM B OOIIMHATA, CBIJIACHO
n3ncKBaHusATa Ha Wi. 60-64 ot Hapenbara 3a oOMeHa Ha TOKYMEHTH B a]MUHUCTPAIUSTA.

PA3JIEJI V.
CBb3IABAHE U IBUJKEHUE HA EJIEKTPOHHU JOKYMEHTHU

Y. 17. O0mu U3MCKBaHUS 32 €JIEKTPOHHU TOKYMEHTH.
(1) HoBuTe NOKYMEHTH C€ CBHCTaBAT CaMO KaTO EJIEKTPOHHM JOKYMEHTH. M3mon3BaT ce
CTaHJApTHH OJIAHKM 3a MUCMa, 3allOBEIH, TOKJIAIH/TOKIAIHNA 3alUCKU U IPYTU JOKYMEHTH,
YTBBPACHU C HACTOSIIMTE IpaBWIa W OTroBapsmu Ha [lpaBuiara 3a WHCTUTYIMOHATHA
uaentuunoct ( https://identity.egov.bg ).
(2) EnekTpoHHHTE JOKYMEHTH C€ Ch3/1aBaT, 00padOTBAT M IPEIOCTABIT IaHHHU B CbOTBETCTBUE
c (opMalM3MpaHUTE OIMCAHMS, BIHCAHH B PETUCTHPa HAa HHOOPMAIMOHHHUTE OOCKTH.
AnMuHHCTpalMaTa Cch3faBa, o00pabOTBa W MPEJOCTaBd MJaHHH B CHOTBETCTBHE C
(dbopmanu3npaHnuTe ONMCAHUs 32 YHU(UIIUPAHHU TaHHHU KaTto uMeHa, aapecu, EI'H, JIHY, EMK
U JIPYTH, ONIPEEIICHN OT MUHHICTBPA Ha €JIEKTPOHHOTO YIIPaBIICHHUE.
(3) 3a cw3maBaHWTE KaTO EJICKTPOHHU TEKCTOBH JOKYMEHTH, CJICKTPOHHHU TaOJIHIHA |
NPE3EHTAOHHN JIOKYMEHTH € MPENOPBYUTEITHO JIa C€ M3II0JI3BAT CIeJHUTE hopMaTu:
a) PDF, PDF/A (Portable Document Format — [IpeHocuM ¢opMart 3a JOKYMEHTH);
6) ODT, ODS, ODP, DOCX, XLSX, PPTX.
(4) 3a TekcToBU JOKYMEHTH, TaOumiy U npeseHtanuu ce nnomssa ISO/IEC 26300 - OASIS
Open Document Format for Office Application, ocBeH npu TeXHOJIOTHYHA HEOOXOJUMOCT OT
npyr ¢opmar.
(5) [IBmxenrero Ha TOKYMEHTH MPHU ChIVIaCyBaHe U noanucBane ce orpaszssa B AWC ¢ KEIL
PA3JEJI VL.
PETUCTPALIUSA HA JTOKYMEHTH B AUC

Y. 18. (1) Peructparusta Ha JOKYMEHTH B OOIIIMHATA CE H3BBPINBA B OPUIIHATICH TOKYMEHTCH
perucTup, noaabpxkaH B chectaBa Ha AVC.
(2) OdunuanHUAT AOKYMEHTEH PErHCThp C€ MOJAbp’Ka OT YI'BJIHOMOIIEHHM OT KMeTa Ha
oOIMHAaTa JIMIa.
Y. 19. 3a Bceku peructpupan gjokymeHT B AVIC ce BnucBar:
1. BpeMe Ha BHHMCBaHe - aBTOMAaTMYHO T€HEPUPAHH [IaHHU 3a BpPEME Ha HU3BBPIICHO
BITMCBAaHE B PETHCTHPA;
2. V3BBPIIMI BIMCBAaHETO - AaBTOMATHYHO TeHEPHpPAHW [aHHH 33 UME M CHUCTEMEH
UACHTU(DHUKATOP HA CIYKHUTET,
3. YHHKaJeH PETUCTPOB HOMEP Ha JIOKYMEHT;
4. naTa Ha MOJIydyaBaHE WJIM MOJAMUCBAHE Ha JOKYMEHT;
5. YHHUKaJeH PEerucTpoB UACHTU(UKATOP M HAMMEHOBAaHUE Ha BUA HA PErHCTPUpPAHUs
JOKYMEHT.
Un. 20. UzpbpmeHo BmucBane mo wi. 19 He mojuiexw Ha 3ajWyaBaHe WIIM MPOMSHA C
M3KIIIOYEHHE Ha CIIydauTe Ha MONpaBsHe Ha Ipelika Ha aJMUHHUCTPALUATA.
Un. 21. (1) JBwKeHHWETO W TOAMKMCBAHETO Ha M3TOTBEHHUTE JOKYMEHTH CE€ OCHUTYpSBa ChC
cpencrBara Ha AVC.
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(2) MWzrorBeHuTe €NEKTPOHHM JIOKYMEHTH C€ IMOANKMCBAT OT CBOTBETHOTO JIUIIE,
uaestupunmpano B AVC cbe cbOTBETHATA JUIBKHOCT, CTPYKTYPHO 3BEHO, UME U haMUIIus, 3a
,/I3roTBUI" M ce chriacyBaT OT APYTH JIMLA - CIYKUTEIU MPU HEOOXOAMMOCT, KAKTO U OT
PBKOBOJUTENINTE HAa CTPYKTYPHM 3BE€HA CBIVIACHO IIOCTABEHA PE30JIIOLUSA WIM IO pEef,
OlpezeseH OT MHULMHUPAIUS JaJeH JOKYMEHT CIy)XWUTeld. AJAMMHHUCTpalMsITa Cb3haBa U
MPEOCTaBs JaHHU B CbOTBETCTBHUE C (hOpMAIM3UpaHU ONUCAHUs 3a UMeHa, aapecu, EI'H, EUK
u JIp.
(3) CerimacyBaneTo Ha JOKYMEHT € ¢opMa Ha M3pa3sBaHE HA CTAHOBHIIE 32 CHITIACHE WIIH
HEChIJIaCHE C HETOBOTO ChIbPKAHUE.
(4) Ilpu BeBexknane B AVIC Ha cTaHoBHIIE TIO ajl. 3 3aAbJDKUTEITHO C€ PETUCTPUPAT BPEME U
aBTOPCTBO Ha BbBEXKAAHETO CcbC cpeacrara Ha AVC.
(5) Bcuuku craHoBHINA 10 JOKYMEHT c€ 0TpassiBat B onucanuetro My B AVC u ca BanuaHu 1o
OTHOILIEHHE Ha HErOBOTO ChIbPXKAHUE, aKO Ca PErMCTPUPAHM C JlaTa, KOATO € MO-KbCHA OT
JaTaTa Ha Mocje/lHaTa IpoMsiHa Ha ChABPKAHUETO MY.
(6) Hecbrnacue cbC ChabpkKAHUETO HAa JOKYMEHT, KOETO Bpblla Mpolieaypara 1o Heroara
00paboTKa Ha MO-paHeH eTal, ce 0TPa3siBa B OMMMCAHUETO My ChC cpencTBaTa Ha AVC.
(7) Caen mpomsiHa B ChIbp)KaHUETO Ha 0OpaOOTBaH JTOKYMEHT, 10 KOHTO ca HalpaBeHU
CTaHOBHIIA, CE CUMTA, Y€ TE3U CTAHOBMILA HE CE OTHACAT KbM IIOCIEJHATa peJaklus Ha
JOKYMEHTA.
(8) CranoBuIara 1o BCHYKU PEAAKIIMU Ha JOKyMEHTa ce chxpansBar B AVC.
(9) HeiicTBusATa O U3rOTBSAHE U ChIJIaCyBaHE Ha BCEKU AOKYMEHT ce yaoctoBepssar ¢ KEII B
ANC.
PA3JEJI VII.
NIAEHTUOUKALUA HA JNIB)KHOCTHU JIMIA U EJIEKTPOHHO
HHOAIIMCBAHE
Un. 22. 3a npaBWIHOTO NMPOTHYAHE HA JEHHOCTTAa MO JOKYMEHTOOOOpOTa - EJNEKTPOHEH U
XapTHUEH, CE ITPUJIAraT CIEIHUTE U3UCKBAHHUS:
1. Ilpu BnucBaHe, 3a11YaBaHe, U3BIMYAHE, IPEIOCTABSHE U U3IPAIllaHE HA IaHHU OT PETUCTHP
JUI'b)KHOCTHUTE JIMLA, KOUTO M3BBPIIBAT IMOCOYEHUTE NEHHOCTH, ce MASHTU(DUIUpAT upes
MPOYUTAHE HAa YHUKAJIEH UIACHTHU(PHUKATOP OT yIOCTOBEPEHHE 3a KBATU(PUIMPAH EIEKTPOHEH
MIOATIHC.
2. Ilpu ochiecTBsIBaHE HA ACWHOCTUTE TI0 Bh3JIaraHe, ChbIiiacyBaHe M OTUYMTAHE HA 33]]a4d Ce
U3I0J13Ba KBATM(ULIMPAH €JIeKTPOHEH MOAMMUC 32 YI0CTOBEPSIBAaHE HA HUHTETPUTET U aBTOPCTBO
Ha HarnpaBeHHTe B AVC eneKTpOHHM U3SBIICHHUS.

TJIABA BTOPA CTIEW®WYHH BHTPEIIHA ONTEPALIMY C TOKYMEHTH
PA3JIEJ I
N3TIABAHE HA XAPTUEHO KOIIME OT EJEKTPOHEH JOKYMEHT

Un. 23. (1) Ilpm HampaBeHO M3PUYHO WCKaHE OT CTpaHA Ha MOJydyaTels 3a WM3/IaBaHe Ha
€JIIEKTPOHHUS TOKYMEHT Ha XapTHEH HOCHTEN, TOM Moxke Ja ObJe M3MaJeH KaTo 3aBepeHO
KOIIHME Ha eJIEKTPOHHUSI OpUTHHAN, KaTo ToBa ce otoemnsizBa B AUC.

(2) 3a uenwte Ha W3/IaBaHE HA XAPTHUEHO KOMHE TMOJMUCHT HA OMPABOMOIIECHOTO IHUIE B
€JICKTPOHHMS OPUTHUHAJ CJIe/[Ba J1a € OT THMa ,,attached signature® u ga € oTpazeH U BUAUM B
JTIOKYMEHTA.

(3) 3aBepkara ce U3BBPIIBA M0 CICIHUS HAUWH:
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1. Ot peructprupaHus eIEKTPOHEH JOKYMEHT CE paslieyaTrBa KOIHME Ha XapTUEH HOCUTE, KaTo
ce M3BBPILBA MPOBEPKA JAJIM BCUYKU €JIEMEHTH, BKIIOUUTEIHO PETUCTPAIMOHHUAT HOMEp U
SJIICKTPOHHHUST MOAIHKC, Ca BUIUMU U YCTUMU;
2. Bppxy XapTHEHOTO KOIHE, Ha BCSIKA CTPAaHHULIA, CE TOCTaBs IeMIien ,,BApHO ¢ eeKTpOHHO
MOAMNMCAHUsl OPUTHHAN, JaTa HAa 3aBepKaTa, UMEHA, JUTHKHOCT U TOJIUC Ha CIIYXKHUTENs,
M3BBPLINII 3aBEpPKaTa.
(4) Ilpu cpMHEHHUE B aBTOPCTBOTO W/WIIM ChIbPKAHUETO HAa XapTHEHOTO KOIKE Ha JOKYMEHTa
ce MpaBH CIIy)kKeOHa MpOBEpKa 4Ype3 €JIEKTPOHHA JEJIO0BOJHA CIpPaBKa IO PErHCTPALMOHEH
HOMEp WJIH JPYT METOJI, OCUTYpPsIBAIll BU3yaJTU3UPAHETO Ha €JICKTPOHHUS OPUTHHAIL.
(5) He ce mocraBst edaT Ha JTOKYMEHTH Ha XapTHEH HOCHTEI, KOUTO ca MpeaMeT Ha 0OMeH
MEXIY aJIMUHUCTPALINH.
PA3JIEJ 11
N3JABAHE HA JOKYMEHT HA XAPTUEH HOCUTEJL, KOI'ATO TOBA CE
HN3UCKBA OT 3AKOH

Un. 24. (1) JlokyMEeHTUTE Ha XapTUEH HOCUTEN Ce Ch3/aBaT U ChITIACYBAT KATO €IECKTPOHHU
JIOKyMeHTH upe3 cpeznctBaTa Ha AVIC npu cnia3BaHe Ha pefia, onpeeneH B wi. 8 u wi. 21,
(2) Cnen mpukirouBaHe Ha chrilacyBarenHaTa npoueaypa B AC Ha onpaBoMOIIEHOTO JIUIE
ce MpeAO0CTaBs 3a MOJANKUCBAHE XapTUEH EK3EMIUISIP - KOMHE Ha eIeKTPOHHUS OPUTHHAI.
(3) B AUC 3aapmxuTenHo ce 0TOeNA3Ba, Ue JOKYMEHTHT € U3/1aJIeH KaTO OPUTMHAJI HA XapTUEH
HOCHTEJ, KaTO KbM IPEINrCcKaTa ce Mpujiara CHeTUAT My €JIeKTPOHEH o0pas.
(4) He ce moctaBs neyar Ha JOKYMEHTUTE Ha XapTUEH HOCUTEI, KOUTO ca MpPeAMET Ha OOMEH
MEXy aAMUHUCTPAIHTE.
(5) PenwT 10 an. 1 - 4 ce mpusnara camo 3a MPOIEAYyPH, IPU KOUTO 3aKOH U3UCKBA U3aBAHETO
Ha JIOKyMEHT Ha XapTHEeH HOCHUTEN.
(6) Ilpouenypure, M3MCKBAIIM W3/aBaHE HA JOKYMEHT Ha XapTHUEH HOCHUTEI, C€ ChIJIACyBaT C
MHUHHCTBPA Ha €JIEKTPOHHOTO YIpaBJIEHUE Ype3 MUCMEHO NMPeIIokKEeHNE, ChbpKaI0 IPAaBHU
OCHOBAHHUSI.
PA3JEJI 111
PE3OJIIOLINU U 3AJAYN

Un. 25. (1) AAMUHUCTpAaTUBHUTE OPraHW WJIM YITBIHOMOIINEHH JHma Hacousar ype3 AUC
MoJUIeXkKalUTe Ha pe3oJiupaHe JOKYMEHTH cjell IOJlyyaBaHeTo UM OT ciyx0ata 1o
peructpanusi KbM CbOTBETHUTE PHKOBOJUTENHN CIPSIMO CTPYKTYypaTa U YTBBPJAECHUTE MpaBuiia
Ha aJIMAHUCTPALIMATA.

(2) PoroBogutenute, upe3 AWC, pe3onupar 3a H3MNBIHEHHE KbM CHOTBETHUTE 3BEHA
HACOUYEHUTE JOKYMEHTH.

(3) C pesomoonusaTra ce onpeAensT U3IIbIHUTENUTE, BUIBT Ha 33Ja4aTa U CPOKBT 3a HEHHOTO
U3IIBJIHEHHUE, KAKTO U IPUOPUTETHT.

(4) HetictBusita o an. 1 u 2 ce ynocroBepsiBaT B AVC ¢ kBanupuIupan eJIeKTpOHEH MOATHIC.
(5) VsnbaHeHHeTo WM NMPUKIIOYBAHETO Ha pe3oonus/3anada ce orpassisa B AUC u ce
YIOCTOBEPsIBA C KBaJU(ULIMPAH €JIEeKTPOHEH MOIIIHC.

PA3JIEJ IV
CHbXPAHEHUE HA EJJEKTPOHHHM JOKYMEHTH
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Un. 26. (1) EnexTpoHHO MOANMMCAHUTE JOKYMEHTH CE€ ChXpaHIBAT B CPOKOBETE, KOUTO ca
OIIpeJIeJIeHU B HOpMaTUBHATA ypea0a 3a ChILUTE JOKYMEHTH, Ch3/1a/IcHU Ha XapTUEH HOCUTEN.
(2) CpxpaHeHHETO Ha EIEKTPOHHUTE IOKYMEHTH C€ U3BBPILBA ChC cpeacTBara Ha ANC.

(3) Cpok®bT 3a ChXpaHEHUE Ha eJIEKTPOHHO MOANUCAH JOKYMEHT MOXke J1a 0bJie IPOIBIIKEH 110
pena, 1o KOUTO € OIPEEIIEH.

IJIABA TPETA PABOTA C BXO/ISIIIU U BbTPEIIHU JOKYMEHTH
PA3JIEJ I
MMPUEMAHE U TbPBOHAYAJTHA OBPABOTKA HA BXO/SIIIU JOKYMEHTH

Un. 27. Bxoasnm JOKYMEHTH ca Te3H, PeJOCTaBeH! B MecTaTa o 4i. 2, ai. 4 Ha XapTUEH WK
npenocuM Hocuten (aam mamer, CD/DVD) nian mocThIuiyg upes:

1. odwunmanen umein agpec Ha aIMUHUCTPALIUATA, OOSBEH Ha CaiiTa;

2. yeb mopran ¢ GopMyIsipu 3a 3asIBICHUS U CUTHAJIH,

3. Cuctema 3a curypHo enektpoHHo BpbuBane (CCEB);

4. Cuctema 3a enextponer oomen Ha cro0uieHus (CEOC);

5. JIpyrH eNeKTPOHHU KaHaJM, YTBbPACHH ChC 3alIOBE] HA KMETa;

6. ™o momaTa WM 4pe3 Kypuep.

Y. 28. (1) [IspBoHayanmHaTa 06pabOTKa Ha BXOASIIA KOPECIOHICHIINS K MATEPHAIIH, KOUTO CE
MPEOCTABAT HA XapTHEH HOCHUTEN BKIIIOYBA:

1. mpoBepka Ha MPaBUIIHOCTTA Ha ajjpeca BbPXY JOKyMEHTa/IpaTKara - aipecupaHa Jiv 1o
KOMIIETEHTHOCT;

2. TpoBepKa Ha IEJOCTTa Ha MOIIEHCKUS TUIHK HIIM OTIaKOBKATa;

3. TpoBepKa 3a HAINYHE Ha MOCOYCHUTE KATO MPHIIOKEHHS JOKYMEHTH.

4. mpu nWmca Ha TPUIOKEHUS MO T. 3, H3MpallaHe Ha OTKAa3 OT PEerucTpamus, C
M3KIIIOYCHHE Ha JJOKyMeHTHUTe 1o [Ipunoxkenue 1, KOUTO MoJIexar Ha 33 IbJKUTEITHO
BOJICHE Ha XapTHS MO 3aKOH.

(2) HorpemHo anpecupaHuTe MUCMa U MaTepUAIM/IPAaTKU C€ BpbBILNAT HepasledaTaHW Ha
MIPUHOCUTEIS, CbOTBETHO - MOIIEHCKUTE CIYKUTEIH.

(3) Ilucma u mMarepuanu ¢ HaAMUC ,,JIMgHO" Ce TpegaBaT Ha MOCOYCHHUSI B ajpeca MmorydaTen
IIPU CTIa3BaHe peJia, ocoueH B Wi 9, T. 2. BxoasamuTe JOKyMeHTH 110 4. 9, T. 2 MOxe /1a Ob1aT
PETUCTPUPAHU CaMO, aKO KOPECIIOHJIEHIMATAa C€ OTHACS A0 JEHHOCTTa Ha OOIIMHATA, CIIE
TAXHOTO MpeAaBaHe OT MMOJIydaTelis 32 perucTpupaHe.

(4) He ce pasmeuaTBar, HO ce perucTpupar oepTu TMOJYUYeHH B XOJa Ha MPOIEAYypH IO
BB3JIaraHe Ha OOIIECTBEHH MOPBYKH, CHIUIACHO M3MCKBAaHUATA HA 3aKOHA 3a OOIIECTBEHUTE
MTOPBHYKH.

(5) Ilpu monaBaHe Ha NOKYMEHTH 3a y4acThe B KOHKYPCH, OOSIBEHU IO pela Ha 3aKkoHa 3a
IbpKaBHUS cimyxuTen win Kogekca Ha Tpyna, ce perucTpupar camo 3asiBIeHUs, KbM KOUTO ca
MIPUJIOKEHU BCUYKU TTIOCOYCHU B TAX JIOKYMEHTH.

Y. 29. (1) JlokymMeHTHTE, TIOJaJICHA TI0 €ICKTPOHEH BT, Ce MPUEeMaT OT JIUIA, ONPEeeIICHN
ChC 3aIl0BE]] HA KMeTa Ha OOIIMHATA.

(2) Bxogsmure enekTpoHHHU TOKyMeHTHU ce peructpupar B AUC.

(3) Ha nenoBoano peructpupane B AVIC nojiexxaT BCUYKUA BXOSIIN JOKYMEHTH, TIOTy4YeHU
qpes:

a) CEOC;

6) CCEB;

B) €JIEKTPOHA IOIa;
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r) Eaunen noprain 3a 10CThII A0 €IEKTPOHHU aJMUHUCTPATUBHU YCIYTH ();

1) IpYTH €JIeKTPOHHU KaHAJIU, yTBBPJCHU ChC 3al0BE] Ha KMETa.

(4) Peructpauusita 1o aiu. 3 ce U3BbPIIBA CJe/ MPOBEPKA 3a PEIOBHOCTTA 1O peaa Ha [naBa
mecra, Pazaen 1. [IpoBepka 3a penoBHoct o HOJIA, ocBeH ako B 3aKOH HE € ONPEIESICHO
ApYTO.

(5) 3asBiieHUe 3a €NEKTPOHHA AIMUHUCTPATUBHA yCIyra OT (U3HUYECKO JIUIIC, TOIAJICHO CIIE]T
KaTo 3asiBUTEIIAT € UICHTU(UIUPAH ChC CPEACTBO 32 €JIEKTPOHHA UACHTU(HUKAIUS C HUBO Ha
OCUTYpPEHOCT, KOETO € paBHO WJIM IO-BUCOKO OT HHMBOTO HAa OCUT'YPEHOCT Ha yciyrarta,
OTIpe/IeNICHO OT IOCTaBUMKA, CE CMATA 3a MOAMKUCAHO.

(6) Ilpu Hamuuyme HA HEPEJAOBHOCTH, C M3KIIOUEHHE HA CIy4aWTe IO all. 5, ce M3Ipalia
€JIEKTPOHHO CHOOIIEHHE 32 OTKAa3 OT PETUCTPALUS U IPUYUHHUTE 32 TOBA.

UYn. 30. [IBr>KeHHETO Ha EIEKTPOHHUTE JOKYMEHTH, BKIIOYHTEIHO U BH3JIaraHETO Ha 3a/1a4d
IO TAX, C€ U3BBPIIIBA CAMO IO EIEKTPOHEH BT, Cbe cpeacTBaTa Ha AUC.

Y. 31. (1) BxoasmuTe TOKyMEHTH Ha XapTUEH HocuTel ce peructpupar B AVC.

(2) Ha penoBonmno peructpupane B AUC moanexar BXOIAUIUTE JOKYMEHTH Ha XapTUEH
HOCHTE, MOTYYEHHU Ype3 pa3InuHi KOMYHUKAIIMOHHHU KaHAIH:

a) momia;

0) xypuep;

B) Ha pbKa OT IPaXKIaHU;

') KyTUH 32 CUTHAJIM 32 KOPYMIIUS U 32 CUTHAIH U MPEUIOKEHUS Ha TPaKIaHHU.

(3) Benuku peructpupanu JOKyMEHTH Ha XapTUEH HOCHUTEI IO all. 2 ce CKaHUPAaT upe3 CHEMaHe
Ha eJEKTPOHEH o0pa3 OT XapTHeHHusi opuruHaid u ce BbBexaar B AVC, ¢ u3kimoueHue Ha
nokymeHTute no Ilpunoxenue 1, 3a KOUTO 3aKOHBT U3UCKBA ChbXPAHEHHUE CaMO Ha XapTHEH
HOCHTET.

(4) [I'sHOTO ¥ TOYHO CHOTBETCTBUE HA CHETHSI €JIEKTPOHEH 00pa3 ChC CHEMaHUs TOKYMEHT 10
al. 3 ce yI0CcToBepsiBa C €JIEKTPOHEH MOJIUC Ha CIYXHUTENs, U3BbPIINI CHEMAHETO.

(5) EnexTpoHHUAT OAMUC 10 all. 4 1a € OTpa3eH U BUIUM B TIOKyMeHTa, BbBeZeH B AVIC.

(6) Cnen w3BbpIBaHE HA JACUCTBHUATA MO all. 3 M all. 4 TOKYMEHTHTE 10 aj. 2 ce BPBIIAT Ha
nojateis, ¢ U3KIYEHUE Ha!

1. noxymentute mo Ilpunmokenue 1, KOUTO Ce€ ChbXpaHSBAT KAaTO OPUTHHAIM CBHIJIACHO
HOPMAaTUBHUTE U3UCKBAHNUS;

2. TOKYMEHTH, 32 KOWTO CIICIIHAJICH 3aKOH U3UCKBA ChXPAHCHHUE HA OPUTHHAI.

PA3JIEJI 11
PABOTA C BBTPEIIHU JOKYMEHTHU U TAXHATA PETHCTPALIUA

Un. 32. Bcuuku BBTpEIIHU JOKYMEHTH ce U3rotat B AUC, ¢ u3KitoYeHrne Ha TOKyMEHTH, 3a
KOWTO TOBa € HEBB3MOKHO IIOpAJM THUIIA, XapakTepa, ChIbPKAHUETO M BUAA HA TE3HU
JOKYMEHTH.

Un. 33. Beuuku cnyxeOHU MHcMa, CTAHOBUINA, TOKJIAIHHA WA IPYTH BHTPEIIHU TOKYMEHTH
BBTPE B aJMUHHUCTPAaTUBHUTE 3BEHA CE€ W3TOTBAT M perucrpupar auuHo. Hacousar ce 1o
cboTBeTHUS cinyxurten upe3 AVC kato npukadeH Uin cKaHupaH ¢Gailsl OT CITy)KUTEeNsl, U3TOTBUI
JOKYMEHTa. BpTpemnnu nucMa otT €1HO aAMUHUCTPATUBHO 3BE€HO JI0 IPYTO CE MOJIUCBAT U OT
PECOpPHHUSI pPbKOBOIUTEI IO ChIIATa MPOIEAYypa U C€ HACOYBAT KbM JIMIETO IO KOMIIETEHTHOCT.
CoyXuTenar, crapTupail BbTPEIIHUS JTOKYMEHT, CIEAM 3a ABW)KEHHETO My M IPHUKIOYBA
3a/1avaTa cjie]l M3IIBJIHCHHUETO M B CPOK C OemexKa 1Mo npuKiIroYBane u kiacupane B AUC.

10
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Un. 34. VckanusaTa 3a MpeaoCTaBsHE HAa JOKYMEHTH, KOMHUS OT JOKYMEHTH M CIPABKH, ChC
CbOTBETHOTO OCHOBaHME 3a TOBAa, C€ W3MpaliaT A0 MOMCKAJIOTO JIMLE C MOJIINUC CaMO Ha
JUTbAKHOCTHOTO JINLE, U3IBbJIHUTEN 10 npenuckara upe3 AVC. Mckanusara 3a npejocTaBsHe Ha
JOKYMEHTH cTaBa ¢ oroens3Bane B AVIC oT KOro u KakBO € IOMCKaHO, CPOK 3a Mpe/ICTaBsIHe,
KakTo U npukitouBaneTo n B AUIC ¢ 6enexka 1o u3IbIHEHUETO.

Y. 35. Peructpanusra Ha BETPEUIHA JOKYMEHTH OT paboTHH JokyMeHTH B AVC BKItouBa:

1. npernen Ha cb3gageHus B AMC BbTpemieH JOKYMEHT B €IEKTPOHEH BUJ:
KOPECIOH/ICHT, BU/I ¥ TIPOBEpKa Ha (HailIoBOTO ChAbPIKaHUE HA JOKYMEHTA M HATUYHE
Ha BCUYKHU U30pOEHU NPUIIOKEHMS;

2. BBBEXKIAHE/TIPOBEPKA M PElaKIMs HA BbBeIeHA WH(OpMAIHs OTHOCHO THIIA M BHJIA HA
JOKYMEHTa, KpaTKO OIMCaHHWEe, KOPECIOHJCHT, HAUYMH Ha IpelaBaHe Ha JOKyMEHTa,
W3TrOTBUJI, ChIVIACYBAIM U MOJNKCAN JJOKYMEHTA;

3. TreHepupaHe Ha PErucTPallMOHEH HHJEKC, HAaHACSHE Ha WHJAEKCAa M IMOANKCBAaHE Ha
JOKYMEHTa OT OTTOBOPHOTO JIMIIE.

PA3JIEJI 11
PETUCTPALIMS HA BXOASIIN TOKYMEHTH

Un. 36. (1) Jlunata nmo wi. 2, an. 3 pasmpeneisaT BXOISIIUTE JOKYMEHTH M MaTepualud U
OTIPENICNIAT PETUCTPAMOHHUS MHICKC, C KOHTO TpsiOBa na Ob/Ie perucTpupan JOKYMEHTHT.
Perucrpupanero Ha TOKyMEHTHTE C€ U3BBPILBA 110 pea Ha wil. 8.

(2) Peructpupanure noxkymeHtu ce reepupar B AUC kbM ChOTBETHMSI PETUCTpAallMOHEH
UHJIEKC.

Un. 37. (1) Ha perucrparnus mojyiexxar BCHYKA JOKYMEHTH, C U3KJIFOUCHUE HAa TTOCOYCHHUTE B
1. 9.

(2) Beuuku BXOASIIM JTOKYMEHTH, HE3aBUCHUMO OT HayMHA Ha TAXHOTO IMOCTBIIBaHE, Ce
peructpupat B AUC u ce HacouBar, pezonupar 1 ooOMeHsT camo upe3 AUC, ¢ u3kimoueHmne Ha
nokymenTtute 1o Ilpunoxenue 1, KOUTO ce OOMEHST Ha XapTUEH HOCUTEIL.

(3) Beuuku ciy>KuTenu ca JIBKHU Ja pabOTAT caMO C PErHCTPUPAHU JOKYMEHTH M J1a He
JIOTYCKaT JBUKEHHE Ha JJOKYMEHTH Ha XapTHEH HOCUTEN MEXIYy aJIMUHHUCTPATUBHUTE 3BEHA,
6e3 na ca orpazenu pesomouunte BbpXy Tax B AUC. Ilpu nokymentu no Ilpunoxenue 1
JIBUKEHHETO Ha XapTHEHMsI OPUTMHAI CE€ M3BBPIIBA C IMPHUEMO-IIPEJaBaTEECH MPOTOKOI, a
pesomonuure ce orpassasar B ANC.

(4) Ilpu notaBaHe Ha TOKYMEHTH Ha YYK]l €3UK:

1. axo ce kacae 3a MeXlyHapoJHa KOPECIIOH/ICHIINS - PETHCTPALUs Ce U3BBPIIBA, KaTO Ce
npuiiara HeopuiaieH NpeBo (aKo € MPUJIOKEH OT MOoJaTelis) U Ce PerucTpupar mno
pena Ha 4. 8

2. aKo He ce Kacae 3a MeXIIyHapoJeH OOMEH - JOKYMEHTHT MOJKE JIa C€ PETUCTPUPA, HO ce
M3MCKBA IPEBOJ OT MOAATENS B CPOK, IIOCOUYEH B YBELOMIIEHUETO 3a HEPEAOBHOCT.

Y. 38. (1) Texyma o6padoTka:

1. B AUC ce cb3maBa, HOJAbpKa M aKTyaJlM3upa LEIUAT WH(POPMAIMOHEH MacHB Ha
perucTpupaHuTe Npenucku. M3rorsennTe BbTpelHn, MeXAUHHN CBbP3aHU JOKYMEHTHU
3aIBJDKUTEIHO C€ MPUKPENBAT KaTo MpHuKayeH (ailil KbM ChOTBETHHSI BXOSI HOMEp B
aJMMHHUCTpaTUBHO-UH(pOpManmoHHata cucrema. CnpaBka 3a JBHKEHHETO Ha
PETUCTPUPAHUTE JOKYMEHTH M CPOKOBETE 3a H3IBJIHEHHUETO MM CE€ M3BBPIIBA IO
HEOO0XOAUMOCT U CJe]] pa3lopexIaHe Ha MPEKUsi PbKOBOAUTEN,
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2. ¢ AUC ce mogabpka LETHAT JOKYMEHTOO00pOT. CIyXHUTEIUTe Ha Pa3IndHA HUBA B
aJIMMHUCTpAIMATA, CBIJACHO TSAXHATa KOMIIETEHTHOCT, Ca 3aJb/DKEHH caMu Ja
M3BBPIIBAT JONBIHUTEIHO PETUCTPUPAHE HA IMOPOJCHHUTE NPH HU3IIBIHECHHETO Ha
3a/layiTe HOBM 3a/layl U JIOKYMEHTH IO MpernucKaTa U OTYUTAT U3IIBIHEHUETO ChC
ChOTBETHUTE OCIIEIKKU,

3. CIHyXUTensT, 00paboTUN JOKYMEHTHUTE MO T. 2, TH HAaco4YBa KBbM CJIEIBAIIUs
M3IBJIHATEN/U3nbIHUTETH upe3 AVC.

4. 3a BCEKHM JIOKYMEHT, C KOWTO 3aloy4Ba MPEJOCTaBIHETO Ha aJIMUHHCTPATUBHA YCIIyTa
WJIY C€ UHUIMKpA MPpoLEeaypa, ce ch3aana npenucka B AUC;

5. mpemnuckarta ce ChCTOM OT TPH paszzieia - oQUIHalieH, BETPEUICH U KOHTPOJICH, KaTo
BCEKH pas3Jiell Ce MPECTaBs ChC CIUCHK OT BPB3KU KbM JA0KyMeHTH B AUC;

6. Ilpu 0OpaboTka Ha TOKYMEHTH Ce MpUIara MpUHIUIBT Ha €JHOKPATHOTO ChOMpaHe Ha
JaHHH - CITY’)KeOHO ce ChbOMpAaT JaHHU OT APYTU aIMUHUCTPALIMU BMECTO Jla CE U3UCKBAT
OT 3asIBUTEIIS.

7. B obuuuanHMs pa3fen ce Kiacupar JOKYMEHTUTE, MPUETH OT aJMUHHUCTpaIusaTa, U
JOKYMEHTHUTE, N3a/ICHU OT a]IMHHACTPATUBEH OpPTaH.

(2) Ilpenu u3BexaaHe HA JOKYMEHTHTE C€ U3BBPINBA ClIeHATA 3abJKUTENIHA MPOBEpKA U
JNENHOCTH:

1. Hamume nu ca BCUYKU aTpuOyTH 1o odopMsiHE Ha HU3XOASIIUSA JOKYMEHT ChIVIACHO
M3HCKBaHUATa Ha MHCTpYKIMATA 32 0pOpMsIHE Ha KOPECTIOHICHIINS;

2. HaJuIe M ca HEOOXOAUMHUTE MPUTIOKEHUSI KbM OCHOBHUS JTOKYMEHT.

UYn. 39. (1) JocTsn 10 €IEKTPOHHUTE JOKYMEHTH, TIPEMICKH 1 HOMEHKIaTypHH aena B AUC
uMar:

1. KMETHT U 3aMECTHUK-KMETOBETE;

2. CeKpeTapsAT Ha oOlIMHATa;

3. CUCTEMHMST aIMUHUCTpaTOp U anMuHucTtparopure Ha AUC;

4. CILY’KUTEIIH, ONPEIeNICHH ChC 3all0BE]l, YUUTO JUThKHOCTH U3UCKBAT CIyXKeOeH OCTBII.

(2) Beceku ppkoBOIMTEN MM AOCTBII J10:
a) TOKYMEHTHU U IPENUCKHU, Ch3a/IeHU B HETOBOTO 3BEHO WJIM IPEXBBPICHU KbM HETO;
0) HOMEHKJIATypHHU Jieja ¢ KJIacCU(pUIUPaHU MPENUCKU IO HHAEKCH, CBbP3aHU C IEHHOCTTa Ha
3BEHOTO.
(3) Ilpeacenarenure Ha KOMUCUHN/PAOOTHU TPYIH - O PE30JIMPAHUTE MPENUCKU/TIOCTABEHU
3aJla4yM 3a CbOTBETHATa KOMUCHS/pabOTHA rpyma.
(4) Criy>xuTenuTe uMaT JOCTBIT 10 JOKYMEHTH, 110 KOUTO UM € Bb3JIO’KEHa 3a/1aua, KakKTo U 10
JOKYMEHTH, KOUTO ca UM HEOOXOJIUMH BbB Bpb3Ka C M3MbJIHEHHE HAa BbH3JIOKE€HA KOHKPETHA
3a/a4a
(5) Beeku ciyxuten e JUTbKeH NMpH MOJI3BaHe Ha OTIYCK, KOMaHAMPOBAHE WU MPU OTCHCTBUE
oT paboTa mo Apyra npuuuHa jaa najne nbiaHoMomrHo B AMC Ha 3amecTBamus ro, ¢ Iel
OCHTYpSIBAHE M3IIBIIHCHUETO Ha IIOCTaBEHHUTE 3aAadd. JIMYHOTO yIBIHOMOIIABAaHE Ce€
n3BbpuiBa upe3 AUC.
Un. 40. Peructpanmsra Ha BXOISIIN JOKYMEHTH Ha XapTHeH HocuTel ce u3bpmBa B AUC n
BKJIIOYBA:
1. npoBepka B AUC 3a Hanuuue Ha MPEIXOJHH PErHCTPUPAaHU JOKYMEHTH, Kacaellu
e/IMH/e/IHa U ChII/ChIIa BBIIPOC/TeMa U 00pa3yBaHe Ha Mpenucka. Bcuuku ToKyMeHTH
Clle]] MWHULMATHBHUSA CE€ CB3JaBaT KaTO HErOBM IOJYMHEHH M  IIOJIy4aBar
pErUCTpallMOHHUS HOMEP HAa MHUIIMATUBHUS JOKYMEHT M AaTa Ha peructpanus. He ce
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JIONYCKa Pa3KOMIUIEKTOBAHE Ha MPENUCKU U PErMCTPUpPAaHE HAa JJOKYMEHTH OT €/1Ha U
ChlIja MIPENUCKa 0] pa3IuYHU HOMEPA;
2. TpoBepKka 3a HaNMYME HA OINMCAHUTE TPHIOKEHUS, KAaTO KOHCTaTUPAHUTE
HECHOTBETCTBHUS C€ OTOCIIA3BAT B 10Jj¢ ,,JlonbiaauTenna nadopmanus" va AUC;
3. ce3gaBane Ha PKK B AUC;
4. ckaHMpaHe Ha JIOKyMEHTa C IIOCTaBEH PETUCTPALMOHEH HOMEP M MPUKAYBAHE KbM
ch3nanenus B AC 1oKyMeHT;
5. I'BJIHOTO M TOYHO CHOTBETCTBHE HA CHETHS €JIEKTPOHEH 00pa3 ChC CKAaHHPAHHS
JOKYMEHT C€ YJIOCTOBEpsiBA C €JNEKTPOHEH IOANUC Ha CIYXHUTENs, H3BbPIINII
CHeMaHeTo. ENeKTpOHHUAT MOAINUC € OTPa3eH U BUAUM B JIOKyMEHTa, BbBeJeH B AVIC.
6. cien U3BBPIIBAHE HA JICHCTBUATA 10 CKAHUPAHE U yI0CTOBEPSIBAHE, IOKYMEHTHUTE Ce
BpbBILAT Ha MOJATENs, OCBEH aKO B 3aKOH HE € ONPEJEICHO IPYro U Ce IPEeNoCTaBs
BXO/ISIIIl HOMEp Ha M0/1aTels;
7. HacouBaHe Ha peructpupanHure pokymeHTH upe3 AMC KbM CHOTBETHUTE
JUI'bKHOCTHHU JIMIIA 3a [TOCTaBsHE Ha 3aj1aya.
Un. 41. Peructpanusita Ha JOKYMEHTH B €l1eKTpoHeH Buj, nosyuenu upe3 CEOC, CCEB u ot
JPYTH PETUCTPaTypH, C€ U3BBPIIBA IPU Ca3BaHE Ha CIEIHUS pe:
1. npernieq Ha MOJIy4EHUTE €IEKTPOHHU JJOKYMEHTH B CbOTBETHUTE pa3/Ieiiy;
2. mperieq Ha IONY4e€HOTO (DaillloBO ChIbpXKAHWE M KOPEKLUSA/NONBbJIBAHE Ha
uHpopmanus B noie ,,OTHOCHO" U BUJI Ha JOKYMEHTa, aKo € He0OX0IMO;
3. MpoBepKa 3a HAJIMYME HA ONKCAHM MPUWIOKEHUs BbB (aillloBOTO chabpkaHue. B
ClIy4auTe, KoraTo JUICBAT MPUJIOKEHHUS, OMMCaHU BbB (PaiiIoBOTO ChIbPKaHUE TOBA
ce oT0ens3Ba B TEKCTOBOTO Moie ,,JlombanurenHa nHdopmarus” Ha AUC u ce oTkas3Ba
perucrparus;
4. cBbp3BaHE HA JOKYMEHTa KbM ChOTBETHATa Mpemnucka (ako € He0OX0IuMoO);
5. perucTpanus Ha JT0KyMEHTa;
6. HacouBaHe Ha jokymeHTa upe3 AMC 3a mocraBsiHe Ha 3ajaya.
Un. 42. [TocTerimnmte eneKTpoHHN nokyMeHTH, noanucanu ¢ KEII ce 3ama3Bat B OpuruHamIHUS
¢dopmar, B KOHTO ca MOSy4yeHH, KaTo (PU3MUECKUAT HOCUTEN (aKO MMa TaKbB) OCTaBa 3a
ChbXpaHEHHE B OOILIMHATA, B 3BEHOTO 10 U3TOTBSHE.
Y. 43. Cnen perucTpupaHeTo Ha MOJyYeH eIeKTPOHEH JJOKYMEHT, Ce U3Ipallla MOTBbPXKICHHE
710 TTO/aTeNsl Ha ChbOTBETHHSI IOKYMEHT, 3a HETOBOTO MOJIy4YaBaHe, ChITIACHO U3UCKBAHUATA HA
w1 34 ot 3EV.
PA3JEJ IV
PE3OJIMPAHE U IIPEJABAHE HA BXOJAIINU JOKYMEHTH 3A
MN3ITbJIHEHUE

Un. 44. (1) KmeTsT Ha 001IMHATA, 3AMECTHUK-KMETOBETE U CEKpeTapsi, KbM KOMTO ca HACOUEHU
MOJUIeXKAIIUTE 32 PE30JIMPaHe JOKYMEHTH, ca JIIBKHU Ja TU Pe30JIUpar cho0pa3Ho (PyHKIIMUTE,
peraaMeHTHpaHu OT Y CTpOMCTBEHHsI IPaBUIIHUK HA OOIIMHATA U /1a TH HacouaT 3a U3ITbIHEHNE
B JICHS Ha MOJIy4aBaHETO UM, HJIM Hali-KbCHO Ha ClIeABAIs pabOTeH JEH.

(2) He ce onpenens cpok 3a U3MbIHEHHE HAa JOKYMEHTHUTE C TOCTaBEeHA 3ajlaya ,,3a cBeJieHue".
Y. 45. JIunata no ui. 44, an. 1, oTpa3siBaT MocTaBeHaTa 3a/laua Ha pPbKOBOJUTENS M CPOKa 3a
n3nbiiHeHHE B cboTBeTHaTa PKK Ha noxymenTta B AUC.

Ui. 46. (1) Pezonupanute 10KyMEHTH/TIOCTABEHUTE 3a/1a4X CE€ MPEJOCTABST 3a U3IIBIHEHUE Ha
ChOTBETHOTO JUTHXHOCTHO Jiniie upe3 AUC.
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(2) Koraro c mocraBeHara 3ajada ca ONpPEAENICHH 3a HU3MBJIHUTEIU IOBEYE OT EIHO
JUTBXKHOCTHO JIUIIE, PE30JIMPAIIUAT BIKMCBA HA IBPBO MSCTO JUIBKHOCTHOTO JIMIE, KOETO
opraHm3upa paboraTa IO MpenucKaTa W OTroBaps 3a U3MBIHCHHETO Ha CpoKa W/WIHN
M3TOTBSIHETO Ha 0000IICH T0KJIa]/OTTOBOP/CTAaHOBHIIIE.

I''TABA YETBBPTA
PABOTA C U3XOJAIMN JTOKYMEHTH, Cb3JAJIEHU OT JEMHOCTTA HA
CHY/XKUTEJUTE
PA3JIEJI I
OB ITPABUJIA 3A CBCTABSHE HA NU3XOA1IU JOKYMEHTH

Un. 47. (1) U3xomsgmuTe TOKYMEHTH C€ ChCTaBAT Ha OJlaHKa Ha OOIIMHATA.
(2) IlpaBo na moamucBaT KOPECMOHACHIUS 10 BHHIIIHU aJpecaTH UMar:

e KMeTa Ha OOIIMHATA;

e 3aMECTHHK-KMETOBETE;

e cekperaps Ha OOIIMHAaTa;

e TJIaBHUS apXUTEKT;
(3) Uznpamanero Ha M3XOIAIIM JOKYMEHTH, Ha XapTHUEH HOCHUTEN, MO MOIa WIH 4Ype3
KypHepcKa ciryk0a ce U3BBPILBA OT CIYXKUTEN ,, | eXHUYECKU CHbTPYTHUK — I€TOBOAUTEN .
Ui. 48. (1) Beekn nmojyiexani 3a U3roTBsiHE JOKYMEHT, HE3aBUCHUMO OT TOBA JaJH € Ha XapTHUEeH
HOCHTEN WIN B €JIeKTpoHEeH B, ce peructpupa B AMC xato paboTeH u monydaBa paboTeH
HOMep.
(2) Bcexku camyxuren orpaszsiBa B AVIC H3BBPIIEHOTO OT HEro JAEHCTBHE IO Ch3JaBaHe,
chIJlacyBaHe, MOAMNNCBaHe, 0100psBaHE HA IOKYMEHTA.
(3) B ciiyuauTte korato mpoeKkT Ha JOKYMEHT € MOJIy4eH OT JMLaTa 1o 4i. 2, ai. 3, uypez AUC
U ChIVIaCyBaHETO TpsOBa Ja MNPOABIDKM B OOLIMHATA, OTTOBOPHUST CIY)KUTENT OT
KOMIIETEHTHATa AUPEKIHs IO MMOCTaBsi B HOB paOOTEH JTIOKYMEHT, C BCHUKH Beue MOCTaBEHU
ChIJIaCyBaTEIHM MOAMNKMCH, U MPOIBJKABA ChIVIacyBaTeIHATA MPOLEypa U MOANKUCBAHETO B
OOIIMHCKATa aIMUHUCTPAIIUS.
Ui 49. Cwe3naBaHeTo, ChIIIacyBaHETO, TIOITUCBAHETO, OJOOPSIBAHETO M OOMEHA Ha JOKYMEHTH
CE U3BBPILIBA IIPU CIIA3BaHE HA CJIEHATA TEXHOJIOTMYHA NOCIEA0BATEIHOCT:

1. omnpenensiHe BUJa M TUIIA HA IOKYMEHTA;

2. cb3naBaHe Ha HokymeHTa B AUC;

3. TpuKauBaHEe Ha HOBWS JOKYMEHT KbM HOMepa Ha MHUIMATUBHUS MoKyMeHT B AUC u

HacouBaHeTo My 4upe3 AUC 3a o00penue, chriiacyBaHe WM 3a MOAINC;

4. wW3BBpIIBaHE HA ChIVIacyBaTenHa mpouenypa upe3 AUC;

5. moanucBaHe Ha AokyMmeHTa B AVIC;

6. peructpupaHe Ha U3TOTBEHHS JOKYMEHT;
Un. 50. (1) HoxkymMeHTUTe Ha XapTUEH HOCHUTEN C€ Ch3JaBaT U ChIJIACYBaT KaTO €JEKTPOHHH
JTOKYMEHTH upe3 cpeactata Ha AWC, mpu cna3BaHe Ha pesia onpeeieH B wi. 8. JlokymeHTure
no [Ipunoxenue 1 ce chb3aaBaT MbPBUYHO HA XapTHEH HOCHUTEN, KOTaTO HOPMAaTUBEH aKT 'O
M3HCKBA.
(2) Cnen npukiroYBaHe Ha chIylacyBarenHata npouenypa B AMC, Ha onmpaBOMOIIEHOTO JIMLE
ce MpeaocTaBs 3a MOJIMUCBAHE XapTHUEH €K3eMIUISp - KOMHE Ha eNeKTpOHHus opuruHai. Ha
ONPaBOMOLIEHOTO JIMLIE C€ IMPENOoCTaBs 3a TMOAINUCBAHE XAPTHEH EK3EMIUIIp, KOWTO
MIpe/ICTaBIsIBa OPUTHUHA.
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(3) B AUC 3apbmxuTenHO ce 0TOeNsA3Ba, Ye JOKYMEHTHT € U3/1aJIcH KaTO OPUTMHAII HA XapTHEH
HOCHTEJ, KaTo KbM IpEMnucKaTa ce npujara CHeTUs My eleKTpoHeH oopas. [Ipu qokymenTu no
[Ipunoxxenne 1 XxapTUEHUAT OPUTHMHAN C€ ChXPaHsBa JIBJITOCPOYHO CHITIACHO HOPMATUBHUTE
CPOKOBE.
(4) He ce nmocraBst neyar Ha JOKYMEHTUTE Ha XapTUEH HOCHUTEN, KOMTO ca IPeIMET Ha 0OMEH
Mexay aaMmuHMcTpanuure. He ce mocraBss medar, ¢ M3KIIOUEHUE Ha JIOKYMEHTHUTE I10
[Ipunoxxenue 1, 32 KOUTO HOPMATUBEH aKT U3MCKBA I1€Yar.
(5) EnexTpoHHO M3rOTBEHUTE JOKYMEHTH CE ChIJIACYBAT M MOJIKCBAT B €JIEKTPOHEH (opmMart ¢
€JIEKTPOHEH MOAIHNC, C U3KIIOYCHHE Ha JOKYMEHTHTE Ha XapTUEH HOCHUTEIL.
UYn. 51. (1) Pexpr mo win. 50 ce mpumimara camo 3a MpOLEAypH, NMPH KOUTO 3aKOH HM3HCKBA
M3/1aBaHETO Ha JOKYMEHT Ha XapTHUEH HOCUTEIL.
(2) Ob6umuaTa myOiukyBa Ha oUIMATIHATA CH WHTEPHET CTPAHUIIA CHHCHK HA M3JIaBAaHUTE
JOKYMEHTH Ha XapTHUeH HOCUTE.
Un. 52. (1) Becuuku DOKyMEHTH, U3TOTBEHU B €JICKTPOHEH BUJ, CE CHCTABAT MPH CIa3BaHE
M3HUCKBaHUATA HA WiI. 49 u ui. 62.
(2) CpranacyBanero U 0100psiBaHETO HA JOKyMeHTuUTE 1o an. | e upe3 AUC.
Un. 53. (1) CeriacyBarensar/chriacyBaTeuTe ce ONPEAesaT B 3aBUCUMOCT OT JTbKHOCTHOTO
JUILE, YTBBbPXKAABAIO JOKYMEHTA, KaKTO CJIEJBA!
1. pecopeH 3aMECTHHK-KMET WM CeKpeTap, AUPEKTOp/U Ha JUPEKIHsI/H, HAYalIHUK OTAET
- 32 JIOKYMEHTH, YTBBPJICHU OT KMETa Ha OOIIMHATA;
2. cekperap, AMPEKTOP/H HA TUPEKIUSA/U HAYATHHUK HA OTIEN U PHKOBOAMUTEN 3BEHO - 3a
JIOKYMEHTH, YTBBPJIEHU OT PECOPEH 3aMECTHUK-KMET;
3. IUpEKTOp/M Ha AMPEKIMs/M, HAYalHUK Ha OTAEN - 3a JOKYMEHTH, YTBBPAEHHU OT
CEeKpeTap;
(2) B citydaii ye HIKOU OT CIIyKHUTEIUTE, KbM KOUTO € HaCOYeH JIOKyMeHTa 3a ,,CbhriacyBaHe",
,»YTBbpkaaBane" wunu ,JlloamucBane", OTka3Ba Ja cCbriacyBa, YTBBPAU WJIH TOIIHUIIE
JOKYMEHTa, 3abJDKUTENHO ce oToens3Ba ,,He" B AMC u nmocoyBa mpuuMHUTE 3a OTKas3a U ro
IIpe/iaBa Ha aBTOpa Ha JOKYMEHTa;
(3) ABTOPBT MOXeE Jia MPELEeHN Aa CIpe IABMKEHHUETO Ha JOKYMEHTa WIM Jia ro Mpeaaje Ha
CIIeJIBAIMSI B ChIJIacyBaTelHATa peauIia.
Un. 54. (1) U3xonsmuTe JOKYMEHTH C€ ChCTaBsAT/MOATOTBAT U u3npamar npe3 AVC 3a moanuc
OT KMETa Ha OOIIMHATA, PECOPHUS 3aMECTHUK-KMET, CEKpPeTapsl U/ OT ONPEAEICHOTO JTUIE
o 4wi. 2, aji. 3, ChOTBETCTBAIIIO Ha CIY)KEOHMsI paHT Ha aJpecaTa, ChIJIACHO IpoleaypaTa,
nocoueHa B 4. 49.
(2) Bceeku, chriacyBaill ¢ €leKTPOHEH MOJINKC JOKyMEHTa, Mperjexia IsiaTa eleKTpOHHA
npenucka, BkiI. ako B PKK uma moBeue ¢aitnose. [lomoXxeHUAT MOAMUC € MHAUKAIUS 3a
ChIJIACHE CHC CHABPKAHUETO U HA OCTAHAJIUTE JTOKYMEHTH B IIPENMCKATA.
(3) ABTOPBT Ha TOKYMEHTA 3abJDKATEITHO OTOENsI3Ba Bpb3KaTa Ha U3TOTBEHHS JOKYMEHT C
WHULIMUPALIUS JOKYMEHT U IPYTd OTHOCUMHU KbM HETO JOKYMEHTH.
(4) Hoxkymentute no an. 1 ce usnpamar upe3 AMC 3a ceriiacyBaHe M MOJIUC 3a€THO C
MIPUIIOKECHUATA KbM THX.
(5) ABTOPBT Ha TOKyMEHTA Ciieu HeToBOTO ABMkeHne B AVC.
(6) Koraro m3xonsmuTe NOKYMEHTH 3acsiraT BBIIPOCH, CBBP3aHM C JIEHHOCTTa Ha JpPYrd
aJIMMHHUCTPATUBHU 3B€HA, JOKYMEHTHUTE 3aIbJDKUTEIHO Ce ChIJIacyBar 0 pe/ia, IOCOYEH B UJl.
49.
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(7) KoraTo ce oTroBapsi Ha MUCMO, CHOOPA3HO M3UCKBAHUATA HA 3aKOHOBH U IOJI3aKOHOBU
HOPMAaTHBHU aKTOBE, M3MCKBAIM IPUJIAraHETO HAa OPUTMHAIM Ha JOKYMEHTH, TaKMBa Ce
Ipuiarar, a IMCMOTO OTTOBOP CE€ M3IPAIa HA XapTUEH HOCUTEI.

UYn. 55. (1) U3xonsmu AOKyMEHTH, NMPEIBUICHU 3a IMOANMCBAHE HA XapTHEH HOCHUTEIN, ce
pasrnedarBar OoT aBTOpa, CJIe]l IPUKIIOYBAHE Ha ChIIacyBaTelIHATa MIPoLEeaypa U ce IpeaaBaT
3a NOANKC Ha MOANMCBAIIMA, KaTo ek3emiuisipa ce orpaszaBa AWC u ce mnpenaBa B
JIeJI0BOACTBOTO OT TEXHUYECKUTE ChTPYAHULIH.

(2) HdokymeHT, uniiTo MHMIMMpall J0oKyMmMeHT € noctbnui ype3 CCEB, ce wm3npama Ha
nonyyarens upe3 CCEB, ako Toi He € moco4Yni Apyr HaA4KH;

(3) OtroBopu Ha 3anMTBaHMsI, CUTHAIU U JPYrH JOKYMEHTH, NPEABUACHU 3a IPEJaBaHe IO
€JIEKTPOHHA I10111a, CE U3MpalaT oT ouIuaIHaTa eJIEKTPOHHA IIOo1Ia Ha O0IIKMHATA /10 aBTOpa
Ha JIOKYMEHTa, Ha TIOCOUYEHHUS €JIEKTPOHEH aJipec.

Y. 56. 3a eneKTpOHHU MHCMa, KOUTO UMAT XapaKTep Ha 3aluTBaHe MO MPOLEAYPEH BBIIPOC,
ce M3roTBs Heo(UIHaIeH OTTOBOP OT UMETO Ha KOMIIETEHTHATA IUPEKIIHSL.

Un. 57. BepHarata npartka/mojryyeHara oopaTHa pa3lnucka ce CKaHupa KbM JokymenTa B AUC
U ce IMpeAaBa Ha CbOTBETHUS CIYXKHUTEN WIM HAa TEXHUYECKUS CHTPYJHUK Ha JUPEKLHUATA,
CbCTaBUTEJ HA U3IPATEHHsI JOKYMEHT, 32 CbXpaHEHHUE Ha U3BECTUETO 3a JIOCTaBsHE.

Y. 58. (1) JlokymMeHTHTE, MOJISKANTA HA PETUCTPAIUS MO WI. 8, ce U3TOTBAT BBB (popmar
PDF, PDF/A (Portable Document Format — Ilperocum ¢opmat 3a mokymentu), ODT, ODS,
ODP, DOCX, XLSX, PPTX Bbpxy odwunmanHara OiaHka Ha OOIIMHATAa KAaToO CE CIa3Bar
W3HCKBAHUATA 3a Ch3aBaHe U OPOPMsIHE Ha TOKYMEHTH.

(2) Ilpm moaroroBka Ha JOKYMEHTUTE CIIYXKUTEIUTE CIla3BaT CICAHUTE W3UCKBaHUS 3a
rpadudHO 0pOpMsIHE HA TEKCTa!

1. wmpudt - Times New Roman;

2. pasmep - 12;

3. BTOpHUS JISB BI'bJI HA U3TOTBEHHSI JOKYMEHT, 1o ,,J10" n mox ,,KOITUE", ce mocousar
BCUYKH KOPECIIOHJIEHTH KaTO C€ M3MMUCBAT TEXHUTE ITBJIHU U TOUHU aJIPECH;

4. BBPXY JOKYMEHTHUTE, ChCTABEHH B OTTOBOP HA APYr0 HHUIIMATHBHO ITUCMO HJIH TIO Beue
oOpa3yBaHa MpENUCKa, HEMOCPEJICTBEHO IOJ ajpecara ce H3MUCBAa HOMepa Ha
JOKYMEHTa (IIMCMOTO), HA KOWTO ce OTroBapsl WM Ha MpenucKara, o KOsTO Ce BOAU
KOPECTIOHACHIIUATA »Ha Bam Neooveieis [evoirienieann. roauxa/ KbsMm
Ne............ Lo, roguHa";

5. TEKCTOBaTa 4acT Ha U3JI0KEHUETO B IOKYMEHTHUTE TpsiOBa 1a Ob1e hopMyIrpaHa TOUYHO
U SICHO TIpH CIla3BaHe Ha rpaMaTHYECKHUTE MTPaBUIIa;

6. TEKCTHT, pa3MOJI0KEH Ha MOCJeIHATa CTPAHUIA Ha JTOKYMEHTA, clie/iBa 1a ObJe He 10
MaJIKO OT €JIMH a03aIr;

7. cien TEKCTOBaTa YacT, B JIEBUS JIOJIEH BI'bJ Ha JIOKYMEHTa, C€ U3MUCBAT MHUIMAIN Ha
M3rOTBUIINA U abpeBuaTypaTa Ha aAMUHUCTPATUBHOTO 3BEHO.

UYn. 59. CrcTaBsiHETO HA JOKYMEHTHUTE C€ U3BBPIIBA OT ChOTBETHUTE JIBKHOCTHU JIUIA IO
METOJINYECKOTO PHKOBOICTBOTO Ha!

1. pbkoBOIUTENS HA CTPYKTYPHOTO 3BEHO, Ha KOETO € BB3JIOKEHO CBHCTABSIHETO Ha
JIOKYMEHTA;

2. JMIETO, MOCOYEHO Ha IMBPBO MSCTO B MOCTaBeHATa 3ajlaya MU JIPYro JUTbKHOCTHO
JIUIE, OTIPEACNIEHOTO KaTO OTTOBOPHUK, KOTATO MOATOTOBKATAa € Bb3JI0KEHA Ha HSIKOJIKO
JUI'bKHOCTHHU JIU1IA;

3. pbKOBOAMTENd Ha palboTHaTa TIpyna WU Mpeacefaresis Ha KOMHCHATA, KOraro
MOJITOTOBKATA € BB3JIOKEHA Ha paboTHA TpyIa I KOMHUCHSL.
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Ui. 60. Koraro ¢ mokymMeHTa ce u3mpamiar Ipyra JOKYMEHTH, B 9acTTa My ,,[Ipunoxenue" ce
n30posBaT Te3u TOKYMEHTU C PETUCTPALlMOHEH MHAEKC U J1aTa Ha perucrpanus. 30poenure
KaTo NPHIIOKCHUA NOKYMCHTH CC IIpuJjiaraT B pa60THI/I$I AOKYMCHT, NpEeAru CTapTUpPAHC Ha
chIylacyBaTelIHATa MpoLeaypa.
PA3AEJ 11
PETUCTPUPAHE U UBITPAIIIAHE HA U3XOAAHIU JOKYMEHTU

Y. 61. (1) OcHOBHUTE AEHHOCTH IO PETUCTPALUsl HA M3XOISIIM JOKYMEHTH, U3TOTBCHU B
eJIEKTpOHEH (opMaT, MOJANUCAHU C EJIEKTPOHEH MOJIUC, Ce M3BBPILBAT MPHU CIlla3BaHE Ha
CIIETHUS pe:

1. mpernen Ha ch3naaenus B AVIC u3Xopsiil JOKyMEHT B €IeKTPOHEH BU/I: KOPECIIOH/ICHT,
BUJ M MPOBEpKa Ha (paiiIoBOTO ChABp)KAHME HA JOKYMEHTA, HAJMYME HA ONMMCAHUTE
MIPUIIOKEHNUS;

2. BBBEXKIAHE/TIPOBEPKA M PeAaKIMs HA BbBeJeHAa HH(OPMAIHs OTHOCHO THIIAa U BH/Ia Ha
JOKYMEHTa, KpaTKO OMHCaHue, KOPECIIOHICHT, HAUMH Ha M3MpalllaHe Ha JOKYMEHTa,
M3TOTBWII, ChIIIACYBAJI/M 1 TIOJMHCAT JOKYMEHTA;

3. TreHepupaHe Ha PETUCTPALMOHEH WHACKC U TMOJANKUCBaHE Ha JIOKyMEHTa OT
JIeJI0BOJIUTEIS;

4. mnpukmouBaHe Ha npenuckara B AUC;

5. M3MpallaHe M0 eJIEKTPOHEH IIbT HAa JJOKYMEHTA KbM aJipecara.

(2) Ilpu peructpupane Ha U3XOMSIl JOKYMEHT, MpeJIHAa3HAueH 3a M3MpallaHe Mo IMOoIla UIn
KypHep, B JEJIOBOJCTBOTO C€ MOJNUCBAT U MOJIEYaTBAT TOJIKOBA €K3EMIUISIPH, KOJIKOTO ca
ajipecaTuTe U eIUH 3a ChXpaHeHue B apXuB. MICTHHHOCTTa Ha XapTHEHOTO KOIHKeE Ha JOKYMEHTa
ce YIOCTOBEpsBa OT JIEJIOBOAUTENUTE C MLIemMmnen ,,BsIpHO ¢ eNeKTpOHHO MOJANUCAHUS
opurrHan'", UMeHa JITHKHOCT, AaTa U MOJIUC Ha CITYKHUTENs, 3aBEPHIT JOKYMEHTA.

Y. 62. (1) ExcnenupaneTo Ha TOKYMEHTHTE BKJIFOUBA!

1. TtexHuuecka oOpaboTKa Ha TOKYMEHTHUTE;

2. TIpemaBaHe Cpelry MOANKC Ha CIYKUTENW Ha (GUPMHUTE, NMPEIOCTABAIIN TOIIEHCKH U
KYPHEPCKU YCIYTH.

(2) HdocraBkara Ha CIHENIHA U3XOJSINA KOPECMOHACHIMS 10 aapecaT Ha TEPUTOpUsITA HA
o0IIMHATa MOJKE J1a C€ U3BBPIIBA U OT CIY)KUTEIIUTE Ha OOIMHATA.

PA3JIEJI 111
KOHTPOJI 10 U3ITBJIHEHUE HA 3AJJAYU BbPXY JOKYMEHTH

U 63. (1) Jlumata mo wi. 2, an. 3, Hacousar upe3 AMC momiexanure Ha pe3osiMpaHe
JOKYMEHTH CJiel TOJYy4YaBaHETO MM OT ciyx0aTa MO perucrpauus KbM ChOTBETHHUTE
PBHKOBOJIUTENH, CIPSIMO CTPYKTypaTa U YTBbPACHHUTE MIpaBuiia Ha aIMUHUCTPALIUATA.

(2) JIunara no un. 44, an. 1 upes AUC pe3onupar 3a U3MbIHEHHE KbM ChOTBETHHUTE 3BEHA
HAaCOYEHUTE IOKYMEHTH.

(3) C pezomtonusTa ce OnpeAesaT U3MbIHUTEIAT/U3ITbIHUTENNTE, BUABT Ha 33/1a4aTa U CPOKBT
3a HEMHOTO U3ITBJIHEHUE, KAKTO U HEWHHUAT IPUOPUTET.

Un. 64. OOGekT Ha KOHTPOJ Ca CpPOKOBETE Ha 3a/Ja4yuTe, MPOU3THUYAIIM OT JOKYMEHTH,
pe3oaupanu ot jurmara mo wi. 44, an. 1.

Un. 65. CpokoBeTe 3a U3IIBJIHEHHE Ha 33aYlTe CE€ OMPEEIAT C MOCTaBIHETO Ha 3a/1a4a KbM
caMus JOKYMEHT WU ChIVIACHO HOPMaTUBHATa ypenoa.
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Un. 66. (1) JabpXKHOCTHHTE IMIA, HA KOWUTO Ca BB3JOKEHU 3a/adyd, ca JIBKHH Ja TH
M3IBJIHSIBAT TOYHO M B ONPEACIICHHSI CPOK.
(2) CpoxbT 3a M3BIHCHKE HA 33/1a4a MOYKeE J1a ObJIe IPOABIDKEH CaMO OT PHKOBOIUTEIIS, KOMTO
ro € OIpeaeul.
(3) IIpoabmxaBaHeTO Ha CPOKA CE U3BBPILBA MO MPEITOKEHUE HA U3IIBJIIHUTENS HA 3aja4aTa,
HaMpaBeHO MPEIU HETOBOTO M3THUYaHE. Pe3omupanusaT BIUCBa HOB CPOK BBPXY MOCTaBEHATA
3agayva u otpassiBa ToBa B PKK Ha nokymenta B AVC.
Un. 67. (1) U3mpiHEeHWETO Ha 33aJa4lTe C€ CIEAW OT jMmara mo wi. 53, am. 1, T. 3, KouTo
MePUOJNYHO YBEAOMSIBAT, KMETA, PECOPHUS 3aMECTHUK-KMET WJIM CEKpeTapsl Ha OOIIMHATA 32
X0/1a Ha M3ITBJTHECHHUE HA TIOCTABEHUTE OT TAX 3a/1a4H.
(2) OTroBopHOCTTa 3a U3MBJIHEHUETO B CPOK HA 3a]]a4M, IOCTABEHUTE OT KMETa Ha OOIIMHATA,
3aMECTHUK-KMET M CEKpPeTap, C€ HOCH OT JUPEKTOpa Ha TUPEKIUATA, Ha KOTOTO € BBH3JIOKEHA
3a/1ayaTa, a KoraTo 3ajadara € ocTaBeHa OT ChOTBETHUS JUPEKTOP - OT HaYaJTHUKA Ha OT/AeIa
WM PHKOBOJIUTEIIS HA 3BEHOTO.
Uit. 68. KOHTpOJIBT 110 M3IBIIHEHUETO HA 33/1a4l CE U3BBPIIBA HA HAKOJKO HUBA:

1. OT UIBXKHOCTHOTO JIMIIEC, OIPENCICHO ChC CHOTBETHHS JOKYMEHT WJIH TIOCTaBEHA

3a/1a4a;
2. OT NMpeKus PHKOBOJAUTEN Ha OTTOBOPHOTO 32 M3IIBIHCHUETO Ha 33/1a4ara JIbKHOCTHO
B11701(H
3. OT KMET, 3aMECTHHK-KMET, CeKpeTap, JUPEKTOpa Ha JUPEKIINS, HAaYaTHUKA Ha OTAeNa.

I''TABA IIETA CbXPAHSABAHE HA JTOKYMEHTHUTE
PA3JIEJI I OB U3NCKBAHMUSA

Y. 69. (1) [eitHocTHTE 11O CHXPAHSBAHETO HA JTOKYMEHTHTE CE OCHILECTBSIBAT B ChOTBETCTBHUE
¢ pasmopenbute Ha 3akoHa 3a Hammonamnus apxuBen ¢oun u Hapenba 3a pema 3a
OpraHusupaHeTo, o00pabOTBaHETO, EKCHEepTH3aTa, CBHXPAHABAHETO M U3IOJA3BaHETO Ha
JOKYMEHTHUTE B YUPEKICHCKUTE apXUBU U JbpxKaBHUTE U o0mmHCKU nHetuTynuu (Ilpuera c
IIMC Ne 67 ot 28.03.2024 r., 06H., IB, 6p. 28 ot 2.04.2024 r., B cuna ot 2.04.2024 1.).

(2) 3a ocbliecTBsIBaHE Ha JEHHOCTTA HA YUPEKACHCKUS ApXUB CE OCUTYPSIBAT KBATU(PUIIMPAHU
CITY’)KUTEIH, apXUBOXPAHWINIIHA TUIOIL U 000pyBaHe, chriaacHo wi. 41, an. 3 ot 3akoHa 3a
Hanmonanuus apxuBeH (oHA WM Ja BB3JIOKU U3IIBIHEHUETO HA JIPYro ClEUUaIU3upaHo
IOPUANYECKO JINLE.

(3) CpxpansiBaHETO HA JOKYMEHTHUTE € TEeKYILO U apXUBHO.

(4) IlpenaBaneTo Ha IIEHHU JOKYMEHTHU B LleHTpasneH qbp:kaBeH apXuB U YHHIOKABAaHETO Ha
JIOKYMEHTH C€ OCBHILECTBSABA CHIVIACHO pa3nopeaduTe Ha 3akoHa 3a HamuonanHus apxuBeH
doHm.

Y. 70. 3a mpoBepka Ha HATMYHOCTTA, YCIIOBUATA 33 ChXPaHSIBaHE U OIa3BaHe Ha JOKYMEHTHUTE,
ChC 3aIl0BEJl Ha KMETa C€ Ch3JlaBa IOCTOSHHO JeicTBama ekcreptHa komucus. Komucusra
OCBIIIECTBSIBA CBOSITA JIEHHOCT CHIVIACHO pa3nopendurte Ha 3akoHa 3a HanmoHanuus apxuBeH
doHm.

Un. 71. (1) EnekTpoHHO mOJNMUCAaHUTE TOKYMEHTHU C€ ChXpaHSIBAaT B CPOKOBETE, KOUTO ca
OIpeJieJIeH! B HOpMaTUBHATa ype0a 3a ChIINUTE JOKYMEHTH, Ch3aIeHH Ha XapTHEeH HOCUTEI
B CHOTBETCTBHME ¢ wi. 42 0T 3akoHa 3a EJEeKTPOHHUA JIOKYMEHT W €JIEKTPOHHUTE
YIIOCTOBEPUTEIIHU YCIYTH.

(2) CpxpaHEeHHETO Ha ENEKTPOHHUTE JIOKYMEHTH IO ajl. | ce M3BBpIIBa ChC CpPEACTBATa Ha
ANC.
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(3) CpoksT 3a ChbXpaHEHUE HA €ICKTPOHHO MOAINMCAH JOKYMEHT MOXeE Ja OBb/Ie IPOIBIIKEH 110
pena, 1Mo KOWTO € OnpeIeIicH.
PA3JIEJ 11
TEKYIO CbXPAHSIBAHE

Un. 72. (1) Ha Texymo chXpaHsBaHEe MOJICKAT:
1. BcHYKM BXOASIIU AOKYMEHTH, 10 KOUTO U3IBJIHEHUETO € MPUKIIIOYUIIO - B 3BEHOTO 10
U3TOTBSIHE;
2. BCHYKH U3XOJSIIU JOKYMEHTH;
3. BCHYKM BBTPEHIHM JIOKYMEHTH, CB3JaJCHH OT JeHHOCTTa Ha OOIIMHCKA
aJIMMHHCTpAIHSL.
(2) HdeitHOCTTa IO TEKYILOTO ChXPAHSABAHE CE€ OCHILECTBABA OT CIYKUTEIUTE HA CbOTBETHATA
JTUPEKIINS/OT/IE/3BEHO B OOIIMHATA K 00XBaIlla:
1. cwpxpaHsiBaHE Ha PErHCTPALIMOHHO-KOHTPOJIHUTE KapTH Ha €JIEKTPOHEH HOCUTEN,
2. CbXpaHsABaHE Ha BXOJAIIUTE JOKYMEHTH, 10 KOUTO U3IIBIHEHUETO € IPUKIIIOUNIIO;
3. ChXpaHsBaHE HAa U3XOIIUTE U BHTPEIIHUTE JOKYMEHTH;
4. W3BBPIIBAHE HA CIPABKH U MPEIOCTABSIHE 32 MOCIIEIBAII0 U3MOI3BaHE;
5. TexHmyecka 00pabOTKa M Mpe1aBaHe Ha TOKYMEHTHTE 38 ChbXPaHsIBaHE B yUPEKICHCKHUS
apXuB.
Un. 73. (1) JokyMeHTHUTE, IOCTHIIWIN U Ch3AaJCHH Mpe3 KaJeHaapHaTa roIuHa, ce rpynupar
B JieNla, CBHIJACHO PErHCTPAllMOHHUS MHAEKC U CPOKOBETE 3a ChbXPaHEHHUE, ONpEICIICHU B
Homenxknarypara Ha Jienara cbC CPOKOBETE 3a ChXPaHSBAHETO HM.
(2) JdokymeHTHUTE B JenaTa ce MOAPEXIAT 0 XPOHOJIOTHSI.
(3) HoxymeHTH, KOUTO HMaT COOCTBEHa HOMepalus (3amoBeAu, MPOTOKOIH U Jp.) Ce
MOAPEXKIAT IO BB3XOAAIL pell HA HOMEPUPAHETO UM.
(4) JoxyMeHTHUTE, KOUTO OOpa3yBaT MPEMUCKH, C€ TMOJPEKAAT CHITIACHO PETUCTPALIMOHHUS
MHJEKC Ha WHULIMATHBHHSA JOKYMEHT, KOMUTO CE€ IIOCTaBsl Hal-OTrope, a CieJ HEro, IO
XPOHOJIOTHS - OCTAHAJIUTE TOKYMEHTH.
Un. 74. (1) B HauasnoTo Ha KaneHaapHaTa roJJuHa B IEJI0BOJICTBOTO CE pa3KpHBaT TOJIKOBA JieNa,
KOJIKOTO ca ocoueHru B HomeHkiaTypara Ha Jienara cbC CpOKOBE 3@ ChXPaHSBAHETO UM - 32
JOKYMEHTH Ha XapTUEH HOCUTEIL.
(2) B kpas Ha KajeHAapHaTa roJlnHa BCUYKHU Pa3KpUTH B JIEJIOBOJICTBOTO Jiejia C€ MPUKIIOYBAT.
Un. 75. Texymoro chbXpaHsBaHE Ha JOKYMEHTHTE 3aBbpIIBa C MPEAaBaHETO UM B apXMBa Ha
oOmmHara.
PA3EJI 111
APXNBHO CBXPAHSIBAHE

Un. 76. (1) Ha apxuBHO chXpaHSBaHE B YUYPEKICHCKUS apXHB IMOMJICKAT JOKYMEHTHUTE,
Ch3/1aJICHU OT JISMHOCTTa Ha aIMUHUCTPAaTUBHHUTE 3BEHA B 00LIMHATA chriiacHO HoMmeHkIaTypa
Ha JleJ1aTa ChC CPOKOBE 3@ ChXPaHIBAaHETO UM B OOIMHATA.

(2) IlomermenusiTa, B KOUTO C€ ChXpaHsIBa apXUBBT, TPAOBA J]a OTTOBApAT HA YCIOBHATA U Ja
ca o0OopyaBaHM B CBHOTBETCTBHE C HW3HUCKBaHMATA, OIpeneieHH OT JIbp)kaBHA areHIUs
»Apxusu".

Un. 77. (1) Cnen n3ThyaHe Ha CPOKOBETE 3a ChXpaHsBaHE, JOKYMEHTHUTE, ONPEIEICHN KaTo
LIEHHH, ce Ipeaasar B LleHTpaneH nbpkaBeH apXuB 3a MOCTOSHHO 3aMa3BaHe.
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(2) OnpenenenuTe KaTo HE IICHHU eI U JOKYMEHTH, 0€3 HCTOPHYECKa U CIIpaBOYHA CTOMHOCT,
ce 3aJeNAT 32 YHUIIOKABAHE U YHUILOXKABAT C aKT HA U3I'BJIHUTEIHUS TUPEKTOP, ChIVIACHO
M3MCKBaHUATa Ha 3akoHa 3a Hanmonamuus apxuseH GoH/I.

PA3JIEJ IV
IBJTOCPOYHO CHhXPAHEHUE U APXUB HA EJEKTPOHHU JOKYMEHTH

UYn. 78. IBArocpovyHOTO ChXpaHEHHE Ha IEKTPOHHU JOKYMEHTH UMa 3a el Aa:

1. 3ama3u nmpaBHaTa BAJIMIHOCT HA JOKYMEHTHTE - TAXHOTO ChILECTBYBaHE, aBTEHTUYHOCT,
UHTETPUTET U U3I0JI3BAEMOCT;

2. na o0e3neun BB3NPOU3BEXNKAAHETO UM Oe3 3ary0a Ha JaHHM, BBIPEKH pPUCKA OT
KOMIIDOMETUPAHE Ha HOCHUTENS Ha JIOKYMEHTa M HE3aBHUCHUMO OT ObJeuiuTe
TEXHOJIOTUYHU TIPOMEHU;

3. 1a OCHUTYpH TPOCIEIMMOCT Ha BCHYKH OIEpAIMH, CBBP3aHU C CIEKTPOHHHUTE
JOKYMEHTH - IPUE€MaHe, CbXpPaHEHHE U U3I0JI3BaHe Ha eJIEKTPOHHU JOKYMEHTH.

Un. 79. (1) EnekTpoHHHS YYpEKICHCKH apXWB Ha oOmmHaTa ce Gopmupa oT O(UIIHATHUTE
€JIEKTPOHHM JOKYMEHTH, peructpupanu B AVC, kouTo nouiexar Ha 3aAbJDKUTEITHO TEKYILO U
JBJITOCPOYHO ChXpaHeHHe. ToBa ca BCUUKM BXOJSLIM, U3XOJSALIM U BBTPEIIHU JIOKYMEHTH,
KOUTO ca:

1. nmoamMcaHu ¢ €NEKTPOHEH MOJIINUC;

2. CKaHUPaHU KaTo eJICKTPOHEH 00pa3 OT XapTUEH HOCUTEN U YAOCTOBEPEHU C €JIEKTPOHEH
MOJIHUC OT CIIYXKHUTENs, CHEJl €JIEKTPOHHUSI 00pa3.

(2) HoxymenTute no [Ipunoxenue 1 ce cbXpaHsBaT nmapajieliHo — KaTO OPUTHHAIN Ha XapTHEH
HOCHTEN (ChITIACHO HOPMAaTUBHUTE CPOKOBE) U KATO €JIEKTPOHHU 00pa3y 3a CIPaBOYHHU LENH.
(3) ABbarocpouHOTO ChXpaHEHUE HA EICKTPOHHU JOKYMEHTH C€ OCBILIECTBSBA 3a CPOK HE TO-
MaJbK OT CPOKa, YCTAaHOBEH B HOPMAaTHBEH AaKT 3a XapTMEHU JOKYMEHTH C aHaJIOTUYHO
IIpeIHa3HAYECHHE.

(4) Bcuuku ckaHupaH# JOKYMEHTH OT XapTHEH HOCHUTEII Ce ChbXPaHsIBaT 3a Cpok oT 20 rogAnHu
C M3KJIIOUEHHE Ha JIOKYMEHTHUTE, KOUTO CIIOpE/ BUJa UM HAMAT apXUBHA CTOMHOCT U KOUTO Ce
ChXpaHsBaT 3a BpEME ONPE/IEIEHO B HOMEHKIIaTypaTa. CpOKbT 32 ChbXpaHEHHUE HA €JIEKTPOHEH
JOKYMEHT MOXe Jla 0bJie MPOIBJKEH caMmo 10 pesa, Mo KoWTo e onpeneneH. 20-roquiHusT
CPOK Ce IpuJjlara camo 3a eJIeKTpOHHUTe o0pa3u. XapTuenure opuruHanu no Ilpunoxenue 1
ce ChbXpaHsABaT criope] crnenupUIHuTe HOPMAaTUBHU CpoKoBe (O6e3cpouHo, 10 rogunu u np.).
(5) IlpaBmmata He ce mpwiararT 3a JAOKYMEHTHTE, KOWUTO ChIABp)KAT KiacupuiimpaHna
uHpopManus.

(6) IrbXKHOCTHO JIHIIE, OTMPENEICHO OT KMEeTa Ha OOIIMHATA, OCHTypsiBa aBTOMATU3UPAHOTO
Ch3/1aBaHE HA PE3ePBHU KOMUS HA BCUUKU JAHHU U €JIEKTPOHHU JIOKYMEHTH Hali-MaJKO BCEKU
JIeH.

(7) PesepBHUTE KOmHs CE€ CBHXpaHSBAT Ha HOCHTEN, pPa3jIMYeH OT TO3HM, Ha KOWTO ca
pasMoyIOKEHU JIaHHUTE WM eJNEeKTPOHHUTE JOKyMeHTH. CbXxpaHABaT ce Hal-Majko
MIOCJIEHUTE TPU PE3EPBHU KOIHSL.

(8) Pe3epBHMTE KOMHSI Ce KPUNTUPAT C MyOIMYIHUS KITFOY Ha OOIIMHATA.

(9) PesepBHHMTE KOmHMs ce H3MUTBAT 32 KOHCHCTEHTHOCT W HWHTETPUTET 4Ype3 IMPOOHO
BB3CTAHOBSIBAHE HA JIaHHU Hail-MaJKO BEAHBXK MECEUHO.

Un. 80. (1) 3a npuemane, CbXpaHEHHE M M3MOJI3BAHE B €NEKTPOHHMS apXMB, €JIEKTPOHHUTE
JOKYMEHTU c€ MpEeACTaBiAT B apXWBEH (aila, KOWTO ce Cbh3laBa OT IBKHOCTHO JIMIE,
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MPUTEKABAIIO MOIXOANIA TEXHUYECKAa KOMIIETEHIUS, ONPEIeNICeHO OT KMeTa Ha OOIIMHaTa,
CBIVIACHO U3UCKBAaHUATA HA 3aKOHA 32 HALIMOHAJIHUS apXUBEH (HOHI.
(2) ApxuBHusT (haiin TpsiOBa 1a MpUTEKaBa CICAHUTE XapPaKTEPUCTHKH:

1.

2.

w

4.

5.

JIa TpeAcTaBs IpsulaTa WHGOpPMAIMsS W BPB3KH, CHIIECTBYBAIM B OPHUTHHAITHUS
€JIICKTPOHEH IOKYMEHT;

Ja € OIpelesieH OT MEXIyHapoJeH, HaIMOHAJeH WM IyOJMYHO Ppa3lpOCTpaHEeH
dbopwmar;

7la € C IBITOTpaiiHa TOJHOCT U IMIMPOKO Pa3lpOCTPaHEHNUE;

Jla TO3BOJISIBA JIMPEKTHO M3IOJI3BAaHE W JIECHO TpaHC(POpPMHpaHE B APYrd (Gopmarw,
KOHUTO Ca TO/IHU 32 U3IOJI3BaHE OT ChIIECTBYBaNIaTa COTyepHa MIIM XapIyepHa Cpeaa;
Jla € MaKCHMaJTHO HE3aBHCHUM OT KOHKpETHa copTyepHa Ui XapyepHa cpeaa.

(3) ApxuBHHSAT (ailyl ce OIMUCBA ¢ KBATU(PUITUPAHUS SIIEKTPOHEH MOAIKC Ha Ch3AAIOTO TO
JUTHKHOCTHO JIULIE U C€ YIOCTOBEPSBA C €IEKTPOHHUS BPEMEBHU MeyaT Ha aIMUHUCTPATHUBHUS

OpraH.

(4) 3a rapantupaHe IBJITOCPOYHOTO CHXPAaHEHUE HA EJIEKTPOHHHU JOKYMEHTH C€ U3BBHPIIBA
MUTPAIUS/TIPEXBBPIISIHE U ChXPAaHCHUE HAa €JICKTPOHHU JOKYMEHTH Ha (PU3HUYECKU HOCHTEI,
n3BbH ANC.

U 81. 3a Bceku €NIEKTPOHEH IOKYMEHT B €JICKTPOHHUS apXUB CE TIOIbPIKAT CICAHUTE TaHHU:

1.
2.

3.

o

14.
15.
16.

HOMeEp - YHUKaJleH perucrpanuoner uaentuduxarop (YPN);

BUJ - IIOSICHEHME 3a BHJA JOKYMEHT, OCHUIypsIBalll0 HeroBaTa €JHO3HAYHA
UIACHTU(UKAIUS Ype3 BIIMCBAHE HA ChOTBETEH TEKCT;

OTHOCHO - KpPaTKO MPEJICTaBsSHE Ha CHIIHOCTTA Upe3 TEKCT;

JAHHYU 32 OBJIACTEHOTO JIMLE, KOETO € OTOPU3UPAHO Ja NMOANKMCBA CHOTBETHHS BUJ
JIOKYMEHT;

KOPECTIOHCHT - UMe/Tpe3uMe (HaMMEeHOBaHue) U Jp.;

JAaHHU 32 CbXPAHEHUETO Ha JOKYMEHTa OT BE€IOMCTBEHAaTa HOMEHKJIATypa: PeJICTaBsAT
CPOKa M CXEMHUTE 3a CbXPAHEHUE Ha IOKYMEHTHUTE, C KOUTO CE YIPABIIABA IIPECTOSIT UM
B AUC no npenaBanero Ha JokyMmeHTa B HanmonanHus apxuBeH QOHT;

BUJ Ha (aitnoBust hopMaT 3a CbOTBETHUS TOKYMEHT;

MIPUJIOXKEHHU (haiijIoBe - CIMCHK (HAUMEHOBAHUE, Ch/IbPIKAaHNUE);

JOIIBIITHUTEIIEH KOMEHTAp;

. JIOI'BIIHUTEIIHU TaHHHU,

. KpaeH CpOK 3a MPUKIIIOUBAaHE Ha paboTaTa Mo JOKYMEHTa;

. CITY)KWTeJ, HAa BHUMaHHETO, Ha KOMTO TPsOBa Ja € HaCOYH;

. IOJNKAC HA JOKYMEHTA, BKJIIOUMUTEIHO MOANUCUTE HA CIYKHUTEIUTE, WU3TOTBUIU U

ChriiacyBajid JOKYMCHTA,

Ha4yuH Ha I/I3HpaI_I_IaHC/ IMOJIy4aBaHC,

HHJCKC Ha JCJIOTO OT HOMCHKJIaTypaTa Ha AejiaTa,

XPOHOJOIr'us Ha ﬂeﬁHOCTHTe, CBBbpP3aHHU CHC CHbXPAHCHUCTO U OAUTA HAa JOKYMCHTA.

PA3JIEJI V
W3MOJI3BAHE HA MPUKJIIOYEHHW NPEMACKHN Y JOKYMEHTH

Y. 82. (1) OpurnHanute Ha MPUKITIOYIIIATE MPEIUCKU U JOKYMEHTH HE Ce M3HACAT WU3BBH
MOMEIeHUsATa/apXxuBa Ha oOmuHaTa. M3kimroueHue ce AOMycka caMo 3a Te3H, KOUTO Ce
M3UCKBAT OT OPraHUTE Ha ChJIa, CIECICTBUETO U IPOKypaTypara.
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(2) 3a u3HEceHWTE M3BBH MOMEIICHUITA/apxuBa Ha OOIIMHATA OPUTMHAIM HA TPEMHCKH U
JOKYMEHTHU Ce ChCTaBsl IpUEMO-IIpeaaBarTeseH NpoTokoil. KbM aenoro ce nocraBs Komue ot
JOKYMEHTa, 3aBEPEHO OT apXUBapsi/IEeI0BOJUTEN Ha OOLIMHATA U OPUTHHAJNIA HA ITUCMOTO, C
KOETO € HallpaBEHO UCKAHETO.

Y. 83. (1) Konust Ha mpUKITIOYEHH MPETUCKU U TJOKYMEHTH C€ MPEIOCTaBAT Ha CITY)KUTENN Ha
oOIMHAaTa Ype3 MUCMEHa 3asBKa 0 ceKpeTapsl. 3asBKaTa ChIbp:ka 0OOCHOBKA HAa UCKAHETO U
KBbM Hesl MOXe€ Jla ce IPUJIOXKM KOIMe OT JOKyMeHTa (IMCMO, IOCTaBeHa 3ajada u Ap.), IO
[IOBOJ] HAa KOWTO € HallpaBeHa 3asBKara.

(2) Konust Ha NpUKITIOYEHH NIPENUCKU U JOKYMEHTH C€ U3UCKBAT OT (PU3MUYECKU U FOPUINYECKU
JIMIIA Ype3 3asBKa U Ce NIPEJOCTaBAT ClIe]] IMCMEHOTO pa3pellieHHe Ha CEKpeTaps Ha OOLMHATA.

PA3JIEJ VI
OCHOBHHU U3UCKBAHMS KbM CJYKUTEJUTE

Un. 84. 3a mpaBUJIHOTO MPOTHYAHE HA JACHMHOCTTa MO JOKYMEHTOOOOPOTa - €IEKTPOHEH H
XapTHUCH, PbKOBOJUTCIIMTEC HA CTPYKTYPHU 3BCHA Ca IbXKHU!:

1. na crmensT 3a cra3BaHETO HA HACTOSIIMTE MPABHIIA OT OJYMHEHUTE UM JIUILIA;

2. Aa pasnpeaciiiT MU KOHTPOJIHPAT MIIMBJIHCHHUETO Ha 3aJaduTe, IMMPOU3THUYAIllU OT
pPETUCTPUPAHUTE TOKYMEHTH, KATO OCUTYPST CBOEBPEMEHHOTO UM OTUUTAHE;

B CITydaid Ha OTCHhCTBUS Jla CE€ ONPEACIIAT 3aMECTHUIIM upe3 peructpupane B AUC;

4. 51a noAcUrypsiT B3aMMO3aMEHSIEMOCT Ha CIYKHUTEIUTE, 3a YUATO ACUHOCT OTrOBapT, U
CIIEJAT 32 HOPMAIHOTO MIPOTUYAHE Ha IEWHOCTTA;

5. J1a U3MCKBAT OT CIYXHUTEIUTE CH MPU HAITyCKaHe OT JUThKHOCT Ja MpeAaBar 1o OIHC ¢
MIPOTOKOJI HAMHpAIIaTa ce y TAX CIy>KeOHa TOKyMEHTallUsI, TIeYaTy 1 3aBe/ICH MHBEHTAP
Ha TPEKHs CU PHKOBOJUTEN WK APYTrO U3PUYHO IMOCOYEHO CIYKEOHO JHUIIE;

6. mpu npegaBaHe HA MPEMHCKUTE 3a TEKYIIO ChXpPaHEHUE J1a IPOBEPSIBAT U KOHTPOJIMPAT
LIEJIOCTTA HA JOKYMEHTALUATA;

7. Tpu OTCHCTBHE HA CIYXKUTEJNS, HA KOTOTO € Bb3JIOKEHA 3ajadara rnopajau Oosect win
OTIIYCK 3a TMOBeYE OT MeT paboTHHU JHU, MPEKUSAT PHKOBOAUTEN MOXKE Ja MPEeHAcoun
HEOTJIOKHUTE 3a4a4U KBM JIPYT CIYKUTEI,

8. mpu penoBHU TOJUIIHU OTIMYCKH MPEKUIT PHKOBOJUTEN Ce ChOOpa3siBa ChbC CPOKOBETE
3a M3II'BJIHEHUE HA 33JauuTe, a CIYKUTENAT Clie[Ba Ja MPUKIIYH BB3JIOKEHUTE MY
3a/1auu, CBbP3aHU ChC CIA3BAHETO HA CPOKOBE, MPEIN U3JIN3aHE B OTITYCK.

w

3AKJ/IIOYUTEJIHU PA3IIOPEIBU
§ 1. BeTpemnuTe nmpaBuiia ce u3/laBaT Ha ocHOBaHue 4. 2, an. 1 or Hapenbara 3a oomena Ha
JOKYMEHTHU B aIMUHHUCTPALIUATA.
§ 2. IlpakTHueckuTe yKa3aHWs W OpPraHM3ANUATAa 10 TPUJIAraHETO Ha TE3W IpaBHIa Ce
U3ITBJIHSABAT OT CEKpeTaps Ha OOIIMHATA.
§ 3. [Ipunoxenne 1 KbM HACTOSIUTE MPABUIIA CHIBP)KA CIIUCHKA C IOKYyMEHTHTE, M3/1aBaHU
Ha XapTueH HocuTedn, cbriacyBad ¢ MEY. CnuchkbT ce myOaMKyBa Ha MHTEPHET CTpaHUIaTa
U CE aKTyaJIM3Hpa clie]l BCsKa IPOMSIHA.
§ 4. KonTpous no cna3BaHe Ha HaCTOSALIUTE MpaBUIIa ce Bb3Jlara Ha CeKpeTaps Ha O0IuHaTa.
§ 5. IIpu Bb3HUKBaHE Ha (HOPCMAKOPHU OOCTOATENCTBA, BKIIOUUTEIHO MPUPOIHU O€ICTBUSA,
aBapuu Ha MH(OpPMAIIMOHHATA CUCTEMa MJIM MacOBU KuOepaTaky, KMETHT Ha OOIMHATA MOKE
ChC 3alOBel Ja BbBEIE BPEMEHEH peXHMM Ha pabora ¢ JOKyMEHTH 3a cpok 10 30 aHu.
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3anoBenTa ce M3/4aBa Bb3 OCHOBA Ha MOTHMBHPAHO IMCMEHO CTAaHOBUIIEC Ha CEKpeTaps Ha
o01myHaTa U ce myOJInKyBa He3a0aBHO Ha MHTEPHET CTpaHUIlaTa Ha OOLIMHATA.

§ 6. M3MeHeHHETO M AOMBJIHEHHETO Ha TE3W MpaBWIIa Ce M3BBPIIBA IO pela HA TSAXHOTO
IpUEMaHe.

§ 7. 3kitoueHus: mpu U3IMBIHEHUE HA JEHHOCTUTE MO HACTOAIIUTE MpaBUiia ca JOMYCTUMHU
CANHCTBCHO TP Bb3HMKBAHC HA TCXHUYCCKHU UJIM OPraHU3alIMOHCH HpO6JI€M, KOMTO BPEMCHHO
BB3IPENATCTBA M3TOTBSHETO WJIM OOMEHa Ha €JEKTPOHHU JOKYMEHTH. JIOKyMeHTUTEe U
npouenypure no Ilpunoxxenue 1 He npeacTaBiIsABaT U3KIIOYEHHE, a MTOAJIEXKAT HA CHELUAJICH
peKuM, NpeJIBUICH B HOPMATUBHUTE aKTOBE U ypeJieH B ['1aBa miecTa.

§ 8. JeitHoctHuTe, ypenmeHu ¢ Hacrosmute IIpaBmia, ce mpwiarar B paMKHTE Ha
ChLIECTBYBAILU KaJPOBH, TEXHUUECKU U (DHAHCOB pecypc Ha OOIMHATA.

§ 9. BeTpemnunTe mpaBuiia ca yrBbpIeHH ChC 3aroBe]l Ha KMETa Ha OOIIMHATA U BIIM3aT B CHJIA
ot 01.01.2026 .

§ 10. ITpunoxenue 1 KbM HaACTOSIIMTE NpaBUiIa € HEpa3AedHa YacT OT TAX U MOJUIekKH Ha
aKTyaJiu3alus IIpy IpoMsHa B IIPOLUCAYPUTE U paGOTHI/ITC nponecu, CbriiaCyBaiu C MUHHUCTBbpPA
Ha €JIEKTPOHHOTO YIIPABIICHHUE.
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